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Tally Audit Features & Functionalities

Audit Features & Functionalities

Tally ERP 9 is now enhanced with AUDIT features and functionalities commonly required by Auditors
to perform their Audit Function and also extends to support them to provide the reporting framework
as required by laws in India.

This features and tools provided therein, enable Auditor to maintain activity / task trackers within the
application, making it a single source of information. Maintaining a copy of the data set in soft
format, provides the auditors all the requisite information and data as would be required to review
and identify the activities and clarifications during the audit process.

As per Tally, now Tally ERP.9 is AUDITReady.
AuditReady

Now you can not only maintain financial data on Tally.ERP 9, you can also make it ready for audit -
AuditReady!

Tally.ERP 9 offers auditing tools which will help you ensure that your books of accounts are
maintained as per statutory requirements:
e Compare your business' previous year and current year data to ensure that the information
you provide to your auditor is error-free
e Spot and rectify data entry errors with ease
e Obtain reports on receivables and payables with just a few clicks
e Schedule VI Financial Statements (Balance Sheet and Profit & Loss Account) have been
provided, and you don't have to switch between applications to ensure your financial reports
are complete
e Generate Forms to be filed with the Income Tax Department - Form 3CD, Form 3CA, and
Form 3CB

AuditReady is a complete package which enables you to perform internal checks, and ensure a
simplified audit cycle for your business.

Account-based capturing of Audit Details

Tally.ERP 9 Audit Tools are now available for Non-BAP customers (users who are not registered as
BAP users of Tally.ERP 9) too, which means they can prepare their financial data before it is used for
auditing.

With Audit Tools, users can perform internal scrutiny on their data, and audit the data with their own
teams within the organisation, before the same is presented to auditors.

This way, the amount of checks to be done by the organisation's internal/external auditors is
reduced, and the entire auditing process is simplified.

The audit details recorded by users while scrutinising their data will be captured and stored for their
respective Account IDs. Likewise, audit details recorded by CAs who are registered as BAP Users will
be captured and stored for their respective BAP Account IDs. Audit Details recorded by the customer
and the BAP user will therefore, be stored separately.

Illustration 1: One customer (Non-BAP User) and one CA (BAP user)
e Mr. A, a non-BAP user, uses Tally.ERP 9's Audit Tools to prepare his data which is to be
audited his CA, Mr. B
e Mr. A logs in with his Account ID, audits his data, and records Audit Note for a Payment
Voucher.
e Mr. B logs in with his BAP Account ID and audits the data provided to him by Mr. A, and
records an Audit Note for the same Payment Voucher.

Here, Mr. A will be able to view the Audit Note he has recorded, but not the Audit Note Mr. B, his
Auditor has recorded. Similarly, Mr. B will not be able to view the Audit Note recorded by Mr. A.
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Audit Features & Functionalities 5

Illustration 2: One customer (Non-BAP User) and two CAs (BAP users)

If, in the above scenario, two CAs, Mr. B and Mr. C, having BAP Account IDs are involved in
auditing Mr. A's data,
e Mr. A logs in with his Account ID, audits his data, and records Audit Note for a Payment
Voucher
e Mr. B logs in with his BAP Account ID and audits the data provided to him by Mr. A, and
records an Audit Note for the same Payment Voucher
e Mr. C, the other Auditor, logs in with his BAP Account ID and records an Audit Note for the
Voucher.

Here, Mr. A will be able to view the Audit Note he has recorded, but not the Audit Note Mr. B or Mr.
C, his Auditors have recorded. Similarly, Mr. B and Mr. C will not be able to view the Audit Note
recorded by Mr. A.

Illustration 3: One customer (Non-BAP User), two BAP users, and one article (BAP user)

If, in the above scenario, two CAs, Mr. B and Mr. C, having BAP Account IDs are involved in
auditing Mr. A's data, and Mr. D, an article who is a part of the audit teams of both Mr. A and Mr. B,
e Mr. A logs in with his Account ID, audits his data, and records Audit Note for a Payment
Voucher
e Mr. B logs in with his BAP Account ID and audits the data provided to him by Mr. A, and
records an Audit Note for the same Payment Voucher
e Mr. C, the other Auditor, logs in with his BAP Account ID and records an Audit Note for the
Voucher.
e When Mr. D logs in with his BAP Account ID,

The Account IDs of both Mr. B and Mr. C will be in the List of Accounts for selection:

[P Prire [E Expont |M:EM [0-Upesd |3 Shop |G- Loogusge | Keyboard | fi: ontrod Centre| H- Seppod Geetr) H: Help
Select Account

List of Acoounts

'ﬁ'ﬁ""ﬂ ':""'" AP Associabes Customar, BAP

o If Mr. D selects Mr. B's Account, he will be able to view the Audit Details recorded by Mr. B,
and not the Audit Details recorded by Mr. A or Mr. C.

o If Mr. D selects Mr. C's Account, he will be able to view the Audit Details recorded by Mr. C,
and not the Audit Details recorded by Mr. A or Mr. B.

Email : ashwin@dedhia.com



Tally Audit Features & Functionalities

1.1

Auditor/Firm Profile in Control Centre

Chartered Accountants who are registered as BAP users of Tally.ERP 9 can now create and maintain
their profile as well as the firm's profile in the Control Centre. The details provided here will be
automatically captured in reports that require them, like Form 3CD.

Many of these features are now also accessible to Non registered BAP users. This are intended to
empower the Tally user company to ensure Internal Audit and readiness for Audit.

To create auditor/firm profile,
e In the Control Centre screen that appears, click on Ctrl+K: Control Centre or press Ctri+K
and log in with the Tally.NET Auditor ID

ABC Company 11-13
Account 1D : rajesh.basavaraj@tallysolutions.com
L : Licensing & Configuration

1 : License Managemant

0 : TOL Management
O ane or more locabons / sifes

L1}

! Jobs & Recruitment
Saarch for people, publish your mquiements, give Oniing Evaminafions fo judge whedhar candidad
; Employee Assessment
... Assesament of amployes compalancy and sfalls

: Account Profile Management
... Dofaids abou! the sccount
U : User Management
. Taily NET Ramede Lisers and ofwr upers, wcluging ther Securty Condmd
: Company Delegation
... Delegate companies lo waers.
: Change Account Admin
Changw (e adminisirator of this acoount.

P 5 fhe required knouwlacipe

Im

Iz

=

1

e Click on Account Profile Management or press Alt+Y

The Profile Management screen appears:
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Audit Features & Functionalities 7

Profile Management

Accaunt D

Firm Muriber
Accoun Habeg
Hama of the Firm
Accoumt Type
Addrass

Courtry
State

City

Poatal Code
Landfinel
Landhnaz
Fax
Vishsite

Profile Management
Account ID): rajesh.basavaraj@tallysolutions.com

rajesh. basavarajEialbysolutions.com
0000015

Organization

5Bl

Cusiomer, BAP

Ho M9 Industrial Layout

Indla

Karnataka

Bemgalumn

SE00GE

80 (STOiAsea Code) 8444444
[STOiArea Code)
[STDvAsea Code)

Pariner Detabl(s

Salulation 1l ! Endof List MARH Emai Fobés
[N 444455 rajeshitallysoluticns.com 2IEI5IIEE
Ch. L™ 457812 kumra@gmail.com T245TRIISE
CA. I Mrs 111222 manjuEtallysolitions. com 3532535555
Comact Persands)

Salutation Person Hame Job Tithe Emai [

M. Feajesh Basavaraj Chner rajeihEnalbpsalulions, com STADD0AGIE

2 more .. |

e Fill in the relevant details for Account ID, Firm Number, Account Nature, Name of the Firm,
Account Type, Address, etc.

e Under Partner Detail(s), fill in details of partners of the Firm.

¢ Under Contact Person(s), fill in the details for the contact persons for the firm

? o i MR
Hame of the Firm
Account Typs
Addross

Country
State

City

Fuostal Cisde
LB“"'“E‘
Landine2
Fa
Websie

Partmer Dwtail|s)

Profibe Managemant
Account I): rajesh.basavaraj@iallysolutions.com

Shri
Custoanes, BAP
Ho 249 Industrial Layout

Indla
Karnataka
Bengalura

SE00GE

B0 [5TDAea Coda) 4444444
(5TDiAzea Coda)
(STDAsea Code)

Salutation Mams [ Emai [
CA. Rajesh 444455 rajeshi@albpsalutions.com I5I5I555
Ch. Kumran 457812 kumra@gmail.com T245TEI356
Chi., Manju 1min manjusEallysolutions.com 3532539555
Cantact Persons)
Salutation Person Hamae Jab Tithe Emaid Mabie
M. Rajesh Basavaraj Chanar rajeshirallysoluticns.com S740004638
Accept ?
Yas o Mo

e Press Enter or Y to Accept (save) the profile details.
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Tally Audit Features & Functionalities

2.1

Auditing & Compliance Scenarios

Audit at CA’s Office

The Auditors’ Edition includes Tax Audit, Statutory Audit and Statutory Compliance capabilities as
default features without any dependency on Tally.NET subscription for authentication to perform
Audit or Compliance services on Local data. The Auditor can open Auditors’ Edition of Tally.ERP 9
and access his client's data available locally and start Audit using Audit & Compliance features.

To use Audit & Compliance features locally,

Go to Gateway of Tally > Click on F3: Company Info or press Alt+F3 > Select Company

Or

Go to Gateway of Tally > Press F1
e Select the company to be audited from the List of Companies

Select Company

Directory . C:fallydata

List of Companies

1-Apr-2011 to 31-Mar-2012

e Press Enter to load the selected company
e Enter the Client’'s Username and Password

Company : ABC Company -(11-12)

Mame of User : akshaya

Password (if any)

e Press Enter to Load the Company

The Gateway of Tally screen with the Audit & Compliance options appears as shown:
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Auditing & Compliance Scenarios 9

Gateway of Tall Ctrl + M E
Cumat Paiod Cumant Date [ GatewsyolTaly |

142010 1o 1132011 Thursday, 30 Sep, 2010
Masters

Accounts nfo

PayToik! |
ame of Company Darte of Last Entry lnuemkﬁrprfgrn
Quic K Setup

List of Selected C

ABC Company 30-58p-2610
TrRLICTanE

ALCoUNBng Vouchers

Irnvin Tory WVolc Nars

P ol Vot nevs
Umilitias

IMp QT of Data

BaNmng

Auam

HEpaTs
Baante SNeel
Proft & LoSs A
SEoc K Sumemary
REND ANBRER

Dispaay
Muitl Accound BYinting

Quit

Licenss

FOWER DF SINPLICITY
. - Ll
Tally. ERP 9 Anirte | Tl NET nbscriion vl Sl 21-Mar-BHT | Server with ODBC on Part 9000

e Press Enter on Audit & Compliance menu

Gateway of Tall

udit & Compliance

Tax Audit

Form 3CD

44AB Audit
FOrm 3CA
FoRm 3CB

Statutory Audit

AuDit Documentation
Audit & Analysis
Audit Journals
Financial Statements

Quit

e Note: If Security Control has not been enabled for the Company, the Company
Alteration - Enable Security screen will be displayed upon selecting the Audit
& Compliance menu:

Email : ashwin@dedhia.com
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2.2

Enable Security to use Audit & Compliance tools

Mame of Administrator - Arun
PESSWEIFd - dEEAAARRAARRRE
REpEEt PESSWDrd - EEEs s sttt st

(Password Strength is Good)

Note: The Mame of Administrator and Fassword specified
above should be noted carefully as the Company Data
cannot be accessed without this.

Name of Administrator and Password has to be specified here, to
enable Security for the Company.

Audit at Client's Office

To use the Audit & Compliance features at Client’s place, the Auditor should get authenticated on
Tally.NET to obtain the Auditors’ Edition License.

The Client should authorise the Auditor to perform Audit for the relevant company. For information
on Authorisation process which Client needs to follow, refer to Authorising Tally.NET Auditors. Or
else, the main auditor should have delegated the authorised Company to the article.

To obtain Auditors’ Edition License and perform Audit or Compliance from Client’s place,

Go to Gateway of Tally > Click on F3: Company Info or press Alt+F3 > Select Company

Or

Go to Gateway of Tally > Press F1
e Select the company to be audited from the List of Companies

Select Company

Directory © C:ltallydata

List of Companies

1-Apr-2011 to 31-Mar-2013

e Press Enter to display the Company Login screen
e Provide the BAP Username (or sub-user) and Password in the Company Login screen
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Auditing & Compliance Scenarios 1

Company : ABC Company -({11-12)

Mame of User - tallybapuser@tallysclutions.com

Password (if any) - [

e Press Enter to Load the Company

Once the Company is loaded, you will be able to view the Audit & Compliance menu in the Client’s
Tally.ERP 9 itself and start using the same.
e Press on Audit & Compliance

Gateway of Tall

Audit & Compliance

Tax Audit

Form 3CD

A44AB Audit
FOrm 3CA
FoRm 3CB

Statutory Audit

AubDit Documentation
Audit & Analysis
Audit Journals
Financial Statements

Quit

e Press Enter on the required menu to use the required tool at Client's place.

2.3 Audit Remotely (Anywhere)

To use Audit & Compliance features remotely from anywhere, the Auditor should get
authenticated on Tally.NET to obtain the Auditors’ Edition License.

The Client should authorise the Auditor to perform Audit remotely for the given company. For
information on Authorisation process, refer to Authorising Tally.NET Auditors section. Or else,
the main auditor should have delegated the authorised Company to the article.

To obtain Auditors’ Edition License and perform Audit remotely,
e Start Tally.ERP 9
e Press Alt+F1 to Shut any company that is running
e Press Login as Remote User

Email : ashwin@dedhia.com
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Tally Audit Features & Functionalities

Company Info.

Select Company
Login as Remote User
Create Company

Backup
Restore

Quit

e Enter the BAP user name and Password in the Name of User and Password fields
respectively

Login As Remote Tally.NET User

Your E-Mail ID - tallybapuser@tallysolutions.com

Your Tally.NET Password :

{If you have forgotten your Tally. NET Fassword, please press Fi-Reset Password.
A new password will be sent to your E-Mail address, and you can then login).

o Select Remote Company screen appears displaying the Companies connected to Tally.NET
for different Clients which are available for Remote Audit.
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Auditing & Compliance Scenarios 13

| company Hame Account 1D Serial Humber Contact Person Contact Number S5 Coplme SNS Suffx |
' Online '

soiibions com TO0003008  Ramesh D6E3T23TE2  NT 1112

ABCCOMDE"I'!I' rgesh psnarniaisaions com F7O0135TS Rajesn T40004638

e Press Enter to start the Company remotely

5 Bhep

(i Language | H: Kyboaed | M: Contel Contin| 1 Sippert Casta| - Halp

Covmand P Covmpt Dade
142002 10 3132013 Fuiday, 1 Jun, 312

Nama of Compasy Date of Las! Enlry Irvenioey info

ABC Company - (11:12) 1= 2012
I:ﬂEl:C,any-l'I!-li‘ll Traniactions

Remete User Details S ioc i Summany

Ay Remobe 10 talytapusenfitalysclubons com DEplay
My Romote Login Time 0 n-2012 (3-20-07 P M Acxeon Brining
My last bsgin time and duraison - A0 2007 03 17 35 AU

Tally.ERF 9 peere  unbeieted | Ty T bt ald o E-leg s
e Press on Audit & Compliance menu

e Press Enter on either Tax Audit, Statutory Audit or Statutory Compliance to use the

required tool remotely.

Note: The Remote Auditing will work even in Educational version of Tally.
ERP 9.

Email : ashwin@dedhia.com
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2.4

241

Tax Audit u/s 44AB of the Income Tax Act, 1961

Tax Audit process helps in ensuring that the books of accounts and other records reflect the true
income of the assessee and is maintained in accordance with the provisions of the Income Tax Act,
1961.

Features of Tax Audit

The key features of Tax Audit tool in Tally.ERP 9 comprises of:

Printing of Form 3CD with Annexure I

Generate Annexures to Form 3CD

Printing of Form 3CA and Form 3CB

Extracting financial and quantitative information required for Tax Audit (under Sec. 44AB)
Displaying relevant data for Audit based on Clause requirement

Instant Statistics on Audit Listings (Audited Vouchers & Unaudited Vouchers)
Facility to record Audit Remarks using Audit Note

Provision to mark Vouchers for Internal Observation within the Audit Team
Provision to mark Vouchers for Verification from Clients

Facility to post corrections and reviews remotely

Tracking any alteration / modification to vouchers post Audit

Availability of ready references - Clause Reference while filling Form 3CD
Provision for Clause References at the Company or Voucher Level

Form 3CA

The Form 3CA accompanies Form 3CD as Audit report under section 44AB of the Income-tax Act, in
a case where the accounts of the business or profession of a person have been audited under any
other law.

To print Form 3CA in Tally.ERP 9,
Go to Gateway of Tally > Audit & Compliance > Form 3CA

In the Form 3CA Print screen,press backspace and specify the required details.
e Set the option Print with Signatures to Yes to print Signatures in the form.
e Under Input Details, specify the details as explained:
e Annexed Statement: Select the required format from the Nature of Report - Profit &
Loss or Income and Expenditure based on the type of industry
e Status: Select the required status - Individual or Firm based on which the Form 3CA will
be generated for an Individual professional or a Firm
e Name of Act (Under Audit): Specify the Act under which the Books of accounts are audited
for which Form 3CA has to be filed
e Report Date: Specify the date when the final Audit report is generated
e Place: Specify the name of the place where the Audit is going on
Date: Specify the date for the generation of Form 3CA

Under Other Details, specify the details as explained:

Firm Name: Specify the Audit Firm name

FRN: Specify the Firm Registration Number

Name of Chartered Accountant: Specify the name of Chartered Accountant

<2014> <Adapted & Compiled by CA Ashwin Dedhia>



Auditing & Compliance Scenarios 15

e Salutation: Enter the required Salutation for Chartered Accountants that should be printed on

Form 3CA

¢ MRN: Specify the Membership Number of the Chartered Accountants
o Address: Specify the address of the Audit Firm

Note: The Firm Name, FRN, Name of Chartered Accountant,
Salutation and MRN details are captured to print the Auditor's signature

Address,

details in Form 3CA. This information will be automatically captured from
other Forms viz. Form 3CD if already available.
Printing
Printar 3 WP Lt PATE WPARS CLG (150 060 5.0 Faper Type : Latter
He. of Copies : 1
Frint Language: English (P Bivwosions)
Mathod : Meat Mode Papen Sice - .50« 9056 o (16 o 1 29 o)
Page Range : Al Point Area : BIOT 5 90717 or (04 men 2 272 o
Rapoit Titles
Form 3CA
{with Print Praview)
Without Company Phone No.
Print with Signatures 7 Yes
Input Details Others Details
Annoxed Staternent profit and loss Firm Name - Raghu Ram Ce
Status - INDIVIDUAL Firm Reg. No - 0034434T
Mame of the Act [Undet Al Companies Name of Chatered Accowntant - Ramesh
Report Date - W5.2013 Salutation - Parmer
Place - Bengaluru Membership Mo S Print 7
Diate : M -Sep-2013 Address . Grand Road, Bengal
Yes o Mo

e Press Enter to Print Form 3CA.

Email : ashwin@dedhia.com



16

Tally Audit Features & Functionalities

2.4.2

FORM NO. 2CA

[Seemle G (14al]
Audit report under sectlon 44AB of the Incom e tax Act, 1%1, In a case where the accounts of the

business of a person have Deen audited under any other law,

| have to report that the statutory audit of ABC Company 11-12

80 Feat Road, 10th Block, Koramangala, Bengalurn, Karnataka - 560068 |
Permanent Account Mo, AACCTITOSE . was conducted by me _Ramesh
_Grand Road. Bengalumn
in pursuance of the provisions of the Companles Act, and | annex

herato a copy of my audit report dated _30-May-2013  along with a copy of each of
(a) the audited profit and loss account far the year ended on 31-Mar-213
(b} the audited balance sheat as 31-Mar-2013  ; and
(c) documents declared by the said Act ta be part of or annexed to the profit and loss and balance sheet.
2. Afurther report as required under provision to section 44AE iz furnizhed in Form Mo, 3CD
3. Inmy opinion and to the best of my information and according to explanations given to me | the pariculars
given in Formn Mo, 3CD and the annexure thereto are true and correct.

For Raghu Ram Co
Chartered Accountants

Firm Reqg. No - 00344347

Place - Bengaluru Ramesh
Parfner
Date o 30-Sep2013 tembership Mo, © 034349

Address : Grand Road, Bengaluru|

Form 3CB

The Auditor has to give his Audit report in Form 3CB for a person who carries business or profession
and who is not required to get his accounts audited under any other law apart from Income Tax Act,
1961.

To print Form 3CB in Tally.ERP 9,
Go to Gateway of Tally > Audit & Compliance > Form 3CB

In the Form 3CB Print screen, press backspace and specify the required details
e Set the option Print with Signatures to Yes to print the Signatures in the form.
e Under Input Details, specify the details as explained:
¢ Annexed Statement: Select the required format from the Nature of Report - Profit &
Loss or Income and Expenditure based on the type of industry
e Status: Specify the Act under which the Books of accounts are audited for which Form 3CB
has to be filed
Place: Specify the name of the place where the Audit is going on
Date: Specify the date of generation of Form 3CB
Head Office Location: Specify the Location of the Client's Head Office
Number of Branches: Specify the total number of branches, if any
Observations (if any 3(a)): Enter all the observations/concerns/discrepancies which are
found during the audit process
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Scenarios

Obzervations for Form 3CE

1. The opening balances as appearing in the Balance Sheet as on -4
-2 3 have been talien on the basis of cerificate of the propreitar,

2. We have not physically verlfled the vatious assets as apoeating in the
balance sheet nor have got balance confirmations from the Creditors,

Accept?

Yeas or No

17

Note: The above details specified are essential for filing the Form 3CB.

Under Other Details, specify the details as explained:
Firm Name: Specify the Audit Firm name
FRN: Specify the Firm Registration Number

Form 3CA
MRN: Specify the Membership Number of the Chartered Accountants
e Address: Specify the address of the Audit Firm

Name of Chartered Accountant: Specify the name of Chartered Accountant
Salutation: Enter the required Salutation for Chartered Accountants that should be printed on

Note: The Firm Name, FRN, Name of Chartered Accountant,

Address,

Salutation and MRN details are captured to print the Auditor's signature
details in Form 3CB. This information will be automatically captured from

other Forms viz. Form 3CD if already available.

Email : ashwin@dedhia.com




18

Tally Audit Features & Functionalities

Primting
Printer ¢ HP Licsaeled PO APARES LG (150 160 504 Popen Type : Letter
Ho. of Copies : 1
Print Language: English (Pantmg Dimensions)
Method : Meat Mode Paper Size : [BA7 2 0% or 16 men e 179 wew)
Page Range : Al Print Area : BI07 ¢ 90715 or (M4 men 2 27 o)
Report Titles
Forim 3CH
{with Print Preview)
Without Company Phone No.
Pront with Signaluras T Yes
Input Details Onhers Details
Annexed Statement . profit and loss Fimn Name ; Raghu Ram Co
Status - INDIVIDUAL Fimm Reg. Mo - 00344347
Place - Bengalum Hame of Charlered Accountard © Ramash
Date C30.5ep-2013 Salutation . Parnes
Head Ofice Location  © Bengalura Memberzhip Mo 034349
Mumber of Branches 1 Address : Grand Road. Bengall  print =
Obsarations (f any Ja)) Yes
Yes or Mo

e Press Enter to Print Form 3CB.
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FORM NO. 2CB

[Seerule 6G (1jib)
Audlt report under sectlon 444 B of the Income tax Act, 1961, Inthe case of a parson rafermed to In
clause (b} of subsule (1) of the ule 6G

I have exarmined the balance sheet as at 31 <t March, 2013 and the profit and loss far the year
ended on that date attached herewith, of ABC Company 1112,

80 Feat Road, 10th Block, Keramangala, Bengalun,Kamataka - 560068 ,
FPermanent Account No. AACCT3ITOSE,

2.1 cerbiy that the balance sheet and the profit and loss account are in agreement with the books of account
mainfained at the head office af _Bengaluu and 1 branches
3. (a) | repor the following observalionsicommentsidiscrepen cesinconcistencies; § any

1. The opening balances as appearing in the Balance Sheet as on 1-4-2013 have been taken an the basie
of certificate of the propreitor.

2. W have not physicaly verified the varous assels as appearng in the balance sheet nor have gaot
balance confirmations from the Creditors.

(b) Subject to above -
{4 | have oblained all the information and explanations which, 1o the best of my knowledge and belief,
ware nacesgary for the purpose of the audit.

(B) In my opinion proper books of account have bean kepl by the head office and branches of the
assessee 30 far as appears from my examination of the books.

{CY In my opinion and to the best of my information and according to the explanations given 1o me, the
said accounts, read with notes thereon, if any, give a true and fair view -

() in the case of the balance sheet of the state of the affairs of the assessee at 3151 March 2013 and
(i) in the case of the profit and loss account, of the profitloss of the assessee for the year ended on
that date.

4. The staternent of particulars required 1o be furnished under section 4448 is annexed herewith Form Mo, 3CD.

& Inmy opinion and to the best of my information and according fo explanations given to me | the particulars
givenin Form Me. 3CD and the annexure thereto are true and correct,

For Raghu Ram Co
Chartered Accountants
Firm Reg. Mo - 00344347

Flace . Benoaluru Famesh
Fariner
Date o 3-Sep-2013 Membership Mo, © 034343

Address | Grand Road, Bangaluru

3 Statutory Audit

The primary objective of Tally.ERP 9's Statutory Audit features is to ensure that the financial
statements (such as Balance Sheet, Profit & Loss Account etc.) provides a true & fair view of the
Company'’s financial state of affairs. As per the Companies Act it is mandatory for all the Registered
Companies to get their Books of Accounts audited by the practicing Chartered Accountants.

3.1 Features of Statutory Audit

Tally.ERP 9 provides a comprehensive tool to perform the Statutory Audit in a systematic process.
The tool provides step-by-step approach to conduct an Audit on the given data in the fastest possible
manner.

Email : ashwin@dedhia.com
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Tally Audit Features & Functionalities

3.2

With Tally.ERP 9's Statutory Audit tools, the user can:

O O Oe © © © © @ o o

Create and maintain an Audit Programme

Prepare and maintain Audit Working Papers

Mark the applicable and complied Accounting Standards and Audit & Assurance
Standards for a company.

Extract the financial information required for Statutory Audit

View relevant data in the required form for analysis

Analyse data by comparing it with previous year's data

Audit Vouchers along with instant statistics

Track and audit the Related Party, MSME and Forex transactions

Apply various Sampling Methods

Audit and interact with the Client remotely

Generate the following Financial Statements as per the format specified in Companies Act:
Schedule VI Balance Sheet

Schedule VI Statement of Profit and Loss

Track the post-Audit changes if any

Statutory Audit in Tally.ERP 9

Statutory Audit feature in Tally.ERP 9 enables the Auditor to analyse the Company Data using the

Data

Analysis tools available to form an opinion as to the true and fair view of accounts by

highlighting the exceptions. The tools helps in comparing the Company data spread across two
financial years in the same Company or in a different (Split) Company.

Tally.ERP 9 provides the following tools for Data Analysis:

VCoONOOTUTRAWNH

. Verification of Chart of Accounts
. Verification of Stock Items

. Verification of Balances

. Analytical Procedures

.Pending Documents

. Statutory Payments

. Periodic Payments and Receipts
.Repeated Transactions
.Relative Size Factor (RSF)

10.0Other Analysis

11.Inter Bank Transactions

12.Cash Withdrawals /Deposits to bank

13.Fixed Assets Analysis

14.Transactions on Holiday

15.Highest and Lowest Value Transactions
16.Pending Advances

17.Stale Cheques/Instruments

18.External Confirmation (Third Party Confirmation)
19.Account Reconciliation

The Auditor can analyse the Company data using the above tools and then Audit the Vouchers from
the Auditing section through the following features:

Verification of Vouchers

Related Party Transactions

Forex Transactions

Micro, Small, Medium Enterprises (MSME) Transactions
Salary / Wages Payments

The Auditor can also apply Sampling Method wherever required to audit only relevant Vouchers.

The Statutory Audit tool will also help in generating the Financial Statements listed below:

Schedule-VI Balance Sheet

Schedule-VI Profit and Loss Statement

Note: For simplification of understanding the following terminology will be
used for Statutory Audit:
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3.3

3.341

Audit Year - Year for which Audit is happening. This can also be referred
as the Current Period.

Previous Year - Year prior to the Audit Year.

e.g. if Audit is happening for 2008-2009 then 2007-2008 will be Previous
Year.

In addition to the above, Tally.ERP 9 also provides the facility to create the Audit. Programme
consisting of detailed checklist with other required details.

Audit Documentation

Audit Documentation helps in planning the audit activity, preparing audit working paper and check
list for Accounting standards and Auditing and Assurance Standards.

To view the Audit Documentation screen,

Go to Gateway of Tally > Audit & Compliance > Audit Documentation

" Print [EEwport  [M-EMal |6 Uposd |5 Bhop |65 Langusge | K¢ [ ! Contral Cantre” 1 Suspet Canize| 10 Halp & Pariod
Fusit st st arlion AL Sy Cirl + M B
Audit Documontstion Rusdlt Pogicsd  © 1-Agr2001 1 31.Mas. 2012

Particulars

Rustlined’s Ragon
Amngxunes o Audiors Repedt [CARD)
Accownting Standards

Amditing and e

fusdit Workimg Paper j&11 Levals)

Wouchers
Mustars

Doy
Hbher Roports
Migrs, Senll B Madia Enleipiie
Penicdic Payments & Recepls
Redated Pasty
Samplheg Mathods
Exengl Confirmatan (Thed Famy Confimatian)

Audit Programme

Audit Programme is a detailed planning activity that consists of Audit Checklist with the objectives for
each area. This Programme helps the auditors/articles in proper execution of Audit work.

To create an Audit Programme in Tally.ERP 9,

Go to Gateway of Tally > Audit & Compliance > Audit Documentation > Audit Programme

o Set the option Set / Alter Client & Auditor Details to Yes in order to specify the Auditor
and Client details

Email : ashwin@dedhia.com
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O O O O O O O e

O 0O O 0 O O

Under the Client Details,

Name: Accept the Company Name or specify the Company's registered Name

Address: Accept the address or specify the registered address for the Company

Phone: Specify Client's Phone number

Mobile: Specify the Mobile number of the Client

Email: Specify the official Email ID for the Client

Company Status: Select the required Company Type from the list

Industry Type: Specify the required industry type such as Manufacturing, software, Banking
etc.

No of Branches (if any): Specify the total number of Branches including the Head Office
Branch Details: Specify the details of all the Branch Offices

Under the Auditor Details,

Firm Name: Specify the Auditor's Firm Details

Address: Specify the address for the Auditing Firm

Audit Team: Specify the names of the Auditing team members

Awditor Dedails Client Details
Fiemn Masrmse Vasanth & Co Narne ABC Company
Address No 22, Industral Layout Address 155, 80 & Road
Beangahur 10th Block. Koramangala
Bengalun
GE006E
Aupdit Team Akshaya T Fhone 8024232432
fvinash D Mobile Sa0EaTaNE2
Rodney Fernando EMail mailiilabe com
Shalini Kapoor
Vidya Seshadei Company Status Private Limited Company
Industry Type Software Services

No of Branches (i army)

Note: Press Ctrl+Enter for next line or line break.
Press Enter to save the accept and save the Auditor Details and Client Details.

The second part of the screen displays the areas of Audit which is pre-filled with a checklist by
default. This checklist can be modified and items can be added to this checklist by the Auditor if
required.

Creating the Audit Checklist

As mentioned earlier, the Audit Checklist is defaulted with pre-defined audit areas and the Auditor
can modify the required Audit areas or add new audit areas. The Auditor can also specify the
following details for each audit areas:

Estimated Period: The estimation for the duration of the Audit can be specified in this field e.
g. 2 days or 6 hours etc.

Actual period: The actual time take for the Audit can be specified in this field the audit is
completed.

Extent of Verification: The details of Verification should be entered in this field after the
completion of Audit.

Verified By/Remarks: The name of the Auditor (s) should be selected from the Audit Team
List already specified earlier. Any new member to the Audit Team can be added by using the
New option in the Audit Team List.

Reviewed By/Remarks: The name of the Auditor (s) who review the auditing performed
should be specified here.

Note: The Extent of Verification and Verified By/Remarks are usually
filed in only after the completion of audit for each Audit Area.
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To create the comprehensive Audit Checklist,
e Select the required Areas of Audit from the List of Audit Areas

Note: To add an Audit Area which is not there in the List of Audit Areas,

select User

The user defined Audit Areas can also be deleted from the

option Remove User Defined Audit Areas.

defined Audit

Areas from the
Verification can be added using this option

list.

e.g. Physical
in the Audit Programme.

Stock

list using the

e Specify the Period and Verified by details for each of the Areas of Audit.

The completed Audit Programme screen prior to actual Audit is displayed below:

Audit Progrsmma

ANE Company

cerl # M [

Audin Programme Audt Pancd 1-Ape-2011 go -Mar-2002
Set / Alter Client & Apdior Details 7 Yes
5.Ho Arcas of Audin Pario«d Extent of Verified By / Reviewsd By /
Estimate | Acbpal | Werification Ramarks Remiarks
T T e
5. | Credit Mobe / Dwebdt Mobe Vouching 1 Days Awnash v
&, |Bank Baok Vousching 2 Days Akshaya T
T. |Fesex Transactions 3 Days Shalini Kapoe
8. |Jowmal Vouching 1 Days Akshaya T, Rodney Femando
9, |Loans and Guaaniae 2 Days Shalini Kapaoe
10, | MEME Transactions 2 Days Vidya Seshadn
11, | Prosision for Tation - Checling with Aspesament (nd) 3 Dary's Aanash 0. Rodney Femanda
12, | Parchase Register / Puchase Joumal Youchng| 1 Days Shalini Kapooe
13. |Rocenables and Payables 2 Days Akshaya T
14. |Related Party Transactions 1 Days Awnash D
15, | Salary and Wages Paymaents 1 Days Raodney Fernanda
Accept ?
Yot o Ha

The Auditor can enter the details for Actual

Period, Extent of Verification,

Verification

Remarks and Reviewed By/Remarks after the auditing process for each Area or after completing

the

entire audit.

Button optionsin Audit Programme

Ctrl

+0: Copy Program

Tally.ERP 9 allows to copy the entire Audit Programme from one Company to another Company. To
copy Audit Programme,

e Click on Ctrl+0: Copy Program or press Ctrl+0

o In Copy From Company field select the required Company from the List of Companies which
are loaded (from which the Audit Programme has to be copied)
o In Copy From Financial Year field select the year from which the Audit Programme needs

to be copied

Email : ashwin@dedhia.com
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Data Configuration

Copy From Company - ABC Company 10-11 List Of FinYear

Copy From Financial Year - plglIO§ 4|

2010 - 2011

o Press Enter twice to copy and save the Audit Programme

Note: This option can be used to copy the Areas of Audit and Auditor
Details. The Client Details will not be copied.

The Audit Programme can be printed and taken by the auditor(s)/article(s) while conducting the
audit for reference.

To print the Audit Programme,
e Press Alt+P from Audit Programme screen
e In the Audit Programme Printing screen press Enter or click on Yes to print the Audit
Programme
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Vasanth & Co
Mo 22, Industrial Layout,
Bengalun
Audit Programme
1-hpe 2011 10 31-Mar-2012
Page 1
Ayt Team . Akshaya T Clignt Mame © ABC Company
fvinash D
Rodney Farmends Address . 80 Fest Road
Shalini Kapoor 10th Block, Koramangala
Vidya Seshadri Bengalur
Company St Private Limited Company Telephone Mo, © BE2E2550
Industry Type . Software Services Mobise Mo . S00EO04S
Mo ofEvanches @ - EMail . mail@abe com
Locations H
5.Ho Areas of Audit Pariod Extent of Werilied By / Reviewed By [
Estimate Actal Verification Remarks Remarks
1 Balance Vanance 1 Days Akshaya T
2 Bank Book Vouching 2 Days: foanash O
3 Cash Book Vouching 2 Days Redney Femando
4 Checking of Qutstanding | 2 Days Shalini Kapaor
and Prepaid Expenses
3 Credit Note / Deba Nale 1 Days Vidya Seshadn
Wouching
B Financial Statements I Days Vidya Seshadn
T Farex Tramsactions 2 Days Alshaya T
B Joumal Vawching 3 Days FAwnash D
9 Loans and Guaranies & Days Vidya Seshadri
10 | MSME Transactions 3 Days Rodney Femands
11 | Pronision for Taxation - 3 Days Shalini Kapoor
Checking with
Assessement Order
cantinged ..

3.3.2 Auditor's Report

An Auditor’'s Report is a statement consisting of the auditor’s opinion on the fairness of a legal
entity’s financial statements. Tally.ERP 9’s Auditor's Report comes with pre-filled but editable
statements that are required to be made by auditors.
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P Print [~ Export i Edal {i: Upload & Shop G: Language 1: Controd Cendre) 1: Sapport Centm| 1}: Help
Audtcrs A AR [N | P Detadl
Auditors Report Audt Penod . 1-8pc-2811 o 31-Mar 2012 =

SLMo | Particulars

¢ conducted oo sadil in poconfance with audting standards generally «.".l.l:":‘.l.""‘ rcdands requid That wa plan
e 10 obiam rpagonabis 355ency about whether The Enangial siatements ang frag of matenal migstatement. An pushl inchaded axpmining, on 3
st basis, evidence supporing the amounls and disclosures in the Snancial stastemeats. An audl also ncludes assessing the accounting
principles used and significant esSimates made by management, as well as evaluating the cverall Snancial statement presentation. We beSieve
that fer sudil prowides 3 reasonaible basis for our opEnion

3 | A rauaied by th erganid [Aailors Repon) Onded, 27003 (85 amendad) @iusd by ths Coniral Gasammint of inghs i s of sub-gechon |
44) of Saction 227 of the Companies Act, 1956, we enclose in e Annoes & statement on th matters specilied i paragraphs 4 and & of the
said Order

4 | Futthet 19 sur comments in the Anndxune neferred to abovs, wi reporl that

1 We hip cblamned all the sformation and explanaliong, wh
T

i In our opinion, proper boolos of account as requined by e have beon kept by the Company o far a5 appears fom oo examination of those
tmoks

u. The balance shawl ol and kas sooount nd cash Bow slatement desl with by Thig ieport Bfe @ Sgraamant with the bodics of Boosun

n._ In pur epenion, the balance shest, profit and loss accoust and cash fow sialemant deall with By this repon comply with tha accoenting
standards relerred o im subssection (3C) of section 211 of the Companies Act, 1955

. Oy the basis of the wrilten represantations recened from the deectors. as on and laken o recend by the Board of Dwectors, we feped
i nana of The dessters o digakied 34 on From basg sppontad 38 § deectsr o beeme of clinds (g) of sub-sacten (1) of daction 274 of
e Companies Act. 1956

. In our opsnion and to the best of cur information and acconding fo the explanations gren o us, the said accounts gie the information requined
by tha Comparses Aol 1966, in the manser 5o resquired and gree 3 1rus and fair view m confnmity with the accomnting prsciplas generally
Seepted o ik

8] @ the case of the balance shaal. of the siate of sfaes of e Company &8 o 3182012

bj i Ehe case of the peofit and less acoount, of Bhe profit for the yoae andad on thai dale; and

c] im the casae of cash fow stabement. of the cash Sows for the year ended on that date

o The badt of cur knowdedge and behed wand Aecaiaary fof the puipoes of our

Lnsier: e

ot Rapaetd

To edit the statements, press Enter.

The Change Detail screen appears as shown:

Change Detail

Further to our comments in the Annexure referred to above, we report that
i = obtained all the information and explanations, which to the best of cur knowledge and belief were
fnr th-‘- purj:h:s g nf our audit;
5 required by law have been kept by the Company 5o far as
balance sheet, profit and lo repaort are in
qgr-‘-,--s-m#-nr with the hqr_:l;a of 11:1:1:1:_1r|t_
t, profit and loss account and cas W st e alt g report
5 referred to in sub-se C

sentations re d from the directors, as on 31-Mar-2012 | and taken on
report that none of the directors is disqualified as on Mar-201
clause (g) of sub-section (1) of section 274 of the Companies

In our opinien and to the best of our information and a-':mrdlnq to the anations given to us, the said
accounts gve 1h|=I |nf|;:-rrnatn:un rF-qulrerl b,- the Compani ¢ in the manner so required and g
accepted in India;
: Company as at 31-Mar-2012 ;
h& prr.nﬁt and Ic- . of the pmﬁt fu-rl. ar ended on that date; and
¢) in the case of cash flow statement, of the fl for the year ended on that date

Press Enter or click on Yes to Accept the changes made.
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Change Detail

Further to our comments in the Annexure referred to abowe, we report that:

i. YWe have obtained all the information and explanations, which to the best of our knowledge and belief were
necessary for the purposes of our audit;

ii. In our opinion, proper books of account as required by law have been kept by the Company so far as
appears from our examination of those books;

iti. The balance sheet, profit and loss account and cash flow statement dealt with by this report are in
agreement with the books of account;

iv. In our opinion, the balance sheet, profit and loss account and cash flow statement dealt with by this report
comply with the accounting standards referred to in sub-section (3C) of section 211 of the Companies Act,
1956.

v. On the basis of the written representations received from the directors, as on 31-Mar-2012 | and taken on
record by the Board of Directors, we report that none of the directors is disqualified as on 31-Mar-2012
from being appointed as a director in terms of clause (g) of sub-section (1) of section 274 of the Companies
Act, 1956.

. in our opinion and to the best of our information and according to the explanations given to us, the said
accounts give the information required by the Companies Act, 1956, in the manner so required and give a true
and fair view in conformity with the accounting principles generally accepted in India;

) in the case of the balance sheet, of the state of affairs of the Company as at 31-Mar-2012 ;
b} in the case of the profit and loss account, of the profit for the year ended on that date; and
c) in the case of cash flow statement. of the cash flows for the year ended on that date

Accept ?
Yes o No
To print Auditor’s Report,
e Click on P: Print or press Alt+P
The Print Report screen appears as shown
Auditor's Report
Printer : Snaglt 7 (Ne00:) Paper Type : Letter
No. of Copies |
Print Language : English {Printing Dimensions)
Method : Meat Mode Paper Size : (3.507 x 10.98") or (216 mm x 279 mm)]
Page Range : All Print Area : (8.03" x 10.63") or (204 mm x 270 mm}
Report Titles
Auditor's Report
Without Company Phone No.

Firm Name - Vasanth & Associates

Mame of Chartered Accountant - Vasanth R

Salutation - A

Print ?
Place - Bangalore "
Date - 30-Mar-2012 ¥os or No

To print Firm Name, Name of Chartered Accountant, Salutation, Place, and Date press Backspace
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e Fill in the Firm Name, Name of Chartered Accountant, Salutation, Place, and Date

Press Enter or click on Yes to print the report.

ALDITOR'S REPORT

Ta
The Memsers of  ABC Company

1. W hang awditad the atached Balance Sheet of ABC Company 31-Mar-2012 nd also Be Profit and Loss account and the cash
Bow statemen for he year ended on thal date annesed hereto. These financial stalements are the responsibdity of e
Company's management Cur responsibility |5 b sgpress an opinion on Tese finandal slabements based on our audi.

2. We conducted sur audd in accordance with auditing standards generally accapled in India. Those Standards require that we
plan and perform the audit to obtain reasonabie assurance about whether the financiad statements are frae of mabenad
misstatement An sudilincludes examining, on & 1ea] bacsis, eddence Supporting the ameunts and Esdodures in the Snancial
statements. An audd alsa incledes assessing the accounting peindpde s used and significant estimates mads by
management, 25 well 28 svaluating Se ceerall inancial slatement presentation We beliewe hal cur audil provides a
reasonable basis for our opinion

3, As required by the Companies (Aediors Report) Order, 2003 (35 amended) issued by the Cantral Gowernmeent of India in
tedrng of sub-secion (44) of Seclion 227 of the Companies Acl 1956, we enclose in e Annedare 3 stalernent on the mathers
spedfied in paragraphs 4 and 5 of e sald Order

4. Furihes to our comments im Bhe Anmesure refermed bo above, we rapor that

I. We have obdained all fie information and sxplanalions. which o the best of our knowledge and belied were necessary for The
purposes of dur audit

L. In our apinton, proper books of account as required by law have been kept by the Company o far a5 appears from our
sxamination of those books.

lil. Thee: E:alance shesl profit and 1055 accourd and cash iow stalement dealt with by Bis report are in agreement with e
pooks of account

he. I Gur apinion, he balance sheet, prolt and loss account 3nd cash Bow stabement deall with by this repart comply with the
accounting standards refemed bo in sub-section (3C) of secion 211 of the Companies At 1956,

W On e Basis of the weitlen representations recebed from thie drectors, a8 on 31-4ar2012 | and taken on record by fe
Board of Directors, we report hal none of the directors is disqualiied as on 31-Mar-2012 from being appointed as a
director in terms of dause () of sub-section (1) of secion 274 of the Companies Adt, 1988

Wi, I our opinion and e he best of owr infarmation and accondng bo e explanaBons given ba us, he said accounts give the
Informiation requined by he Companies Act, 1956, in the manner 50 requined and g 3 e and fair vaw in confioernity with the
aceounting prnciples generally accepled in India;
al inthe case of he balance sheal, of the stale of affairs of the Company as at 31-Mar-2012 ©
i) in thie case of e proft and loss sccound, of Se profit Sar thie year ended on that dabe; and
) in the case of cash Now stalement, of the cash Nows for the vear ended on that date

For Vasanth & Associales
Chartared Accountants.

Place . Bangahsry Vasanth R}
Date © 30-Mar- 2012 CA

Note: Note: For print preview, click on I: With Preview or press Alt+I in the
Print Report screen.

Button optionsin Auditor’s Report

A: Add Detail (Alt+A)
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To include any additional statement in the Auditor’s Report. Place the cursor on the statement above
which the statement being added has to appear.

Audit Period © 1-Apr- 2011 i IMar 2012

Particulars

4 | Wo have audited the attached Balance Sheet of Mational Traders 11-12 31-Mar-2012 and also the Profit and Loss account and the cash flow
mhmmmuaummmmma These financaal sialemants afe The responssbeity of the Comparny’s management. Ow
ion on these financial statements based on our audit

Az required by the Companies (Auditc’s Report) Quder, 2003 (as amended) issued by the Central Government of India in terms of sub-section {
4A) of Section 227 of the Companbes Act. 1956, we enclose in the Annexure a slatement on the malters spaciied in paragraphs 4 and 5 of the
s Order

4 | Further to our commants in the Annexure refermed to above, we report that

i. Ve have oblained all the infemation and explanations, which to the best of our knowledge and beliel were necesaary for the purposes of cur
Akt

il In our opinion, pioper books of account as required by law ke been kept by the Company so far as appears from our examination of those
bonks;

. The talance sheef, profit and loss account and cash Aow statement deall with by this report are in agreamant with the books of account:
i, I gur opireon, the balance sheet, profit and loss account and cash flow stalement deall with by this report comply with 1he accounting
standaeds refaered b0 in sub-section (IC) of section 211 of the Companies Act, 1958

w. 0in tha basis of the waitten rprasentations recered from the direchors, as on . and taken an record by the Bosed of Directars, we report
kit o of the dinectors s disqualiied 88 on Traim being appoested as & deector i berme of £laise (g) of sub-section (1) of section 274 of
the Companies Act, 1956

Wi In our opemion and to the best of our infarmation and according to the explanations given 1o us, the said accourts. give the information requined
by the Companies Act, 1956, in the mannes so requined 3nd gave 8 true and (e view in conformity wath the accounting penciples gamnesally
accepted inindia;

a) in the case of the balance sheet, of the state of affairs of the Company as at 31-Mar-2012 ;

b) im thee case of the peolit and bess accound, of the profit for the year ended on thet date; and

c)in the case of cash flow statemant, of the cash lows for the year ended on that date

Press Alt+A.

The Add Detail screen appears:
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Add Detail

arried out through an
age, all identifie
e financ

Enter the required details, and press Y or Enter to save the detail added.

Add Detail

Az per the assessment of the Managament, based on the forensic imwestigation camied out through an
independent counselforensic accountants, and the information available at this stage, all identified/required
adpustments/disclosuresansing form the financial imegulantizs. have been made in these financial statements

Accept 7

Yes Mo
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Auditor's Report appears with the detail added above the selected statement:

Apditor's Repoat

Auditor's Fepart Auwdt Peniod . 1-Apr-2011 1o 3. Mar. 2012

AR Company

SL Mo Particulars

We have audted the attached Balance Sheat of National Traders 11-12 31-Mar-2072 and also the Proft and Loss account and 1he cash flow
statement for the year snded on that date anmexed therato. These financial statements are the responsibility of the Company's management. Char
masponsibility is to express an opinion on these Snancial statements based on our audit

2 [F5 perihe aatesament of The Managemer] bated on (he Grensc Uresligaion carned Gul Tough &N mependen] Counselorensic BCCouniams,
-and the imformation avalable at this stage, @l dentified'required adjustments/disclosuresansing form the financial imeguiaeities. have been mads in

corrducted our Budit in accordance weth h.lﬂﬂll'lg standards g"ll'lE‘fBlh' accapled m India Thoss Standards require {had we plan and :-:-rfurm fthe
audit btain reascnable asswance about whethes the financial statements are free of matedal misstatement. &n audit mncludes sxamining, on a

s, evdence supporting the amounts and discloaures i Lhe inantial statements. An sudit steo inclodes assessing the sccounting
principles used and signiicant estimates made by management, as weE a5 evaluating the overal financial statemend presentation. We beliove
that cur audil prossdes a reasonable basis for cor op

F: Report Type
Information on how to change the Report Type is already explained in this page
Ctrl+F9: Remove Detail

Press Ctrl+F9 key or click Ctrl+F9: Remove Detail button to remove a particular detail in the
Auditor’s Report

Ctrl+F10: Restore Default

Press Ctrl+F10 key or click Ctrl+F10: Restore Default button to undo all changes made to the
Auditor’s Report

3.3.3 Annexures to Auditor's Report (CARO)

Annexures to Auditor’s Report (CARO) has been added to Tally.ERP 9 to enable auditors to adhere to
this checklist consisting of 21 clauses, covering the items that are required to be included in the
Auditor’'s Report.

To view the report,

Go to Gateway of Tally > Audit & Compliance > Audit Documentation > Annexures to
Auditor’'s Report (CARO)

The report is displayed as shown:
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Anncxare to Awdit Repo

Anmexure i Companies (Auditor's Report) Order Audit Period  : 1-Apr-2011 to 31-Mar-2012
Clause | Mabers to be included in the Auditor's Report Status Details Reviewed By
Mo Slatus ] By

[ Fized Asseis

HiT Invamtory

iy | Loans

Hiw) Internal contral procedune

) Conlracts of arangements

i) Public Deposil

Huil) | Intermal audit system

Hyill) | Cost records

i) Statdory dues

Hx} Accurmulated losses

Hxi) Delault in repayment of dues 1o financial ingtilution or Bank etc.
dxii) | Loans snd Advances gramted by way of pladge

Hxli) | Provisions applicable to Chit Fund & Midhifmutual benaefit fund/societies
#xivj |Dwaling or trading in Secorities, Debentures edc.

Hxv) |G given by company for loans taken by others

H=vi) | Application of leam loan

#vii] | Unilisation of Funds raised on shor-term basis

Hoviil) | Preferental allotmant of Shares

Hxix} | Security or charge on Debentures bsuaed

Hxw) | Discloswre of ond wse of money raised by public issue

Hxxi) | Frauds noticed or reported

Additional Inlormation

e To drilldown into the checklist for the sub-clause, place the cursor on the required sub-clause and

press Enter

Click here for Checklist screen

F: Pt EExpol  |MEdMal | (:Upiosd | 5 Shap H: Keyboard | H: Costral Canine| 11 Suppo Certe] 1 Help

L pans ABC Compar Ctrl + M B
A Lasans

Loars Gramted Husdit Poried: 1-Apr-2011 to 31 diar 213 {8

AiLs) Has thie d any hoans, d o d 1o Tiema of ot padtis 4 i the segi Esitniind

SHo Particwlars

u.dnludm}j&l;ldwktlfm.wdunmbndpuﬂunndl}mﬂtl‘rmlud!nlhﬂhuﬂ'ﬂ 2
Compliad arks

(L] Hﬂ“mwﬂwmﬁwwmbﬂu‘dﬁbmm#
oihee partaas btad i B Mogiste manianed under Section 301 of the Act? B yus,
giva numbaer of parties and the madmem amount imvolved at avy time during the year,

(] Y¥here the compasy has granted amy inans to section 301 partees and squaresd off
dusng the year, ghe detasty of such transactons?

Comnclusion:

e The
options in the Status list under Complied column

ditorc_:a specify whether the items in the checklist have been complied withl, using the

Done
R

Ha
Pending

Yes

i
’ e T

e Observations and comments can be recorded in the Remarks column
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e Conclusion drawn based on the auditing conducted as per the checklist can be recorded here. An
option to fill in the Conclusion field with pre-defined text has been provided in Tally.ERP 9. The user
can also create and save Conclusions to be filled in and the same can be used for filling the field.
Click on the T: Select Text button or press Alt+T
The Select Text sub-screen will appear:

ABC Company

Select Text

Select Text

1 Add User Defined Text
1 Remove User Defined Text
The Company has maintained ...

Add User Defined Text: the user can create and save the text that will be used as Conclusion
Remove User Defined Text: text created by the user can be removed using this option
Pre-defined text provided in Tally.ERP 9 can also be used as Conclusion

The Conclusion filled in with pre-defined text appears as shown:

Conclusion

taken by tha Company. In respect of loars grven by the Companry, theds ane répayable on demand and

% not anse

3 Crsit Setect Texd

Press Enter to save the checklist.

Button options in checklist screens

Alt+F9: Status

Ctrl+W: Working Paper Ref

F: Table/Format

This option has been provided to record details to be provided with CARO.
Press Alt+F or click on F: Table/Format.

The Table appears (in this case, Loans Granted):
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Loass gramted AR Company

Manmve of the Party

1 End of List

Accum. Dep. on Arcondiioner
Accum Dep. on Buiking
Accum. Dep. on Compauler & Per.
Accum Dep. on Furn. & Fist
Accum Dep, on Genset
Accum Dep. on Motor Car
Accum Dep onP & M-I

Loans granted (st of parties)

“EiNa Hamw of the Party Atcum. Dep, on P& M -1 Himuam amaunt invabed at *Faar end Balance [Rs.]
Acbrance Tax any tiene during the year
Acdview C

Airconditioner

i N s

Al India Computer institule
Amar Computer Peripherais
Anand & Co.

AMS Tech

Azhok Financiers

Audit Fees Payabds

Axantm Constructons

AVT Compulers

AZUFA Sysbems
Balasubramanian’s Share Capilal At
Basic Excise Duty @ 16%
BEMP

{ Best Trawets Lid
Bharal Petro AG

B Ramesh = Loan

Building

Canara Bank

Cash

ChaBenger Syslems
164 maoee .. |
Choose the Party Ledger concerned, press Enter.
Specify Relationship with Company, Maximum amount involved at any time during the year, and
Year end Balance (Rs.)
Press Y or Enter to save the entries made in the table.

Loans granted {list of pasties)
SiNe Masma of tha Party Relatsanship with Company Masasmum amoisnt svabad at Year end Balance (Rs.)
any time durng the year
1 Aravind Kumar Pastner B,70,132.004 6,70,132.00
Accept 7
Yes o Ma

Note: F: Table/Format option is available only for Clauses 4(iii)(a), 4(iii)(e), 4
(ix)(a), and 4(ix)(b).

At the bottom of the main screen, Additional Information is provided.
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Annexure bo Awdit Report (CARD ABLC Compa Cirl + M B
Anmexwre 1o Companies [Auditor's Report]) Order Audit Period  : 1-Apr-2011 to 31 Mar- 2012
Clause | Mabers to be included in the Auditor's Repon Status Details Reviawed By
e — _ Status | gy !
i Fixod Assets

T Invamtory

Hidiy Loans

Hiw) Internal contral procedure

vl Conlracts of arrangements

i) Public Deposin

i) Intarmal nuujlril,slam

Hvill} | Cost records

i) Statudory dises

4=} Accurnulated losses

=iy Delault in repayment of dues 1o firancial instilution or Bank et
Hxii) Loans and Adeances granted by way of pladge

Hxll) | Provisions applicable to Chit Fund & Hidhlimutual tenefit fundisocietlas
#xiv) |Dwaling or trading in Secwrities, Debentures sdc.

Hxv) | Guarantess given by company for loans taken by othars

Hxvi) | Application of leam loan

dxvii) | Unilisation of Funds reised on shomberm basis

Hxviil) | Prefarentdal allotment of Shares

Hxlx) | Security or chargs on Debentares issued

Hxw) | Ddscloswre of and wse of money raised by public issue

#Hxxi) | Frauds noticed or reported

Additional Imlormation

e Place the cursor on Additional Information and press Enter.

The Additional Information sub-screen appears. It comes pre-filled with text that will appear at the
beginning of the printed report.

Additional Information

Statement referred to in Paragraph 2 of the Auditors' Report of even date to
the Members of ABC Company on the Accounts for the year ended 31-Mar
-2012. On the basis of the records produced to us for our verification
/perusal, such checks as we considered appropriate, and in terms of
information and explanations given to us on our enguiries, we state that :

To print CARO,
¢ Click on P: Print or press Alt+P

The Print Report screen appears. To print the report along with the clauses and Signature details of
the auditor,

e Press Backspace
e To print the clauses, set the option Print along with clauses? to Yes

e To print the signature details for the auditor, set the option Print Signature details? to Yes
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Printing
Printer : Snaglt T (Ne00:) Paper Type : Ledter
Ho. of Copies 1
Print Language : English (Priniing Dimansions)
Method = MHeat Mode Paper Size : (8.50° x 10.53°) or 296 mm x 2749 mmj
Page Range T All Print Area : {803 x 10.63") or {204 mm x 270 mmj
Report Titles
Annexure to Audit Report (CARD)
{with Prirl Presiew)
Without Company Phane No.
Print along with clauses 7 Yes
Print Signature details 7 Yes
Declaration . for and on behalf of
Firm Mams . Vasanth & Associates
Mame of Charered Accountant . Wasanth R
Salutation - CA
MRN 023542
Flace : Bangalore Pl
Diate - M.-Mar2012 Yes o No

e Fill in the Declaration, Firm Name, Name of Chartered Accountant, Salutation, MRN, Place, Date,
etc.

Press Y or Enter to print CARO

Page 1:
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Annexures to Auditors’ Report

Statermsent rehedred b in Paragraph 2 of e Audifors” Repor of even dabe to the Membess of ABC Company on The ACCouns fos
e year ended 31-Mar-2012. On ™e basis of the records producad bo us for our verification/penusad, such chiecks 3o we considerad
appropriabe, and in biens of informalion and explanations ghwen bo us on ur enquiries. wi stabe hat |

@  {a) The Company has maintained proper records shewing full partioulars induding quanitatie delails and sitsation of fined
a558ks an the basis of availabde informaton.

) As explained 1o us, the fived assels have been physically verfied by fie management during he year in a phased
peniodical manner, which in our opanion is reasonakle, having regand b the size of e Company and nabure of is aE561s.
Mo materal dsoepances wene noiced on such physical venficatan.

fe) In our spinicn, the Company has not disposed of substantial pan of fixed assets during the year and the Going concem
siatus of the Company ks nol aflecied.

{i} (3] As explained fo us, imeentonies have been physacally verified by the managemaent at regular intervals during the pear

b9 Inowr opinion and acoonding bo he irformation and explanaions ghen 10 us, the proceduras of prysical veribcation of
imvantories followed by the management are reasonable and adequate n relation 1o the size of the Company and |e
mahse of s Business,

tc) The Company has maintained proper records of Brventories. A5 explained to us, there were no materal discrepancies
rioliced an physical verification of imventony a5 companed 1o the Book records.

(i (8} Thedeis no overdue amount in respec of loans taken by the Company. In respect of loans ghven by he Company, hese
ang repayakie on demand and therefore the guastion of overdus amounts ¢oas nol anse,

SiMo Haime of ihe Party Relationship with Company | Maximum amoust | Year end Balance [Rs.
invobeed o amy time
iy
1 Aravind Kumar Famner 6.70,132 00 6,70,132.00

b} Thete iz no overdue amount in respect of loans taken by the Company. In respect of loans given by the Company, hese
arg repayable on demand and therefore thie guestion of overdus amounts does not anse,

e} Thede is o overdue amount in resped of loans taken by the Company. In resped of loans ghwen by he Company, fese
are repayable on demand and therelore the guestion of overdue amaounts does nok anse.

() Thede ks na ovendus amount in respec of loans taken by the Company. In resped ol loang given by e Company, hese
are repayable on demand and therefore thie quastion of overdus amaounts doas not anse.

) There is no overdus amount in resped of loans taken by the Company. In resped of 10ans given by he Company, Mese
are repayabie on demand and thenefore the guestion of overdus amaounis doas not anse.

E Hame of the Pary Relatonship with Compary | MAimsm amount | Year end Balance |
imvoived at any time
during the year
1 Amar P aitrer 70, 000.0 70, 000,

M There is no everdue amourd in respect of [oans taken by the Company. bn respect of leans given by the Comipany, these
are repayable on demand and Serefone the question of ovmrdus amounts does nol anse

{9} There is no overdue amaount in respect of |sans taken by the Company. in respect of leans given by the Company, these
are repayable on demand and Serefore the question of overdue amounts does nol anise.

conbnued ...

At the bottom of the last page, the auditor's Signature Details will be printed:
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Page 3
[xiv) The Comgany has maintained proper reconds of ransactions and contracts in resped of rading in secunies, debenhyes
and other investments and Bmely entries have been made therein. Al shares, detentures and ofhar investments: have
bean held by he Company in ils cwn name.

v} The Company has ghven guaranteas far loands 1aken by cthers rom Banks or Snancial insEusons. According 1o the
infairiation and explanations gheen b us, wi aré of the opinion Shat e lefms and condlions Mered] ane nol pima-tace
pregudicial to the Inferests of the Comipany.

(L] Tha Company has not raised any new term loans dunng the year, The berm lgans oulstanding at the beginning of the year
were applbed for the puposes Tod which they were raised

[} Acootdng bo e informiation and axplanations given i us and on an overall axamination of the Balance Sheat of tha
Comparny, wé are of thi opinicn thal e Company has uilised Ra 200000 from shon befm Sowces fowards népayrment of
long-erm DoaTowings and acquismon of fxed as6ts.

[l Dwring he year, the Company has not made any preferential aliotmant of shares to parties and companies cowmred n the
Register maintained under Seckon 301 of the Companies Acl, 1956

iy The Company has created Securiies in respec] of debentures issued
{xn) Thie Company has nol raised any money by way of pullic issee during the year,
{xxij I our opanion and aocondng b ie infarmation and enplanalions given b us, no rawd on or by the Company had besn

moticed or reporied during The year, That causes the financlal statements fo be matenally misstabed

For and om behall of
Yasanih & Associates
Charered Accountants.

Flace . Bangalore (CAVasanth R)
A
Deate D Ii-Mlar-2012 M.Ho. 25432

Note: F9: Status option is also available on drilling down to the checklist
screen

Button options in Annexures to Auditor's Report (CARO)

F1: Detailed

Click on F1: Detailed or press Alt+F1 to view the detailed report.

F2: Period
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Click on F2: Period or press F2 to change the selected period.

F9: Status
To enter the audit status for a sub-clause,

¢ Place the cursor on the required sub-clause and press Spacebar to select it.
e Click on F9: Status or press Alt+F9

The Status Details sub-screen appears:

Status Details
_ 1" Not Applicable
Status q ] PP
Complted By | i Progress
B y : Not Started

Status: The auditor can mark the audit status with reference to a particular sub-clause as None, Not
Applicable, In Progress, or Not Started, as required.

n Completed By: The name of the Audit Team member who has performed the auditing has to be
specified here

Audit Team

None

Status Details

Status : Completed

Completed By M hvinasn D |
Reviewed By - P C Mehta Akshaya T
Rodney Fernando
Shalini Kapoor

Vidya Seshadri

1 New

» Reviewed By: The name of the Audit Team member who has reviewed the auditing has to be
specified here

Status Details Audit Team

: Status . Completed Iy None
| Completed By . Avinash D e
| Revewed By s et Prasad Raj

Ravi B

Roshni Chopra

Ram Narayan

Ctrl+W: Working Paper Ref
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3.34

Audit Working Notes, utilized as a means of reference for audit work performed, can be marked for
CARO Reporting. Working Notes added at Company, Master, and Voucher Levels and tagged for

CARO Reporting will be displayed in CARO Working Paper. To view CARO Working Paper, press
Ctri+W.

CARD Working Papar

CARD Waorking Paper For All Clauses Audd Pencd © Ag-3011 jo 31-Mar-2042
Company Note
Sl Ha | Hotes AuditNote By
Wiitter Diown Value  method of depreciation is followed P & Mehta
Masters Hote
Fartweulars Greup Mame Seops Autin/Mote By
1. -
Stock Group
ACCesEnes 4 Primary A{) Imventory Ra B
Voucher Hode
Date Particulars Vich Mo Scope Audittote By
1 mony..
2-g-2011 | Global Traders (Loan Alc) 186 | 44ui) Loans Roshai Chopra

Accounting Standards

Tally.ERP 9's Accounting Standards Checklist displays all the Accounting Standards (AS) listed by the
Institute of Chartered Accountants of India (ICAI). This report helps the auditors/articles in marking

the Accounting Standards applicable and their respective status of compliance for a company, along
with Remarks.

To view the Accounting Standards checklist,

Go to Gateway of Tally > Audit & Compliance > Audit Documentation > Accounting
Standards
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Accounting Standards Checklist

Sydit Panod

1-Ape-2011 to 31 -Mar- 1012

AS Mo, | Accounting Siandards Applicable
|
{AZ1 | Disclosurs of Accoueting Policies “ {
:A.S 2 Valuatish of Imeeiones ] .
AS 3 Cash Flow Statemant Yes
AS 4 Contingancias and Events Occuming aker the Balance Skheet Date No
A5 5 Hat Prodt or Loss for the pencd, pror peniod items and changes in ¥as
Accounting Policies
AS 6 Depreciation Accounting Ha
AST Consinaction Contracts Mo
A5G Reverme Recognition o
AS 10 Accourting fof Fixed Asasts Yes
AS 11 The Efiects of changes in Foevign Exchange Rates o
A5 12 | Accounting lor Govemment Geants W
AS 13 Accounting o Imediments Hia
AS 14 Accounting e Amalgamations Yos

.-

Remarks

Mo |

Ho

Yes

Ha

Ho

Ho

Yes

Complied

Complied

Complied

Complied

18 more ... |

The auditor can mark the relevant Accounting Standards by setting the Applicable and Complied
columns with Yes/No.

The completed Accounting Standards Checklist is displayed as below:

Accounting Standards Checklist Aydit Panod 1.Apr-2011 to 31 Mar- 2012
A5 Ho. | Accounting Standards Applicable | Complied Remarks
[¥H] [Lii}]
! .o 1B mone
A5 20 | Eamings per Share e Ho
AS 2 | Consohdsted Financad Statamants H Mo
AS 22 | Accounting for Taxes on Incoma Yos s Complied
AE 3T Accounting for Imestments in Associsles in Consolidatad Fimancial Ny Mo
Staements
A5 M Dhscontinuing Opevations Mo Ho
AS 26 Intamm Financial Reporting Na Mo
AT 26 Inangkle Assats Yas fas Complied
A5 3T | Financial Reporting of Interast in Joint Vantures Yos Yen Complied
AS Imparment of Assets Hia Ho
S 1 Provisions, Contingent Liahdites and Contingent Assets ] Ho
A5 0 Financial Instruments: Recognition and Measwament Yas Yeu Complled
AS I Firancial Inslruments” Fragentation Yas Yeu Commplied
AS 32 Firancial Instruments: Disclosuns 1] Mo
Accept 7
Yol or Mo
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Note: The option None can be used by an auditor/article when he decides
to leave a particular Accounting Standard as blank for further clarification or
to resume the update of checklist later.

The Accounting Standards is also provided for Clients under Audit & Compliance Info menu
(Display > Statements of Accounts), from where the users can mark the applicable Accounting
Standards.

The Accounting Standards can be printed by the auditor(s)/article(s) while conducting the audit
for reference.

To print the Accounting Standards,
e Press Alt+P in the Accounting Standards screen
e In the Accounting Standards Printing screen press Enter or click on Yes to print the
Accounting Standards

ABC Company 11-12

B0 Feet Rioad
10th Block, Koramangala
Bengaluru
Aocounting Standards Chechlis) Audit Perigd 1-Apr-20M1 1o 11 -Mar- 2012
AS No. | Accounting Standards Applicable | Complied Remarks
{YH) (¥}

A5 1 Dizclosure of Accounting Podicies Ho Mo
AS2 | Valuation of Imventories Ho Mo
A2 3 Cagh Flow Staterment Yes Yoo Compliad
AS 4 Contingencies and Evems Oocurring afler the Balance L[] Mo

Sheet Date
AS5 | MetProfit or Loss for the period, prior period flems and Yes Yes Complied

changes in Accaunting Policies
A5 6 Depreciaion Accounting Ho Mo
AST Consudiion Confracts Ho Mo
A4S0 | Rewenue Recopntion Ho Mo
AS 10 | AccounBng for Fixed Assels Yes Yeg Compliad
RS 11 | The EMects of changes in Forgign Exchange Rates L[] Ma
A5 12 | Accownling for Govemment Granls Ha Ma
A5 13 | Accounting for Imvestments Ho Mo
A5 14 | Accownbing for Amalgamations Yes Yes Compliad
A3 15 | Employee Benefits(Accounting for Retirement Benefits in the N Mo

Fenancial Statermant of Employers)
A5 16 | Borrowing Cosls Yes Yes Complied
A2 17 | Segment Reporting Ho Mo
A3 18 | Relaled Pany Disclosures Ho Mo
A5 19 | Leases Yes Yes Complied
&5 20 | Earnings per Share He Ma
A5 21 | Consolidated Financial Statements Heo Mo
8522 | AccounSing for Taxes on Income Yes es Complied
AS23 | AccounBng for Investments in Assocdates in Consolidated Ho Mo

Fnancial Statermants
A5 24 | Discontinuing Operations Heo Mo
4525 | Inferim Financial Reporiing Ho Mo
A3 26 | Inangile Assels Yes Yes Complied
A5 27 | Financial Reporing of Interest in Joind Venbures Yes Vs Complied
4328 | iImpairment of Assels Ho ho
&5 2 | Provisions, Contingend Liabéiles and Contingent Assefts Ho Mo
A5 30 | Finandial instruments: Recogniton and Measurement Yes Va5 Complied
AS 31 | Finandal instruments: Presentation Yes Yes Complied
AS 32 | Financial instruments; Disclosures Ha Mo
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3.3.5

Auditing and Assurance Standards

Auditing and Assurance Standards Checklist displays all the Auditing and Assurance Standards (AAS)
in line with Standards on Auditing (SA) listed by the Institute of Chartered Accountants of India
(ICAI). This report helps the auditors/articles in marking the Auditing and Assurance Standards
applicable and their respective status of compliance for a company, along with Remarks.

To view the Auditing and Assurance Standards Checklist,

Go to Gateway of Tally > Audit & Compliance > Audit Documentation > Auditing and
Assurance Standards

Auditing and Assurance Standards Chacklist Budit Pancd 1-Apr-2011 io 31 -Mar. 2012
ARSISA | Auditing And Assurance Standords Applicable Remarks
| He. | ey m
|AAS1 Basic Prncipies Goveming an Audit Ho "":Cunplhul
:*3"”' e |
AAS 2 Objectaes and Scope of the Audit of Financial Statements Yas THE Comiplied
[SA 2004)
AAS T Decumantation (Audd Documantation) Mo Ho
(SA 220}
FAAE 4 The Auditor's Responsibilty to Consider Fraud and Emar in an Mo Ha
(S 240) At of Financial Statements | The Auditors Responsibilties
Refiating to Frawd in a0 Andd of Financal Statements)
AAS B Airdt Evdence Yes Yes Coamplied
(SA 500}
RASE Riak Assessments and Intemsl Conbrol e Yes Coamplied
(S 400}
AAST Relying upom the work of an Intemal Audilce(Lising the work: of Mo Mo
(=& E10) Imternal Auditors)
AAS B Aysdit Plarning (Planning an Audit of Fingncial Stataments) Ho Ho
(SA 300)
AMS 3 Lising the work of an Expert (Using the Work of an Auditor's Yes fes Complied
(54 B20) Expen]
41 more ...

The auditor can mark the relevant Auditing and Assurance Standards by setting the Applicable and
Complied columns with Yes/No.

The Auditing and Assurance Standards can be printed and taken by the auditor(s)/article(s)
while conducting the audit for reference.

To print the Auditing and Assurance Standards,
e Press Alt+P in the Auditing and Assurance Standards screen
e In the Auditing and Assurance Standards Printing screen press Enter or click on Yes to
print the Auditing and Assurance Standards

Page 1l
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ABC Company 11.12

80 Feet Road
10th Block, Karamangala
Bengalumn
Auditing and Assurance Standards Checkist Audil Period 1-Bgi-r11 1o 31-Mae 2012
ANSISA | Auditing And Assurance Standards Applicable | Complied Remarks
e, ¥ [dli]]
AAS 1 Basic Principles Goveming an Audit Yes Yes Complied
(54 2000
BAS 2 (Objectives and Scope of the Auwdit of Financial Yas Ves Complied
(34 200A) Slatemenls
AAS 3 Documentation (Auwdit Documentaion) Ho MNa
(S8 2300
RAS 4 The Auditors Respoensibility 10 Consider Fraud and Emor Ho Ma

(54 2400 In an Audit of Financial Statements | The Auditors.
ResponsitiliSes Relating to Fraud in an Audit of

Financia Stabernents)
AAS 5 Audil Evidence Yas Vs Complied
(54 5000
BAS B Risk Aszessments and Intemal Controd Yas Yes Compilied
(A 4000
AAS T Reglying upon the work of an Internal AudiboniUsing the Ho Mo
(54 6100 wark of Internal Auditars)
AAS S Audit Planning (Planning an Audit of Financial Ho Mo
(A 300K SHatements )
AAS 9 Lising the work of an Expen {Using the Work of an Yas Yes Complied
(A G200 Auditors Exper)
RAS 10 Lising the Wark of Anothor Auditor Yes Yes Complied
(54 BO0Y
AR5 11 Representations by Managament (Wntten Yas Tes Complied
(34 SB0Y Representations)
AAE 12 Responsibility of Joint Auwdibors Ho Ma
(S8 298)
AAS 13 Audit Malerality (Matenality in Planning and Pararming Ho Ma
(B4 3200 AN ALEE)
AAS 14 Analytical Procedures HNo Mo
(34 5200
RAS 15 Audil Sarmipling
(54 5300
BAS 16 Gaoing Concem Yas fes Complied
(A 5TO)
AABAT Quality Condrol for Ascl Work (Quasity Control Tor Audits Yoz ¥eg Complied
(58 2200 ol Finangial Information)
RAS 18 Ayditing of Accounting Estimates (Auditing Accounting Yas L] Complied

(94 5400 Esfimates, Including Fair Value Accounting Estimates
and Relaled Disclosures)

AAS 19 Subsequent Evenls Yes ¥es Complied
(S SE0N

ARG 20 Knowiedge ol the Business He Ma

(B4 3100

AAS M Consideration of Laws and Regulaticns in an Auwdit of Ho Mo

(54 250} Financial Staterments

condnued ...

3.3.6 Audit Working Paper
The auditor should document matters which are important in providing evidence that the audit was
carried out in accordance with the basic principles.

Working Papers aid in the planning and performance; supervision and review; and provide evidence
of the audit work performed to support the auditor’s opinion.
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Tally.ERP 9 provides a facility to generate Audit Working Papers with a click of a button. It extends a
facility to dynamically generate report-specific Audit Working Papers with the details such as audit
activity, record data and time, auditor/article's user name, sampling applied, Working Note etc.

Security Level capability is also enhanced to give access to update, alter, delete Working Note,
print /display of Audit Working Paper to article(s)/users.

To view Audit Working Paper

Go to Gateway of Tally > Audit & Compliance > Audit Documentation > Audit Working
Paper (All Levels)

At Working Pagper el + M B3
it Wearhing Pagei My Paned Vg JO0R i 11 M- 209
Emmlﬂlﬂ
B Me |Moiea Saudn Minks By
Cormearty hic e condured physcl wohcalnd of iranioy Firth
2 | the Morith of Saplember 10 Lakhs has bewn wiroduced a3 capial by o rew Disctor M Rapsh rah
3 |Comparry olferid S0CK optian 16 the amplaybes b
4 [Rlarry pchances gran 1o emgloyees and customen ane spaced oft durng the Audd Fear miatan
5 | Cormpany hi nol grarted oai Lo Slwe companis during e Ve aan
G | Deng o Mandaiusrg Corvgany. A Sls sridod i vl sereCes wun
7 |2 cmeparry b il grual st vynlees in scconcancs wih b nize of the Burneoe Faapreh
Flameds Mote
Partscuas Group Hame Sooga st Tiet & By Sl Holi
Sy
Dutiis & Tusewn Cusare Litsdties ety llete frrha At barns of Uil B pasd
on lme
Ermgitrywi PP Contriluion ndewc! Experrins Wiriuseg Hole T gty Coalibuli o &

defeepd Carelr bastn Bbd 10
Ermployss’s Provident Fund ard
P 5 harv

Plant £ Machingry Frued Asnebs Whorkong Hote ann Futwre Ryl Comparny hat talken Mackinery
o B yaard learka

1) mom

Wokighed o
Dt Patioularg Wih Mo T g it Pt o By T Molw

Subipe 2008 | Arvird Kumar & | Wariing Hots e Meat MSUE (ravh actisfs ar
souaared off during Audt Ve

HAp. B8 | Feirdd Exparias 14 | Waiong Hots hmpan Flaamuer Rlelmed pany
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T-dan- X004 | Ciollr Toadng Co 358 | Warkang Hobe ann Frssign Currency tranascions
A e N Apeneg
ey
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The Working Note Status displayed as Future Ref, the Working Note details will be displayed in
Audit Working Paper of Current as well as Next Audit Period

The Audit Working Paper is divided into three parts:

e Company Note: This section displays Company Level notes entered by the auditor(s)/article
(s) during audit along with the Name of the person who added the Working Note.

o Masters Note: This section displays Masters (Groups/Ledgers/Stock Group/Stock Item) Level
notes entered by the aditor(s)/article(s) during audit along with Group Name, Scope, Status,
Note and the Name of the person who added the Working Note.

e Voucher Note: This section displays Vouchers Level notes entered by the auditor(s)/article(s)
during audit along with Voucher Date, Ledger Name, Voucher Number, Scope, Status, Note
and the Name of the person who added the Working Note

F12: Configure

In F12: Configuration, few configuration options will be displayed based on the Working Note Level
selected.

Email : ashwin@dedhia.com



46 Tally Audit Features & Functionalities

‘Working Note Level
Configuration
All
Show Working Mote of il Vouchers Company
Show Mote Type of 7 4 All ltems Masters
of Status ? 4 Any Souchers
Show Including Configuration ? No
Show Date and Time ? No
Sorting Method . Default
Show Transaction Value ? No

e Show Working Note of: Select the required Working Note Level (from Company, Masters,
Vouchers and All) to filter and display Audit Working Paper for the selected Working Note
Level.

e Show Note Type of: Select the required Note type, Audit/Verify Notes, Future Ref.
Notes, Working Notes and All Items for Company/Masters/Vouchers/All to filter and
display notes for the selected Note Type.

Configuration

Show Waorking Mote of ? Vouchers
Show MNote Type of ol Al ltems AuditVerify Notes

of Status ? il Any Future Ref. Motes
Show Including Configuration ? No olE L
Show Date and Time ? No
Sorting Method . Default
Show Transaction Value ? No

o Of Status: Select to filter the information for the Note Type already selected.

Cursor will move to Of Status field, for the Note Types Masters and Vouchers. You can
view the Notes of the following status.

o Masters for On Hold or Altered or Audited or Clarified or Need clarification or
Restored or Under Observation

© Vouchers for On Hold or Altered or Restored or Verified

o Show Including Configuration: Set this option to Yes to view the working paper with
actions such as apply, alter, delete, restore default of configurations like MSME, Related
Party, Sampling, Periodic Payments.

Note: All system copied activities like restore, delete, apply sampling etc.
will be displayed in Italics.

e Show Date and Time: Set this option to Yes to display the Date and Time of entry of audit/
Working notes.

e Sorting Method: Select the appropriate sorting method form the Sorting Methods. Depending
on the Working Note Level (Company/Voucher/Masters) selected the sorting methods
displayed for selection will differ. This option will not be displayed in F12: Configuration if the
Working Note Level selected for the option Show Working Note of is All.

e Show Transaction Value: Set this option to Yes to view the transaction value of the
voucher . This option will be displayed in F12: Configure only for the Working Note Level -
Vouchers

Company Note
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The Audit Working Paper configured to view only the Company Note is displayed as shown

Andil Worki
Audit Working Paper At Period © 1-Apr-2008 1o 31-Mar-3000
Company Note
Sho [MNotes | DateTime | Audifote By
1 Campan physi : "
2 |in the Month of September 10 Lakhs has been intredaced a5 capital by a new Director Mr. Rajesh 23-Jun-2011 - 15:24 | rajesh
3 | Comparry offered stock option bo the employees 23-Jurr 20111 - 15:35| mohan
4 | Many advances given to employees and customars e squansd off durng the Audit Year 23-Jen- 2011 - 15:45| mohan
§ | Compay has nol granted laans to cther companies duning the Year 23-Jun- 20111 - 15:46 | sfun
& | Being 3 Manufactuning Company, it also imohmed in providing senices 23-Jen- 2011 - 15:46 | @wun
T | Compary has intermal audt system in accoidance with the size of the business 23-Jun- 2011 - 1701 Rajesh

Audit Working Paper for Company Note will display the details of Notes, Date-Time, along with the
Name of the auditor(s)/article(s) who entered the Working/Audit note.

Note: Date and Time of entry of Audit Note will be displayed only when the
option Show Date and Time is set to Yes.

Masters Note

The Audit Working Paper configured to view only the Masters Note is displayed as shown
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Audit Working Paper for Masters Note will display the information such as Name of Masters, Type
of Masters (Group/Ledger/Stock Item/ Stock Group) scope, Date-Time, Status, Notes along with
the Name of the auditor(S)/article(s) who entered the working/Audit note.

The Working Note Status displayed as Future Ref, the Working Note details will be displayed in
Audit Working Paper of Current as well as Next Audit Period.

Note: Date and Time of entry of Audit Note will be displayed only when the
option Show Date and Time is set to Yes.

Voucher Note

The Audit Working Paper configured to view only the Voucher Note is displayed as shown

i et B
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Audit Working Paper for Voucher Note will display the information such as Name of Masters, Type
of Masters (Group/Ledger/Stock Item/ Stock Group) scope, Date-Time, Status, Notes along with
the Name of the auditor(S)/article(s) who entered the Working/Audit Note.
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Note: Date and Time of entry of Audit Note will be displayed only when the
option Show Date and Time is set to Yes.

Button options in Configured (Company/Masters/Vouchers) Audit Working Paper
Ctrl+W: Member Wise

To filter for Working Papers of individual audit team members, click on Ctrl+W: Member Wise or
press Ctrl+W.

The Select Member sub-screen is displayed:

Select Member

! Any ]
List of Members

Akshaya T

Rodney Fernando
Shalini Kapoor

Vidya Seshadri

Choose the member whose working paper is required. The Working Paper displayed will contain
Working Notes added by the chosen member only.

D: Delete

Click on D: Delete or press Alt+D key to delete the audit note already entered at Company/
Masters/ Voucher level (using the Spacebar).

F9: Multi Alteration

Click on AIt+F9: Multi Alteration or press Alt+F9 key to alter the note already entered at
company/masters/ voucher level (using the spacebar).

For Single Note Alteration, you can select the Note and press Ctrl + Enter to alter the Working
Note already entered.

Note: F9: Multi Alteration/Single Note Alteration will allow only to alter
the Voucher Note. On alteration application won't update Date & Time/
Name of the user altering the note/Status etc.

Report-specific Audit Working Paper

The Audit Documentation dashboard also provides individual Audit Working Papers for the following:

Micro, Small, & Medium Enterprises

The Audit Working Paper for this report displays the relevant Ledgers, their respective Groups,
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3.4

Default Credit Days set for this Ledger, Enterprise Type, Registration details, and the name of the
audit team member who has configured the Ledger for MSME.

Periodic Payments & Receipts

The Audit Working Paper for this report displays the Ledgers marked as Periodic Ledgers, along with
the name of the sure who has marked the Ledgers as periodic.

Related Party

The Audit Working Paper for this report displays Ledgers of Related Parties, their respective Relation
Type, and the name of the user who has marked them as Related Party Ledgers.

Sampling Methods

The Audit Working Paper report displays the Voucher Type, Sampling Method used on them, and the
name of the user who has applied the configuration.

External Confirmation (Third Party Confirmation)

The Audit Working Paper report displays the Party Ledgers that have been marked for External
Confirmation, their confirmation status, difference in confirmed balances, if any, the audit team
member who has marked the Ledgers for External Confirmation, and the remarks given by them.

Security Control

Audit Working Paper Access Type:
e Create - Allows only to add Working Notes.
e Alter - Allows to add and alter Working Notes
e Full Access - Allows to add, alter, delete the working Note and change F11: Features.

Note: Access Type - Create and Alter will not allow the article(s) to
Disable/Enable Audit Working Paper in F11: Features.

Statutory Audit Dashboard

To view the Statutory Audit Dashboard,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis
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The Statutory Audit Dashboard is divided into two parts:

Data Analysis

¢ Auditing

Data Analysis

Data Analysis section provides the tools that facilitate the auditor in auditing Client's data, and other
users in conducting internal audit of their financial data. These tools help identify exceptional areas,
and thereby ease the process of verification. The tools available in Tally.ERP 9 for Data Analysis are:

Verification of Chart of Accounts - Drill down into this report will help to scrutinize the
Chart of Accounts and compare this with previous year Chart of Accounts and suggest the
necessary corrections if required.

Verification of Stock Items - Drill down into this report will help to scrutinize various Stock
Items and compare the Stock Items list with previous year. This will help in taking necessary
decisions and provide necessary corrections.

Verification of Balances - Drill down into this report will help to scrutinize the difference in
Opening Balances and transaction details during the selected year and suggest necessary
corrections based on the exceptions highlighted. The Auditor can also generate the Ledger
wise variance report for the Closing Balances.

Analytical Procedures - This report can be used to analyse the data based on various
parameters (e.g. Group, Cost Centre etc.) by a detailed comparison mechanism available. The
auditor can take of note areas where more attention is required.

Pending Documents - This report will display all the Pending Bills, Sales Orders, Purchase
Orders and Receivables & Payables during the selected year.

Statutory Payments - This report will display the details of the Statutory Payments Payable,
Paid and Balance Payable if any during the selected year.

Periodic Payments and Receipts - This report provides the list of recurring Ledger
Vouchers based on the Periodic Ledgers identified by the Auditors.

Repeated Transactions - Drill down into this report will display the transactions for which
the same amount is repeated more than once for each Ledger during the Audit Year. The
Auditor can use this report to check the intentional human errors while passing the entries.
Relative Size factor (RSF) - Drill down into this report will display the Relative Size Factor
for each Ledger Voucher which is arrived by dividing the highest Voucher amount to the
second highest Voucher amount for the within any Ledger Vouchers.
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e Other Analysis

o Inter Bank Transactions - This report will display all the transactions carried out between
the Banks during the audit period

e Cash Withdrawals/ Deposits to Bank - Drill down to this report will display the bank
ledgers from which the cash is withdrawn or deposits are made. This report also displays the
Total Amount of transaction and the Number of vouchers through which the withdrawal or
deposits are made during the selected year.

o Fixed Assets Analysis - This report provides the details of all the Fixed Assets possessed by
the selected Company at the end of the Audit Year.

o Transaction on holiday - Drill down to this report displays all the transactions recorded on
Weekly Off or Declared Holidays in the Audit Year.

e Highest and Lowest Value Transactions - This report provides ledger wise Highest and
Lowest value transactions carried out during the selected period along with Difference Range
and Difference Range Percentage details.

o Pending Advances - Drill down to this report will display the ledgers for which the advances
made (Loan given) are pending during the Audit Year.

o Stale Cheque /Instruments - Drill down to this report will display the Bank Ledgers with
stale cheque/ Instruments. This report also displays the Total amount and count of stale
cheques/ Instruments

e External Confirmation (Third Party Confirmation) - Drill down to this report to view
Ledgers in the client's books and mark them for confirmation from the parties concerned.
Confirmed balance can be recorded for the corresponding Ledgers here, and statements of
accounts received from the third parties can be reconciled with the corresponding ledgers in
the client's books.

¢ Account Reconciliation - This tool helps in reconciling with the user's/client's books of
accounts, the accounts of third parties/sister concerns/branch offices.

Verification Complete? column displays the completion status for each of the above tools as
marked by the Auditor using the F9 button.

Auditing

This section provides the facility to Vouch various transactions. This report can help Vouching of
various transactions e.g. Receipts, Payments, Bank entries, Contra entries etc. The Auditor can
apply the required Sampling Method to reduce the number of transactions that needs to be Vouched
from the list of Sampling methods available.

The Auditing section also displays the count of the sampled Vouchers along the percentage of
sampled Vouchers and Audited Vouchers. It also displays the bifurcated count of sampled vouchers,
based on Voucher Type- and Ledger-Wise.

Note: The % in the Total column shows the Sampled to Total percentage
and in the Audited Column it shows Audited to Sampled percentage.

In addition to these, the Auditor can also Vouch the transactions belonging to Related Parties, Forex
Transactions, Outstanding Payments from MSME's and Salaries and Wages Payments.

Button Options in Statutory Audit Dashboard screen

F2: Period

Click on F2: Period or press F2 key, to change the Audit Period selected.

Ctrl+F3: Compare Cmp

Click on Ctrl+F3: Compare Cmp or press Ctrl+F3 keys to load the Company that contains the
data for the year prior to Audit period.

Note: This is required if the Client has split the company before the start of
the Audit vyear.
This may also be needed if the Auditor has taken the data backup separately
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after the Audit for the previous year (year before the Audit vyear).

Directory  CifogramFietbese L Rieea 13200
Hame

List of Comp

ABC Company 10-11 (A998 1-Ape- 2070 o 3-Mar-2011

Note: For the Company with two years data system will check for the
Vouchers passed on 31st March to determine the Audit Year. Previous
Year Company Name will display as Not Applicable in this case.

The Previous Year Company name will appear on the dashboard as shown:

Audit B Anshyse Al Company 11-132

Dista Analysis Audit Period © 1-Apr-2011 1o 311-Mar 2012
Prevacas Year I:.‘nrn.pm!l ABC Enmplrlr 10-11
Particulars Veshcation
Complats?

Verficaten of Chan of Accounts ¥ |
erficatsan of Stock Rems
‘erificatson of Balances
Analytecal Procedures
Pending Documents
Statuteny Fayments
Penode Paymenls and Receipls Yes
Repeated Transactions
Relalve Size Factar (RSF)
Other Analysis

Auditing

Particulars Total Sampled Audited Infemnal Chsenation Extomal Clanfcation ARsded
Pending Clanfiad Panding Clasibied | (= bar-astiten

Verification of Viouchars 1080 156 1

% of sampled voucher 14% 0%
Related Party Transactions 53
Fores Tramaaetions 17
MSME Transactions &7
Salary | Wages Paymenis &0

F9: Verify

To save the Verification Status for the required Data Analysis tool, click on F9: Verify or press
Alt+F9 keys to mark the Verification Complete status to Yes. The same will appear in the
Verification Complete Column for each Data Analysis tools.

Note: The Data Analysis tool for which the Verification Status needs to
be saved, should be selected first by using Space Bar Kkey.
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Ctrl+F9: Master Config

Click on Ctrl+F9: Master Config or press Ctrl+F9 keys to identify the parties as MSME, Related
Parties, Periodic Ledgers and apply Sampling methods for Auditing.

W: Working Note

Click on W: Working Note or press Alt+W keys to specify the working note details at Company or
Group or Ledger or Voucher or Stock Item or Stock Group Level. The details provided in working
note will be captured in Audit Working Paper along with the details of User Name, Working Note
Date & Time, Status, Note etc.

In Working Note Details screen
o Details for: In this field select the level for which Working Note to be entered (Company/
Master/Voucher, etc). Company will be the default level and cursor will be in Working Note
field to enter the Working Note.
© Working Note: In this field enter the working note details.

Working Note Details

Details For Woaorking Note

Company Company has not conducted physical verification of
imventaory

For Future Reference 7 No
Far CARO Reporting 7 4 HNot Applicable Accept ?

Yes or No

e Tally.ERP 9 will by default skip the fields For Future Refrence? and For CARO Reporting?
Press Backspace to go to use these options
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3.41

Working Note Details

| Details For Working Note

Company Company has not conducted physical verffication of
inventory

Far Future Reference 7 No

For CARO Reporting il ! Mot Applicable

CARO Clauses

4(1) Fixed Assets

4(iiiy Loans

A1) Inventory

4(iv) Internal control procedure

4(ix) Statutory Dues

4(v) Contracts and Arrangements U/s 301

© For CARO Reporting?:Choose the clause applicable to the Working Note from the list of
CARO Clauses displayed. Working Notes tagged with CARO Clauses will appear in the CARO
Working Paper.

© For Future Reference?: By default this option will be set to No. Set the option to Yes, to
carry the Working Note forward to the next audit period. That is, the Working Note details will
be displayed in Audit Working Paper of Current as well as Next Audit Period.

Ctrl+W: Audit Wkg Paper

To view the Audit Working Paper during the Auditing, click on Ctrl+W: Audit Wkg Paper or press
Ctrl+W keys. The details displayed in Audit Working Paper will be relevant to report from where it is
triggered.

V: Vouching Done

Click on V: Vouching Done or Alt+V to mark the audit completion status for all Vouchers. Once the
Vouching Done is marked as Yes, the system will track any changes made to any Voucher or any
new voucher created and display those Vouchers under Altered column of Verification of
Vouchers.

Note: The Vouching Done can be marked as Yes only if there are no
Vouchers in the Altered column for Verification of Vouchers.

Verification of Chart of Accounts

Verification of Chart of Accounts will help the Auditor to check the List of Accounts used during
the Audit Year and compare the List of Accounts with the previous year. This report highlights all the
exceptions in the Chart of Accounts and prompts the Auditor to concentrate only on the exceptional
items.

To view the Verification of Chart of Accounts report,
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Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of Chart of
Accounts

Typa of Ladger Al Excaptions Aydit Paned © 1-Apr- 2008 to 31.Mar-2009
Undar 4 Primarny Prevcas Year Comadaiy ABC Company - {07 DE]
ABC Company - (08 | ABC Company - [0
A9y 08)
Particulars Hame of Group Weriication Date 1+fpe- 2008 to Fillar-3009 | 1+pe 2007 10 3T:Lar 2003
Status Closing Balance Closing Balanon

1127 Lecigrs . ot Verfed 21 )
Hot Avadlable bn Cument Year | 6§ Ledgers |

Hoa Usad [ 2 Ledgacs | Nod Veohed 2 |

Hot Used In Cumant Year | 1 Ledger, Noi Venfied 1

Only Balances. No Transactions | 2 Ledgers , Vanbed 1, Mol Ventled 1 ]
Regroupad | 1 Ledger, Nof Venfied 1 )

Revenue Ledgers having Opening Balances | 2 Ledgers , Nol Veafed 2

Usad Only Im Current Yeor | § Ledgers . Nof Venfed 9 |

Note: If the previous year (year before the Audit year) data is there in a
different Company than it should be loaded before accessing this
Verification of Chart of Accounts report for correct analysis.

The Verification of Chart of Accounts report classifies and displays all the exceptional Ledgers (
All Exceptions) along with the Ledger count and Verification count with the following Status:

Not Used

Ledgers which do not have any balance and have not been used in recording any transaction during
both the years will be displayed under this status.

Not Used in Current Year

Ledgers which have been used for recording transactions only in the previous year, have no Closing
Balance (from the previous year), and have no Opening Balance in the current year will be listed
under this status.

Only Balances, No Transactions

Ledgers that have only Balances, but have not been used for recording transactions during both the
years will be displayed under this status.

Regrouped

Ledgers for which the Primary Groups are different for the two years will be displayed under this
status. Sub-group Level changes can be seen by using F12: Configure.
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Revenue Ledgers having Opening Balances

Ledgers created under the P&L Group (e.g. Expenses, Income etc.) and having Opening Balance will
be listed under this status.

Used Only in Current Year

Ledgers (with or without Opening Balance) that have been used to record transactions only in the
Current Year will be displayed under this status.

Not Available in Current Year

Ledgers that have been discontinued (not present) in the current year will be listed under this status.

Accounts squared-off during the year

Ledgers having transactions with accounts squared-off (nullified/adjusted) will be displayed under
this status.

The other Status which can be viewed using the F12: Configure are:
All Items

Displays all Ledgers irrespective of the status.

No Change

Displays the Ledgers which have been used in both the Years.
Button Options in the Verification of Chart of Accounts report

F1: Detailed

Click on F1: Detailed or press Alt+F1 to view the list of Ledgers under each Status explained in the
earlier section.
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Yerification ol Chart of Actounts
Type of Lodgar All Exceptions Audit Pancd - 1-Apr. 2008 to 31.Mar-2009
Undar 4 Primary Presmas Year Comadany ABC Company - {0708}

ABC Company - (08 | ABC Company - [07
A8y '
Particulars Hame of Group Veriication Date 1+fipr: 2008 to Fiblar-200d | 1+pe 2007 10 39:-Lar 3003
Status Closing Balance Closing Balanon

* .. F more
Hod Used | 2 Ledgars , Mot Verhed 2 )

Asajesl Capaal Account

Gald Bond It el
(1 Lodger., Kot Vered 1)

Dionations Indirec! Expenses 11,311.00 Cr
Only Balances, No Transactions | 2 Leggers , Venfied 1, Mot Vanfied 1 )

Ramash Tradars Sundry Deltors Vardled 500,00 D« 500000 Dr

Swnash Capital Account 2.000.00 Cr 2.000.00 Cr
Ragrouped | 1 Ledger. fiot Venfed 1)

Suprerne Comnput s Paripherals  Sundry Dedtors 30-4-2008 160250 Cr 12,656 25 Or
Revenue Ledgers having Opening Balances | 2 Ledgess | Nod Venfied 2 )

Transperiatssn & Packaging Salng & Destnbution Expenses 2-4-2008 1.600.00 D 2850000 Dr

Vehicla Repers & Mainlenmnce  Repains & Mainlenance 28-5-2008 3,440.00 Dy 23,540.00 Dy
Usad Only im Curfén Year | & Ledgecs | Not Vanled & |

Depraciations Provisions 31-3-20409 2 00000 Cr

Deadands Prmasions 31-3-2009 1.500.00 Cx

Ganedal Expensss Indirect Expanses 332009 2100000 Cr

5 meoge .. |

F4: Group

Click on F4: Group or press F4 to filter for Ledgers belonging to a particular Group.

Select [tem

AR Compan

Hame of Graup

Capital Account

4 Primary

Acrumuiated Deprectation on Fied Asses
Administrative Experses

Bank Accounts

Bank OCC Af

Banik 0D Afc

Branch / Daigions

Capital Ra|

Cash-in-Hand

CST Payable

CST Sales

Cument AT

Curregnt Assets

Cument Liabdities
Deposits

Degosits (Assat)
Depraciation on Fied Assets
Direct Expenses

Diingct Incomes

Duties & Tawas

East Deatprs

Emplayer ESI Contrijutions
Empicyer FF Confributions
Expinses (Direct)
Expenses (Indrect)

Fimed Assets

Income [Diract)

Income (Indirect)

Indirect Expenses

I8 more .

e Select the required Group from the above screen and press Enter
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Yerification o Charl of AcCounts

Type of Lodgar All Excapticns Audit Pancd - 1-Apr. 2008 to 31.Mar-2009
Undar Indirect Expansis Preswcud Year Comgaiy ABC Company - {07-08)
Aﬁtﬂmgrw-iﬂﬁ hﬂECmT;;ﬂr-[ﬂ?
Particulars Hame of Group Wertication Date 1+fipr- 2088 to F-ular-2004 | 1+8p0:2007 10 31-llan 303
Status Closing Balance Closing Balanon

ot Available in Currant Year WETE 2ol

Geoup Térm SupsrAmuation Exp  Indinec! Expenses 20-2-2008 5.80,000.00 Dy

Inbesest & Oahais Indhree] Expaniss 1-1-2008 1.250:.00 D

Less of Imentory Indiras Expanses

Repairs & Maintanance Indirgct Expanses

Regais & Mantsrance - Buiidngs  Repairs & Maintanance 16.3-2008 30.290.00 Dr
Hoa Used In Current Year (7 Ledger, Mot Venfed 1 |

Deonations: Indirect Expanses 11311100 Or
Revenue Ledgers having Opening Balances | 2 Ledgers | Ned Venfied 2 )

Transparatsaon & Packsgng Seling & Destribution Expenses 2-4-2008 1,600.00 Dy 2850000 D

Vehcle Repsrs & Mainlenance  Repains & Mainlenance 24-5-208 344000 Dy 3540000 Or
Used Only in Currem Year | 1 Ledger, Mot Vanfed 1)

General Expensas Indirec Expenses 31-3-2003 2 100.00 Cr

Ctrl+F3: Compare Cmp

Click on Ctrl+F3: Compare Cmp or press Ctrl+F3 to load the Company that contains the data for
the year prior to Audit period.

F5: Led-wise

Click on F5: Led-wise or press F5 to view the Ledger-wise Verification of Chart of Accounts report
as shown:
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Type of Ladger

All Exceptions

Audd Panod © 1-Apr. 2008 to 11.Mar-2009

Lnder 1 Prismany Prvous Vedr Comparry - ABC Company - §07 08}
Particulars Hame of Group Status Wenfication Diate
Stalus
Salas Accounts Hot Used
Mrajeat Cagital Account Mot Used
Depreciations Provesions Usad Only in Cument Year 3N-3.2009
Dinedends Prorasions Used Only in Curént Year 31-3-2009
Dionatmeg Indwact Expensas Mot Uasd in Cumest Year
Gameral Expanses Indirect Expensas Usad Only in Cument Year N-32008
Gehd Bond Imsstmeants Bt Usad
Group Teem Supssdnmugtion Exp Indirect Expensas Hot Usad in Cumend Year 20-2.2008
Incama Tax Proasions Used Only in Curent Year 31-3-2009
Intirest Prinwsions Used Only in Curmént Year 31-3-2009
Intarest & Others Indirect Expenses Hot Used in Cument *ear 1-1-2008
Lows of bmentory Indiract Expansas Mot Used
Ramsesh Traders Sundry Dabiors Only Balances, Mo Traasactions Verified
Repairs & Maintenance Indirect Expenses Mot Used
Remrs B Mastenanice - Builkdings Repars & Mantenancs Mot Usad in Cument Yaar 15-3-2003
SNVS Computars Sursdry Cradibans Ragroupad Varilied
Superene Compulers Peripherals Sundny Debbors Ragrouped
Surash Cagital Account Oty Balances, ho Transactions
Synchronized Solutions Sunedry Dabbors Usad Only in Cument Year 372003
Transporiation & Packaging  Seling & Destabuton Expenses Resrus Ledgers having Dpening Balinces
Wehcle Repars & Maintenance Repsrs & Mentenancs B Ledgen kavre Oy Habnees:
Wiggyakumars Sundry Deblons Usad Only in Curent Year 1052008
i more

e Press F5: Grouped or F5 to toggle to Group-wise report.

W: Audit Working Note

Click on W: Audit Working Note or press Alt+W to specify the Working Note details at Company,

Group,

Ledger, Voucher levels. The details provided in Working Note will

be captured in Audit

Working Paper along with the details of User Name, Working Note Date & Time, Status, Note

etc.

In Working Note Details screen

e Details for: In this field select the level for which Working Note to be entered.
o Company: On selecting Company as the Level, the cursor will move to Working Note field.

Working Note Details

for - Manjunath Systems

Details For

Working Note

Company

For Future Refarence
For CARO Reporting

7 No

7 4 Not Applicable

©o Group: On selecting Group as the Level, a List of Groups (based on the Ledger selected) will
be displayed for defining the Working Note
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Working Note Details
for : Manjunath Systems

Details For List Of Group: Note

Group | South Debtors

sundry Debtors

For Future Referance ? No
For CARD Reporting 7 4 Not Applicable

o Ledger: On selecting Ledger as the Level, the Ledger selected for creating the Working Note,
will appear under Details For by default.
o Working Note: In this field enter the Working Note details.

Working Note Details
for : Manjunath Systems

Details For Working Mote
Ledger Manjunath Systems All transactions camied out during the Audit Year are
squared-off.
For Future Reference ? Yas
For CARO Repoting 7 * Not Applicable Accept ?
Yes or No

e For CARO Reporting?:Choose the Clause applicable to the Working Note from the list of
CARO Clauses displayed. Working Notes tagged with CARO Clauses will appear in the CARO
Working Paper.

e For Future Reference?: By default this option will be set to No. Set the option to Yes, to
carry the Working Note forward to the next audit period. That is, the Working Note details will
be displayed in Audit Working Paper of Current as well as Next Audit Period.

Ctrl+W: Audit Wkg Paper

To view the Audit Working Paper during Auditing, click on Ctrl+W: Audit Wkg Paper or press Ctrl
+W. The details displayed in Audit Working Paper will be relevant to report from where it is
triggered.
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3.4.2

o
Audit Working Paper For Verification of Chan of Accousnts

Aupddt Petiod - 1-Ap-2008 1o 31-Mar-2009

Audi Stan Date Eban-2011 at 15:59 Company Status . Frvate Lirded Company
Mudit End Date 232011 at 16:47
Massors Mot
Particulars Group Name Scope Audithiote By Stabus
1 mofe .. —
Group
Dutses & Tanes Cuirrert Liakilities WWorkang Note mokhan
Empliryer PF Contnbutions Indirect Expensss Workang Note Rapsh
Plant & Macksrsery Fied Assets Workong Mote anan Fubars Red
Froed Assets 1 Primary Working Hote Rapsh
Ledger
Batiwala & Co Wast Dabtors ‘Waorking Note michan
Frrya Ganesh's Share Cagstsl Alc) Capdal Account Workang Nole rihan
S Van Finarcsers Unsecured Losns ‘Wiorsg Mete reschan

Verification of Stock Items

The Verification of Stock Items report will help the Auditor to check the available Stock Item
details for the Current (Audit) Year and compare the same with the Previous Year.

To view the Verification of Stock Items report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of Stock

Items

<2014> <Adapted & Compiled by CA Ashwin Dedhia>



Statutory Audit 63

Typa of Steck em © ANl Excoptions Audit Paned - 1Apr 2008 to 11.Mar- 2009
Undar 1 Primarny Presmdus Year Comgarnmy ABC Company - {07 -08)
ABC Company - {08-09) ABC Compamy - (07-08)
Particulars Hame of Group WarAcalon Dale 1-Rpr-2008 to 31-0ar-2008 1-Apr-2007 to 31-Mar-2008
Slatus Opening Dalance Closing Balance
Quantity  Rade Valoe | Cuantity  Rale Walug

{ 2 Stoci Mama |
Hegative Stock |2 Sfock fems

Hoa Available in Cument Year |1 Slocs e
Hot sad | T Slock fam |

Hoa sed in Curment Year | 7 Sock e

Only Balancas, Mo Transactlons | 7 Stock lhem )

Used Only in Curréent Year | 3 Stock flams |

Note: If the previous year (year before the Audit year) data is available as
a different Company, the same has to be loaded before accessing
Verification of Stock Items report for accurate analysis.

The Verification of Stock Items reports classifies and displays all the exceptional Stock Items (All
Exceptions) along with the Item Count under the following exception status:

Only Balances, No Transactions

Stock Items that have only Balances, but have not been used for recording transactions during both
the years will be displayed under this status.

Not Used

Stock Items which do not have any balance and have not been used in recording any transaction
during both the years will be displayed under this status.

Negative Stock

Stock Items with negative Closing Balance at the end of the Current Year (Audit Year) will be
displayed under this status.

Used Only in Current Year

Stock Items (with or without Opening Balance) that have been used to record transactions only in
the Current Year will be displayed under this status.

Difference in Opening Stock

Stock Items with difference in Opening Stock from Previous Year and Current Year will be listed
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3.4.3

under this status.

Not Used in Current Year
Stock Items which have been used for recording transactions only in the previous year, have no

Closing Balance (from the previous year), and have no Opening Balance in the current year will be
listed under this status.

Not Available in Current Year

Stock Items that have been discontinued (not present) in the current year will be listed under this
status.

The other Status which can be viewed using the F12: Configure are:
All Items

Displays all the Stock Items irrespective of the status.

No Change

Displays the Stock Items which are used in both the Years.

Verification of Balances

Verification of Balances report will help the user in checking the differences in Opening Balance and
Transaction details for a Group/Subgroup/Ledger.

To view the Verification of Balances report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of
Balances
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0 Uplead Hi: Conisad Contsa| H: Supen Contm| 16 Halp

Varification of Balances Bgacil Pariod 1-Apr-3011 to 31 -Mar- 2012

Peesious Year Pesod - * Mot Applicabbe

Ui 1 Primary -
ABC Company 1112
Particulars T-Apr-2011 bo 31-Mae-2017
Opening | Transactions |
Balamoe | Diebit Credit 1

- 94 7T 8631 Cr 1) 00 06 35 000.00 95,02 B63.21 Cr
Loans |LEsb#ity) B3y  7IR4SEEEF 1 0EE61L 235 $1.99.754.03 Cr
Current Lisbilwies 46,66,14006 Cr  JESBORNGF 424 TT0207 1.04.55.200.69 Cr
Fizid Ausoe 35,52, 377 20 I 1365 000 00 0530000 4402.977.80 Or

Investments 1,60 64279 Dy 5,01, 000 00 BB0,B42.T9 Or
Current Assats 1201515 e TOTMNEES 52907 HOT9 3153871737 Dr
Sales Accounty MENOD 42824216 38 4.77.99,696.28 Cr
Purchaso Accosnls 274 26 P2 50 596000 7,74,31,002.50 Dr
Direct Incomas S8 55000

Direct Expenses £8.500.00 3,500.00 (0.
Indifict Expaniss 602006175 200300 3.30,922.75 D
Proll & Loss Ale 10750000 1,07 50 04} O

Grand Total 15, 7F 66 ERR 4T 15 77 68 859,47 0.00 Cr -

F: Rt Lt ¢

e The name of the Groups appears on the left side under Particulars. The Opening Balance,
Closing Balance, and the Transaction details for each Group, appears on the right side of
the report.

The right side of the screen displays the transactions details along with the Opening Balance and
Closing Balance. The Closing Balance amount is highlighted in red colour when the Closing Balance
for the respective Group is against the default Group behavior. e.g. if the Current Liabilities Group
shows Debit Balance instead if Credit Balance and so on.

Note: Previous Year Period: Not Applicable, displayed below the Audit
Period, will be highlighted in red colour to indicate that the previous year's
company has not been loaded.

From the above report, the Auditor can press Enter on the required Group to drill down into the
Group level Verification of Balances report:

Button options in the Verification of Balances report

1: Detailed

Click on F1: Detailed or press Alt+F1 to view the detailed view to view the details of the
Subgroups and Ledgers.
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Verilication of Balances AN Cormpany 11=13

|Verkfication of Balances Audin Parod 1-Apr-2011 to 31 Mar-2012|
Previous Year Panod - 7 Hot Appibcable
Linsdle . 4 Piimary
ABC Compary 1112
Particulars | 1-Apr-2011 1o 3Mar-2012 :
Opaning Transactions Closing
Balance | Debn [ Credn | Balance
: 54,77 863,21 Cr 110 (6. 00 3 0 95028634 Cr
Resanes & Surplus B ITREI 2 Cr F500000 401286321 Cr
Balssubramanian's Shae Capdal A T 13,000.00 Cr T, 13,000.00 Cr
Kavithe's Share Capial At 2.76,500.00 Cr 2, 76.500.00 Cr
Mohan's Sham Capital At 15.00,000.00 Cr 15.00.000.00 Cr
Prya Garesh's Share Gapilal Ak 5 65, 500.00 Gr 10,000 00 5,55, 500.00 Cr
Safish's Shave Capifal Ak 14,00,000.00 Cr 14,00,000.00 Cr
Sussh's Share Capital At 4 7550000 Cr £, 75,500.00 Cr
Viayafumar's Share Captal Ak 5.64.500.00 &r 5,60, 500.00 Cr
Loans (Liability) MBNEAIICr  LMJISMNEES  1REEISERIS  B1.9975403Cr
Bank 0D Ade &,63.914.30 Cr 1,35, 53392 68 L8 106235 612158397 Cr
Secured Loans 10,36, 100,00 Cr 10,36, 100.00 Cr
Unsecured Loans 56221603 Cr 38183397 8,09 150.00 9,89, 532.06 Cr
HOFG Suver Credit Gard 21,558 00 Cr 10,7700 41, 300,00 52 536,00 Cr|
Currant Lisbilides 46,56, 14036 Cr J00 8024768 4247730000 1,04,55,200069 Cr
Duties & Taxes 52870522 Dr 56,78 676 69 63 54 619.47 1,717,237 86 Cr
Preorvisions: 241500 Cr 4, 615,00 &7T,330.00 Cr
Sundry Creditors A51984900Cr 2986030804  J2BEIOVE4E  THAZEIT M Cr
Avdil Foas Fayable 5,000.00 Cr 5,000.00 Cr
Compuler Mamtenance AMG Payable 10,000.00 Cr 10,000.00 Cr
EDL! Admin Charges @ 0.01% 127 3127
EDL! Confrabubon i 0.5% e 12277
Empioyes’s ESI Gonfrbubion (@ 1.75% 121.00 Gr 575000 575000 121.00 Cr
Empiopsa’s PF Conlribuban @ 12% 1,11 49:. 00 1,05 700 5 700.00 Dr
EAI Payahia BE11.00 BE&11.00
1l mome ... .
Grand Total 15,77, 66, 680.43 15, 77,66,680.43 (.00 Cr

Ctrl+F3: Compare Cmp

Click on Ctrl+F3: Compare Cmp or press Ctrl+F3 keys to load the Company that contains the
data for the year prior to Audit period.

F4: Group

Click on F4: Group or press F4 to view the Verification of Balances report for the selected
Group.
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Salect 1tem ABC Compaay 11-123

Direct ncomes
Duties & Tanes
Easi Deblors
Empioyer ES Condributions
Employer PF Contrbutions
Excise Duty

{Direct)
Expenses (Ingracl)
Fleed Assels

Incomme (Direct)

AT more ..

e Select the required Group from the List of the Groups and press Enter.

Yerification of Halances ABC Compasy 11-13

Verification of Balances Audit Perod @ 1ApE20M1 to 31 Mar2012
Pravious Year Pariod : ¥ Not Applicable
Linded Current Liabilities
ABC Compary 11.12
Particulars 1-Apr-2011 to 31-bas-2012
Opening | Transactions [ Closing
Balance | Dbt | Credn | Balance
Cuties & Taxes 528, T05.72 Dy & B3 E194T 1T Cr
Provisions 2 415.00 Cr 6481500 &7, 330,00 Cr
Suniliy Creditors 45,19,249.00 Cr 1288301648 T542.537.34 Cr
Audit Fees Payable 5.000.00 Cr 5.000.00 Cr
Computer Mainfenance AMC Payable 10,000.00 Cr 10,000.00 Cr
EDL! Adenin Changes @ 0.01% .z 127
EDL! Contritation & 0.5% 12277 12277
Employee’s ES| Contribution @ 1.75% 121.00 Cr 5, 750.00 575000 121.00 Cr
Employes's FF Contrbation & 12% 1,11, 40400 1,05, 754.00 5, 70000 D
ESI Payable a811.00 S811.00
Imterast on Loan 1,56,275 59 Cr 21,806 .29 1, 7000000 3,04 459,30 Cr
License Fees Payable 2,000.00 Cr 2,000.00 Cr
PF Admin Charges @ 1.10% 344007 3448007
PF Payable 36,860.00 £, 708,00 3,849.00 Cr
Professional Tax 21,2000 074000 5000 Dy
Salary Payable T8,714.00 Cr 7,049, 826.00 2373 487.00 1T 4237500 Cr
VAT Payable 4,70,470.99 Cr 2,20 105 45 41566555 60663149 Cr
Grand Total 466614036 Cr  T.66,88 M1.68 4 2477 302.00 104,55, 200069 Cr

F5: Led-wise

To view the Ledger wise report for Verification of Balances click on F5: Led-wise pr press F5.
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Werification of Balances

ABLC Compary 11-12

Verification of Balances Audit Penod 1-Apr2011 1o 31-Mar 2012
Previgus Year Ponod - 4 Mot Apptlcabbs
Under Current Liabilities
ABLC Company 11.12
Particulars 1-Apr-2011 to 31-Mar-2012
Opening Transactions [ Chosing
Balance Debit Cradit | Balance

Akshivga Trust

47,500 .00 Cr

All Incka Comganer Institute 10,000.00 Cr T0.000.00 20,000.00 Cr
Anand & Co 20000000  2,00,000.00 Cr
AMNS Tech T.5000.00 14,000.00 1,000.00 Or
Ashok Financiers 1,50,000.00 Cr 25000000  4.00,000.00 Cr
fpdit Fees Payable &, 000, 000 Cr & 000,00 Cr
Fwanihn Comstracliong 520.00 Cr T8 52000 18, 000,00 Or
Agura Systems 2.000.00 Cr 1.000.00 8552000 BE.530.00 Cr
Basic Excise Duty & 16% 400,00 Dr 40,000, 00 A0, 80000 Dr
BEMF 0,000 00 50,000.00 Cr
Biest Traneds Lid 10000000 1,00,000.00 Cr
Bharat Petro &/C 1,520,000 Cr 24 967,00 31, 757,00 5,310,000 Cr
Chalenger Sysiems 12,37, 316.00 Cr B 60 945 .00 320137100 35,77, 739,00 Cr
Chandra Timbers 554041450 715022750 160901300 Cr
Computer Maintenance AMC Payable 10,000 .00 Cr 10, 00000 Cr
Compatar Poan 90, 460.00 45,000 00 45 860,00 Dr
CET Tax @ 4% 4. 800.00 Dr 1,42 120.00 2.41,680.00 94, TE0.00 Cr
DCamro Furniture (F) Lid ¥,25,000.00 1,25.000.00
EDLI Adman Changes @ 0.01% har n.ar
EDLI Contribution @ 0.5% 12277 12277
Educatson Cess @ % 8.00 Oy 800,00 BOE.00 Or
Edu Cess -Cemat 650,00 D 1.020.00 20.00 1.660.00 Or
Edu Cess- Excisa 20.00 Dx 46.00 T2.00 E.00 Cr
Employes’s ES Contnbution & 1.75% 121.00 Cx 5 750.00 5 75000 121.00 Cr
Employes's PF Conbribution § 12% 1,11, 404.00 1,08 704.00 & 700,00 Dr
T8 meoaw . |
Grand Total 46.,66,140.36 Cr 766,80, 241.68 4.1, 14 462.07 1.00,92,360.69 Cr

Ctrl+F9: Master Config

Click on Ctrl+F9: Master Config or press Ctrl+F9 keys to identify the parties as MSME, Related

Party, Periodic Payments and Receipts and apply Sampling methods for Auditing.

X: Exceptions

Click on X: Exceptions or press Alt+X to view the exceptional items only.
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Vesificwtion of Balances

Verification of Balances [Exception Only)

AL Company 11-13

At Pamed

1-Apr2011 to 31 Mar2012
Prwious Year Panod

+ Mot Applicablo

Lirsdar . Cwirent Liabilities
ABC Compary 1112
Particulars 1-Apr2011 1o 31-Mae- 2012
Opening Tramnsactions Closing
Balance Db Crastit Balance

ANS Toch {5 00800 14.000.00 1.000.00 D
Ayanthi Constructions 520,00 Cr 18, 520,00 18,000,080 Dr
Basic Excise Duty @ 16% A00.00 Or 40,000 .00 40,400.00 Dv
Compatar Poant 20, 450,00 £5,000.00 4546000 Dy
Education Cess @ 2% B.000r B0.00 &08.00 Dr
Edu Cess -Cemat 660,00 Dr 1,020.00 20.00 1,660,040 Dr
Employes's PF Contribution @ 12% 111, 454.00 1,005, 754,00 5, 700,04 Dr
Excise Duty -Cenvat 33.000.00 Dr 5100000 1,000.00 83,0:00,00 D
FBT Ledger 2T ATT .00 Dr 4 67200 3214900 Dr
Hyundai Motors () P, Lid., 2765000 T.27 650,04 Dv
Input ST - Couner Charges 503.05 Or 224582 111868 1.572.19 Dr
Input 5T - Telephons Charges 64581 0r 2,082 66 120510 152937 Dn
Input VAT @ 12 5% 15,90 104 .00 ST8689.00 61141500 Dv
Input WAT - Capital Goods @@ 4% 61,000.00 1,0000.00 Dr
Manti Lidyog Sarace Centre 545500 545500 De
New Era Computers 3360000 Cr 1,14, 492.00 5855200 52 550,00 Dv
Ohitput VAT g 4% 6,00,901.00 Dr 28861200 T50.467.00 120 246.00 Dv
Profassional Tax 21.390.00 20, 740,00 E50.00 Dr
Sec Edu Cess -Cemal 330000 Dr S10.00 1000 E30.00 Dn
Secondary Education Cess @@ 1% 4.00 Or S00.00 40400 D
TCS @ 1% - IMFL 2.500.00 Dr 323000 5,730,040 De
TCS @ 2.5% on Purchases 26.250.00 Dr 26, 25000 52,500.00 Dy
TCS @ 2.5% - TOFL 2.500.00 Dr 3383700 3362700 2 500,04 De
TOS cn Commission Or Brokerage 450000 250000 2,000.00 D
TOE on Contracts (Add.) 100,00 1,000.60 2,100.00 Dv
3 o ., ¢
Grand Total 5,002,958 .86 Dr B8,07, 2. 57 2265,900.78  T0.44,252.65 D

Note:

colour for the

V: Balance Variance

The closing balances all

Auditor's

attention.

the exceptional

items are highlighted in

red

Click on V: Balance Variance or press Alt+V to view the Ledger Balance Variance report.

Ctrl+V: Verf of Op.Bal

Click on Ctrl+V: Verf of Op.Bal or press Ctrl+V keys to view Verification of Opening Balances

report

F12: Configure

Click on F12: Configure or F12 key to change the default display for the Verification of

Balances report.

Appearance of Names

Scale Factor for Values
Sorting Method

Configuration

Expand all levels in Detailed Format
Show Ledgers of following Type

- Hame Only
Default

Default

? No

:Emm

List of Types

1 All Items
Mon Revenue
Revenue

e Sorting Method:

Select the

required Sorting Method from Default,

Alphabetical
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(Decreasing), Alphabetical (Increasing), Amount-wise (Decreasing) and Amount
wise (Increasing) for the Group names.

For detailed explanation of each option in the above screen, refer to F12: Configuration in Trial
Balance report.

Drill down to Ledger Vouchers report is provided from the above report by keep pressing Enter
on the Group name or a Subgroup name and then Ledger name.

Verification of Opening Balances

Verification of Opening Balances report will help the user to check and fix the Opening Balance
differences between different Groups/Subgroups/Ledgers when the Current Year and Previous Year
company data are available as separate companies on Tally.ERP 9.

By default this report will show Opening Balance differences between different Groups/Subgroups/
Ledgers of Non Revenue type. The user can include Revenue type of Groups/Subgroups/ Ledgers
for verification by F12: Configuration.

To view the Verification of Opening Balances report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of
Balances
e If previous year company is not loaded, click on Ctrl+F3: Compare Cmp or press Ctrl+F3
keys to load the Company that contains the data for the year prior to Audit period
e Click on Ctrl+V: Verf of Op. Bal or press Ctrl+V
e Verification of Opening Balances report appears:

b E-Mad K2 Conted Coetu] 15: Sppon Cnta] 1: Mol

O Upload | 5t Shop

Verification of Opaning Balances Mg Panod - 1.Apr-2011 to 31.Mar-302

Previous Year Company ABC Company 10-11

Linde 4 Frimary
ABC Company 11.12 | ABC Company 10.11
Particulars Verification 1uipr 2111 bo 31-Mar-20 12| 1o8pr-2010 o 1-Mar2011
Diftaronce
nes. [Llabllibgl
. I Liakilities 140,36 Cr
[FETE FER 177.80 Oy
lrveisirnams 413 O
Currnnt Assots £.28,15.151.031 Or 1, 14 3170 Or
Salos dccounts 4,33, 25. 780,00 Cr
Pudchase Accounts 2,13,90.857.30 D
[Hiaect Incomes 56 550 60 Cr
[Hrect Exponsos T20u00 Cr
Imdirect Exponses 60,58, 265.86 Dr
Prakl £ 53 13 B30 T3 Cs
Gerand Tetnl 1,47, 41 566,50 C¥

el + W [ =
e Place the cursor on any of the Groups displayed, and press Enter to view the Verification of
Opening Balances report for that Group:
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ABRC Company 11-12

Verification of Opening

Verification of Opening Balances Ausdt Peniod  © 1-Apr-20M1 to 31.Mar. 2012
Priviouws Wi Comgxery ABC Comparny 10.11
Uindar Current Liabilities
ABC Company 11.92 | ABC Company 10.11
Particulars Warification 12011 1o 31-Mar- 2012 1-8pr- 2010 1o Fi-bdar-20 11
Stntus Opening Closing Differance
Balamce Balance
Dutles & Taxes 5,08, F05. 22 D 6, 14.630.38 Cr £5,935. 16
Prowisions 241500 Cr B6.830.00 Cr 4, 415,00
Sundry Crediors 45,19, 845,00 Cr TS0, 530,84 Cr 30,21, 48484
Audil Fees Payable 5,0:00.00 Cr 5,080 .00 Cr
Comgter Mantenance AMC Payabis 10,000.00 Cr 10,000.00 Cr
Employes’s E3| Comnbation @ 1.76% 121.00 Cr 10700 Cr {1400}
Employes's FF Contribution @ 12% 5 700,00 Dr| 5, 00,00
Intesrast on Car Loan A 304,453 30 Cr 3.0, 46930
Interast on Loan 1,56, 275 59 Cr 1.56, 275 59
Licefits Faes Payabls 2,000.00 Cr, 2,000.00 Cr
PF Payatie 3,849.00 Cr 3,849.00
Frofessiona Tax 530,00 Dr 550,00
Sailmny Payable TB.714.00 Cr, 7,.41,589.00 Cr 16,52 875 .00
VAT Payalkis 4.20470.99 Cr 1,90, 766 67 Cr (2,29, 70432}
Grand Total 45,65,140.36 Cr 1,04,74,225.19 Cr 58,08, 084,83

Note: Where the previous year company is loaded, Verification of
Opening Balances report appears by default

3.4.3.2 \Verification of Balances for Group

To view details of transactions along with the Opening Balance and Closing Balance the Auditor
can drill down to the Verification of Balances report for the selected Group.

To view the Verification of Balances report a Group

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of Balances
e Bring cursor on the amount field for the required Group as shown:

Yarilficalion al Balances
Verification of Balances

Audd Period - 1-Apr 2008 to 31.Mar-2009
Previows Year Companry @ ABC Company - {07 D8]

Lindar 3 Primary

ABC Company - |08-09)

Particulars 1-Apr-2008 bo 31-4dee-2008

Opening | Transactions I Clesing
Balance | Dbl Cradit | Batance
Capiinl Account 1,80,63.860.21 Cr 1,80,63,863.1 Cr

Currant Assets 2IGB3TAR2 v TI4333232F 654 7964157 306,37 A75.87 Dr
Currant Linbillses B3 TE i 94 T 5,

R

1277000

Direct Incomes

Fixed Assats H62 AR5 D 26,57, 651 85

Indirect Expansas 52 26 E30 .61 TI.007.85 5154 5%8.75 Dr
Invvaalrnanis 4,00.000.00 Dr 500,000 .00 S.00,.000.00 D
Loans [Liability) 35,86.528.33 Cr 1,281,533 87255 1,80 27 30967 S4T0.9E539Cr
Purchase Accoums 28018 185,08 5060000 2,90,12.225.95 Dr
Sales Accounts 2460000 31630, 799,78 3,16.06,199.7&8 Cr
Profl & Less Alc 37 500,00 37 500,00 Dr
Unadjusted Forex Gain'l oss 056 .56 Cr

e Press Enter.
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Verification of Balances report for the selected Group will be displayed as shown:

Verificotion of Balances Audit Penied - 1-Apr-2008 to 31.Mar-2009
Priviouws ear Comparry - ABC Company - {07 -0E)
Lindar Direct Expaness _
ABC Company - {08409)
Particulars 1-Ap0-3008 to 31-Mae-2009
Opening | Tramsactians | Clesing
Balance | Cabit [ Credit | Balance
g 152000 1520000 Dr|
Camage Inwards 1,250.00 1.250.00 Dr
Mlanpower Charges 10,000.00 500.00 9, 500000 Dr
Packing Charges 13, 500.00
Grand Total 127700 14, 0000 0 1.230.00 Cr
L=HL =SS io

The drill down reports and button options are same as the Verification of Balances report.

Drill down to Ledger Vouchers report is provided from the above report by keep pressing Enter
on the Group name or a Subgroup name and then Ledger name.

3.4.3.3 Ledger Vouchers

While verifying the balances, the Auditor may need to check the Vouchers belonging to any of the
Ledgers. To view the Ledger Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Verification of Balances
e Bring cursor on the amount field for the required Group

e Drill down by pressing Enter on the Group amount field or a Subgroup amount field and
then Ledger name.
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Ledge : Jet Roadways (F] Lad.. | All Vouchers )

Date  Particulars oh Type Wich Ha. Transsction
Yolue
4311 Tennsporation & Packaging Jominak 12 800008 Cr
B-5-2011 HOFC 0D Ak Payrim 46 8,000.00 Dv
AN Transponiaton & Packaging Jowmal 24 850008 Cr
B5-2011 HDFC OD Afc Payment B4 B,500.08 Dr
BEH Transportation & Packaging doamal 35 5000000 Cr
B-M-2011 HDFC OD Afe Payrmian 124 5,000.00 D
L Tramsponaton & Packaging Joamal 41 5,000,080 Cr
#-8:2011 HOFC OD Afc Paymont 171 5,000.08 Dr
431 Transportation & Packaging Jdowmal 48 5,000.08 Cr
8-3-2011 HDFC OD Afe Paymem 05 5,000,080 Dy
B3N Tramponation & Packaging Jousmal 56 5,000.00 Cr
Bkt HOFC OD Afc Paymom 213 5,000.08 Dr
115571 Tramsportation & Packaging SJoamal 62 7,500,080 Cr
11311 HDFC OD Ak Paymem 268 1,500,080 Dr
HHREAY Tramsponation & Packaging Jousrmal BT 5,000.00 Cr
B12H1 HOFC OD Afc Paymong 300 5,000.08 Dr
11123841 Transporiation & Packaging Jowmal T2 5000008 Cr
1E-1:3012 HDFC OD Afc Payrmin MO0 500000 Dv
433 Traniponaton & Packaging Joasrmal B0 2,500.00 Cr
822012 HOFC O0 Al Payment I 2,500,008 Dr
#2312 Transportation & Packaging Jowmal 91 5000000 Cr
§-3-2012 HDFC OD Alc Paymient 406 5,000,080 Dr
1T Tramsponation & Packaging Joaarmal 96 5,000.00 Cr

Oipening Balance - 500008 Cr
Cusraid Total - 5,000,080 Ci

Closing Balance : 1000008 Cr

Qo | | Enerer: et Eise: &t 1 Fid M Pk |

Note: While generating the Ledger Vouchers report for the Cash Ledger,
the Daily Breakup can be viewed by pressing F6: Dly Brk-up button
provided.

Ledger Balance Variance

The Ledger Balance Variance report displays a detailed comparison between the Ledger Closing
Balances between the Audit Year and Previous Year. The Ledger to Ledger comparison will help in
checking the deviations between the years.

To view the Ledger Balance Variance report,
Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of

Balances
e Click on V: Balance Variance or press Alt+V
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ABC Company - [8.09) ABC Comparny - (07.08) Vanancs
Particulars 1afipr- 2008 ta 31 ddar-2000 1ulipr-2007 to 31-Mar-3008
Chosing Balance Closing Balanca
Dkt I Cradit Dt | Cracit Armggnf %
[ ABC Bank 0 < 20,000.00 1000000 A0,000.00 100,00 %
ANS Tach 49, 000,00 43.000.00
BNT Computars 11,58 244 00 10,388 00 11,47 B55.00 11085 80%
Accum. Dep. on Aecondboner 8,504 00 4,300 004 420000 GTET N
Accum. Dep. on Buildng 2 50, 000,00, 140,000 Dy 12000000 B57T %
Accum. Dep. on Comgaar & Far T2, 18400 35 1584 00f 00000 R0 %
Accurm. Dep. on Fum. & Fixt 24 242 00 12,242 .00 1200000 5802 %
Accum. Dep. on Motor Car 301, 4620 181,146 12000000 MM%
Accum. Dap on P &M -1 2.70,000.00 1.50,200. 00 1.20.000.00 BO.00 %
Accum. Dep onP & M-I 1.55. 750,00 T8, 750,00 TE000.00 905 %
Advance Tax 502,000 00 2 50,000.00 252 000.00 100.80 %
Advigw Consultanis 1,14.15 00000 15.000.00 1, 1400 000,00 7800000 %
Aarcondbensr 43.000.00 2150000 21.500.00 100.00 %
Al India Computer Instituts 20,0000 10,000, iy 1000000 10000 %5
Amar Computer Fanphenls 41,235 00 19,680 00 21.355.00 10583 %
Anand Kurmar 12,506 00 12,500 . 00 50800 423%
Aghok Finangiers 3.00,000.00 150,000, 0 1.50,000.00 100.00 %
Assemblng Chaiges 1.520.00 15.240.00 16720000 9167 %
Muanthi Consbuctions 18.000.00 520,00 1740000 130168
B Ramesh - Loan
Balagebrarranian's Sharg Capital Ak T.13.000.00 713,600, 0f
Bank Charges 4 504 00 1.884.00 264000 13780 %
Basic Excise Duty & 16% 40,400.00 40000 4000000 1000000 %
Blasic Pay 1522 018 00 .79 396 .00 G42 82200 TI08%
Batliwala & Ca
Biharst Petro A/C £ 160,00 1,520.00 AE40.00 23047 %
Banus 83,250.00 52 500.00 0 TS0.00 5857 %
Bonus Paid 52.300.00 30.000.00 2230000 TLN
Buildng 12.00,000. 00 60000000 6.00,000.00 100.00 3%
200 e ...

The above displays the Ledger wise Closing Balance values for Previous Year and Audit Year
(Current Year) along with the Variance in Amount and Percentage. The above report also
displays the Verification Status for the Ledgers which are already checked and verified by the
Auditor.

Button optionsin the Ledger Balance Variance

F5: Grouped

Click on F5: Grouped or press on F5 to view the Group wise Balance Variance report.
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ABC Comparry - [08.09) ABC Company - [07.08) Vanarce

Particulars i 2008 ta 31ddar. 20080 1ipr-2007 to 31-Mar-3008
Closing Balance Closing Balanco
Digkit I Crgdil Dbt | Coradit Amgunt H

| Capital fccoung | 1,80.63,882.71 1,80.63,863.71 I
Currant Assats 3215795493 16.00,4T9.06(  2.17,89,430.77 164,167, 1702463532 S22 %
Current Liabilities 19,86,523.86  1.43,01,937.05 3.81.926.86 5374819, 10537, 714 B3 16295 %
Direct Expenses 1227000 13,500.00 41.740.00 3,500, MHRAT000 4300 %
Direct Incomes 56, 550,00 56,550,

Fined Assots G7.27,001.76 10,92, 832,20 40,65, 111.88 602,622, 020088 GTA %N
Indirect Expanses 51,57 936.56 3,098,141 48,37.234.94 Z8.00 12377203 6.60%
Invvestmants 5.00,000,00 5,00, 000.00 40000000 8000 %
Loans {Liability) 94,79,865.39 35.66,528.33 56,53 437.06 T64.32 %
Purchase Accounts 2,90,12,125.95 2,41, 62,487 .50 ARSI TGS MOT %
Sales Accounts 3.16.06, 199,78 A0ED 630  REEISTE SN IO
Proft & Less Afc 37.500.00 37, 500.00

Ctrl+F9: Master Config

Click on Ctrl+F9: Master Config of Ctrl+F9 keys to identify the parties as MSME, identify Related
Parties and apply Sampling methods for Auditing.

F12: Configure

Click on F12: Configure or press F12 to change the default display for the above report.

Configuration
Show Opening Balances 7 No
Show transactions Y No
Show Closing Balances 7 Yes
Show Mame of Group ? No
Show Verification Status 7Y No
Show Verification Mote 7 No
Show ledgers with Wariance Percentage Greater Than - [E N
Show Ledger(s) of Verification Status 7 1 Any
Appearance of Names : Name Only
Scale Factor for Values : Default
Sorting Method : Default
Expand all levels in Detailed Format 7 No

For more details on the F12 Configuration options, refer to Trial Balance report.

Additional options in the above report are explained below:
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Show Verification Note: Set this option to Yes to display the verification note entered by the
Auditor.

Show Ledgers with Variance: This is a filter option to display the Ledgers with Variance
Greater than, Less than or Equal to the entered value. The details can be filtered based on the
Percentage or Amount.

Sorting Method: Select the required Sorting Method from Default, Alphabetical
(Decreasing), Alphabetical (Increasing), Variance % wise (Decreasing), Variance
%wise (Increasing) Variance Amount-wise (Decreasing) and Variance Amount wise
(Increasing) for the Ledgers.

Negative Cash Report

From Verification of Balances report, the Auditor can drill down to the Daily Breakup for Cash
Ledger to view the Negative Cash Balance during the audit year.

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of
Balances

Bring cursor on the Transactions section on the right side and press Enter on Current
Assets

Press Enter on the Cash-in-Hand from the Transactions section

Press Enter on the Cash Ledger

Press F6 or click on F6: Dly Brk-up

The Daily Breakup for Cash Ledger is displayed as shown:

Cash
ABC Comparry - [8.09)

Particulars 1-Apr-2008 to 310dae-2009
Transactions | Closing
Dakit | Cradd |  Balance
P T T

Tl 11,36 792 49 On
- 11,35, 792 49 D
Lo 11,35.792 45 Dr
10-Mar 1t T2 49 Dr
11-1ar 11,35, 79249 Dn
12-1Aar 5,000.00 11,41, 792 49 Dn
13-Mar 1441, 792 49 Dn
14-Mar 1, 78900  11.40,003 49 Dy
15-Mar 2 50, 000 0 B.%0,003 49 Dr
16.Mar B.%0.003 49 Dr
17-1ar B.90,003 49 Dr
18:Mar 8.90.003 49 Dr
19:Mar B.90.003 49 Dr
20-Mar 890,003 49 Dr
21:-Mar 8 90 003 49 Dr
Z2-Mar 850 003 49 Dr
3-Mar 890003 49 Dr
24-Mar B.50.003 49 Dr
25-Mar B.50, 003 49 Dr
25-Mar 3000 BESETIAND
2T-Mar B.ED 67349 D
28-Mar B29 67349 O
Z3-Mar B.53.67349 Or
F0-1ar 8,539,673 49 Dr
J1-Mar 50 500,00 25 6B0.00 9,14 453 49 Dv
Grand Total fr.ps.':;i"'z'.m 1217507375 9.14.493.48 Dr
Average e 33, 356.37 5 76 E48.53 Dr

The above report provides the day wise balance for the Cash Ledger.

Press Alt+X or click on X: Exceptions to view the report only for negative cash balance
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Daily Breakup of Ledger ABC Co a 08 - Cirl + M B
Cash
ABC Comparry - [(8.09)
Farticulars 1-Aar-2008 ba 31-ar-J00
Transactions | Closing
Dabit | Credt | Balance

o MO

- 50, 00000 15 465 Tk Crf
A 1, 500,00 5 965 T Ci
T-Apr

SApr

- T

10w 292000
11
12w
13w
14
15 4
16w 350,00
1T B20.00

18-Age

19-A T2
20-An

21-Ap

22-An

23-An

2Ape

25800

P E

2T

2B.Agw

20 Ao

Grand Total 1796 FFe 00 121 T8 07175 9,14,453.48 Dr
Average 4 G184 3335637 57664833 Or

The Auditor can press Enter to view the Ledger Vouchers report for each day for Cash Ledger.

Analytical Procedures

Analytical Procedures will help in comparing Groups, Ledgers or Cost Centres across the
Years (Audit Year & Previous Year) to find the exceptional trends, which will help the Auditor to carry
out further investigations. The Auditor can also do cross comparisons among Groups, Ledgers and
Cost Centres to find out exceptions.

To access Analytical Procedures report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Analytical Procedures
e In the Analytical Procedures sub screen,
e Select the required comparison criteria from the Comparison list
e Select the required Group in the Base Group field
e Select the required Group that needs to be compared with the Base Group in the Compare
with Group field
In the Current Period From specify the required period from the Audit Year
e In the Previous Period From specify the required period form the Previous Year
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Analytical Procedures

Comparison

Base Group
Compare with Group
Current Period From
Previous Period From

. Group - Group

. Sales Accounts

. Indirect Expenses
C1-4-2011 to 31-3-2012

©1-4-2010 fo EREsEelgll

Note: The Comparison
, Cost Centre
Group - Ledger,

Ledger.
© Press Enter.

is also possible between Cost Centre - Cost Centre

Group, Cost Centre - Ledger, Group - Cost Centre,
Ledger - Cost Centre, Ledger - Group, Ledger -

Sudit Pencd © 1-Apr-2011 to J1-Mar-2012
Prestous Year Company - ABC Company 10.11

Comparison : Sales Accounts (Geoup) Vs indirect Expenses (Group)

Sales Accounts

Current Peried {1-Apr-2011 - 31-Mae-2012)
Prwvious Poriod {1-Apr 2010 - 31-Mar2011)

AEC Company 11-12 - 4279961628 Cr  SE70% (A)m%olB
ABC Company 10-11 - 43175780060 Cr 40000 % (8)

Vanance 5,25, 860. 72 1. % Decrease

ABL Company 1112 ABC Company 10.11 Vanance

Particulars 1-Ape- 2011 1o I-Mar-2012 Ve -2010 to 31-Mae-2011
Closing Balance | % of A | Closing Balance | % of 8 Amount %
%) (Saias (L} [Sales - -y
Accounts) Acoounts]
. 13,923, T5 D

Dupreciation on Fooed Assets 4,90,200.00 Dr 1,95 % 4 50, 300.00
Emploryer E3 Conlnbutions 8,811.00 Dr o % 8.811.00 D¢ 0.02 % 000
Emplayer PF Confributions 30310 070% AWINDY 00K o.00
irtaresl & Finance Chaeges TAe083 0| Q02 % 15040000 000 % SESEHY| ITEI2 N

Oparating Expansas

Salanes & Rermuneration Paid
Selling & istribution Expensas
Achirhivig Expacsas

Borws

Business Promalion Expenses
Commission Chages
Commyance Expenses
Godown Ranf

Lega! Feas

Mawnlenance Charpes

B GE E4E TE D 1.56 %| 496545 75 Dr 1.15% 1T0.00000] 3423 %

24, T4,.221.00 Dr 578 %| 2472421000 571 % 1,800000 007 %
36,172.00 Dr 008 % 36,172.00 D, 0.08 % .00
8,12.360.00 D¢ 1.90 % B 12 36000
67, 050,00 Dr 016 % 67,050.00 D 015 % .00
1,00,000.00 Dr 023 % 1,000, 00 O D 023 % lle sl
50,000.00 Dr 012 % 50.000.00 Dr 012 % a0
2500000 O 0.06 % 25,000,00 Dr 008 % ace
1,30.000.00 O 030 % 1,30, 00000 Dr 0.30 % a.00
27, 500.00 D 0.06 % 2750000 Dx 006 % .00
30,000.00 Ox 012 % 30,000.00 D 012 % .00

# maew ...

The Analytical Procedures screen displays the parameters that are compared across the years
with the details of percentage changes and Variance. The details of various fields in the above report

are given below:

e Comparison: Displays the parameters that are selected for comparison.

The second section displays the Base parameter (e.g. Sales Accounts Group) with the following

details:

e Current Period: Name of the Company and selected Audit Period is displayed along
with the Closing Balance for the selected parameter (e.g. Sales Accounts Group) is
displayed. The percentage change from Previous Period to Current Period is also

displayed.

e Previous Period: Name of the Company with which the comparison is done, the selected
Previous Period along with the Closing Balance for the selected parameter (e.g. Sales
Accounts Group) is displayed. The Base parameter value for Previous Period is treated as
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100% by default as displayed.
e The last line displays the Variance details which includes the Amount and percentage
Increase or Decrease.

The third section displays the details of the compared parameter (e.g. Indirect Expenses) with the
Base parameter (e.g. Sales Group) along with the Percentage change and Variance.

e Particulars: Displays the parameter (e.g. Indirect Expenses) with which the Base parameter
is compared.
X: Displays the Closing Balance for each item under Particulars for the Audit Period.
% of A: Displays the value of X as percentage of A.
Y: Displays the Closing Balance for each item under Particulars for the Previous Period.
% of B: Displays the value of Y as percentage of B.
Variance Amount (X-Y): Displays difference amount as Variance of X and Y.
Variance % (X-Y)/Y: Displays the percentage of the Variance difference.

Button options in Analytical procedures screen

1: Detailed

Click on F1: Detailed or press Alt+F1 to view the detailed report along with the Ledger level
information.

F4: Compare

Click on F4: Compare or press F4 to change the parameters selected for comparison or to change
the period from the Analytical Procedures sub screen as shown earlier.

Ctrl+F9: Master Config

Click on Ctrl+F9: Master Config or press Ctrl+F9 keys to identify the parties as MSME, identify
Related Parties and apply Sampling methods for Auditing.

F6: Adv. Compare

Click on F6: Compare List or press F6 to select and add additional parameters for comparison
such as Purchase Accounts Group. The additional parameters will be displayed at the end after the
initial parameters which were selected for Comparison.
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Analytical Procedures : Compare Element List
Type Mame
Group Purchase Accounts
Accept ?
Yes or No

W: Working Note

Click on W: Working Note or press Alt+W keys to specify the working note details at Company or
Group or Ledger or Voucher level. The details provided in working note will be captured in Audit
Working Paper along with the details of User Name, Working Note Date & Time, Status, Note
etc.

In Working Note Details screen
o Details for: In this field select the level for which Working Note to be entered.
o Company: On selection of Company as the Level cursor will move to Audit Note field to enter
the details.
o Group: On selection of group based on the ledger selected, displays the list of Parent Groups
for defining the Working Note

Working Note Details

Details For Working Note
Group Sales Accounts Mo exceptional vanance
For Future Reference ? No
For CARO Repoting 7 # Not Applicable AcCapt ¢

Yes or No

e Working Note: In this field enter the working note details.
e For CARO Reporting?:Choose the clause applicable to the Working Note from the list of
CARO Clauses displayed. Working Notes tagged with CARO Clauses will appear in the CARO
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3.4.5

Working Paper.

e For Future Reference?: By default this option will be set to No. Set the option to Yes, to
carry the Working Note forward to the next audit period. That is, the Working Note details will
be displayed in Audit Working Paper of Current as well as Next Audit Period.

F12: Configure

Click on F12: Configure or press F12 to change/alter the default display for the Analytical
Procedures report.

Configuration

Expand all levels in Detailed Farmat e

Expand all levels in Detailed Format: Set this option to Yes to expand till last level.
Show ledgers with Variance: User can choose to view only those Ledgers that fulfill
Variance Type: The user can choose to view the variance based on amounts, or percentages
Range:The user can choose to view Ledgers with variance equal to, greater than, or lesser
than a specific value:

Configuration

Expand all levels in Detailed Format 7 No
Show ledgers with Variance Percentage 5

| lesser than

o The value has to be specified in the next field:

Configuration

Expand all levels in Detailed Format ? No
Show ledgers with Wariance Percentage Greater Than

If there are multiple Items in the Particulars column, then the Auditor can press Enter on any of
the items to establish the comparison between the Base parameter and the new parameter
selected.

From the above report, the Auditor can drill down to the Ledger Monthly Summary and further
drill down to view the Ledger Vouchers report for the selected period which is similar to
Verification of Vouchers - Ledger Vouchers.

Pending Documents

- =

Pending Documents report will provide the details of all the Bills that were pending during the Audit
year along with the Sales and Purchase Orders that were not completed. In addition, this report will
also display the details of the Receivables and Payables for the year.

To view the report for Pending Documents,
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Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Pending Documents

Panding Documents 1A pr X008 1o 31.Mar-2009

Particulars Chrdars / Tracking ¢ Amaunt
Outstanding Bills

Pending Orders
Prarchase Onders. 2 .85 34000 Dv
Safas Orders 2 £0.000.00 Cr
Pending Bills
Goods Recened bul Bils not Recered 2 3,62 84000 Dr
Goods Delrverad but Biks not hiade 1 25,000.00 Cr
Oulstanrliﬂs
Retanables 44 2382507540 D
Poyasies 44 [1.30,08,971 56 Cr

The explanation of each field in the above report is given below:
o Particulars: Displays the type of Report.
e Orders / Tracking / Outstanding Bills: Displays the total number of Vouchers related to
Pending Orders/ Pending Bills. / Outstandings.
e Amount: Displays the total Amount for each report type.

The Auditor can press Enter on the required report type to view the following reports:
Pending Purchase Order Summary

Pending Sales Order Summary

Pending Purchase Bills Summary

Pending Sales Bills Summary

Pending Bills Receivables Summary

Pending Bills Payables Summary

3.4.6 Statutory Payments

The Statutory Payments report will help the Auditor to verify whether the Client has paid the
required Direct and Indirect Taxes (including Provident Fund & Employee State Insurance) to the
required authorities as applicable. This report also shows whether details of the tax payable, tax paid
and balance if any along with Payment Status such as Paid on time, Paid Late, Partially paid, Due
etc.

To view the Statutory Payments report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Statutory Payments
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Statutory Paymants AL Company 11-13
Siptutory FPayments 1-Apr2011 o 1-Mar 2002
Particulars Payable Praid Encess Balancs
Paid Payabie
Exata Dty 2 67800 1,339.00 1,339.00
Senice Tax 10,664,07 10,664,07
Tax Collected at Source 580,544, 00 5,92, 105.00 11,561,090
Tax Deducted o Source 12,500.00 T.600.00 4, 500.00
Walos Added Tax 8,24 086.T0 8,24,086.7T0
Providant Fund 148,012 52 1,38 458 52 9,554 00
Employes Sate Insurance 13,200.00 12,517.00 E56.00
Frofessional Tax 20,740.00 20,5%0.00 150,00
Grand Total 16,04, 744,22 | ()7,80,895.59 12,375.07 8,40,545.70 |

The above report displays the details of each Tax/Duty, Payable Amount, Paid Amount,
Excess Paid and Balance Tax payable if any.

The Auditor can press Enter on the required Statute to view the Computation report for the
respective taxation module.

3.4.7 Periodic Payments and Receipts

The Periodic Payments and Receipts provides the list of recurring Ledger Vouchers based on the
Ledgers identified by the Auditors. This report also provides the comparison of Ledgers Vouchers
with previous years Vouchers to analyze the deviations if any.

To view the Periodic Payments and Receipts,

Go Gateway of Tally > Audit & Compliance > Audit & Analysis > Period Payments and
Receipts
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Pericdic Fayments and Receipls

Periedic Paymanis and Recelpis Audit Penod  1-Apr. 2008 to 11.Mar- 2009
Under A Ibems

ABC Company - (08-0%) ABC Company - |07.08)

Particulars 1-Agr-200E (s 31-Mar-2009 1-Aa-2007 1o 31-Wae-Z008 P e
Total Asmsunt Tetal Tol# Amsdufil Tatal Tals Amteual % Tats!
Wouchars Wouchars Youches

EET 12.25.000 00 13 12,00,000,00 12 500000 108% |
Rant 224 00000 12 14400000 12 BOO00.0 2536

The report provides the details of total amount spent or received along with the total number of
Vouchers during each year. It also provides the details of the Amount and Voucher variance which
can be used to carry on the further investigations.

F12:

Configure

Click on F12: Configure or press F12 to change the default display for the above report.

Show Name of Group: Set this option to No to hide the name of the immediate Group/
Subgroup

Show ledgers with Variance: User can choose to view only those Ledgers that fulfill
Variance Type: The user can choose to view the variance based on amounts, or percentages
Range:The user can choose to view Ledgers with variance equal to, greater than, or lesser
than a specific value:

Configuration
Show Mame of Group 7 Yes
Show ledgers with Var P
LEEY 'EnglS W dnance Hﬂ:ﬂl’lt&gﬂ reater an reater than
Appearance of Names : Name Only lesser than
Scale Factor for Values . Default

o The value has to be specified in the next field:
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Configuration
Show Mame of Group ? Yes
Show ledgers with Variance : Percentage Greater Than - K[
Appearance of Names : Name Only
Scale Factor for Values . Default

o Appearance of Names: Select the required Display Name for the Periodic Ledgers
e Scale Factor for Values: Select the required scale factor from the list to display the amount
in the respective denomination.

3.4.71 Identifying Periodic Ledgers

Those Ledgers which are identified by the Auditor as Periodic Ledgers will only appear in the Periodic
Payments and Receipts report.

To identify/mark a Ledger as Periodic Ledger,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Periodic Payments and
Receipts
e Click on Ctrl+F9: Master Config or press Ctrl+F9
o Select Periodic Payments and Receipts and press Enter
e Select the required Ledgers using spacebar which will appear under the Periodic Payments
and Receipts report

Undar Growp I All hems ' ) 1-Apr. 2008 to 31.Mar-2009

5.l Hame of Ledger s Perlodic
Ledger
T 10 mare
11, | C5T 4% onm Purchases Ho
12, | Dep. on Aircanditionss Na
13. | Dap. on Building Ho
14, | Dep. on Compaters & Pher. Ho
15. | Dep. on Furniture & Fixt. Ho
18, | Dep. on WMotor Car Ho
17. | Dep. on Plant & Machinery - | Ho
18, | Dep on Plant & Machinery - II Ho
19, | Donations Ho
20, | Eleciriciey Charges Ho
H. | Expaort Sales Ho
12, | Forax GalnfLoss Ho
23, | Fredght Oubwasds Ha
24, | Genaral Expenses Ho
25, | Interstate Sales & 4% Ho
5. | Legal Foes Ho
T, | Manpower Charges Ho
8. | Miscollaneous Expenses Ho
. | Office Repairs & Maintenancs Ho
N, | Overtima Pay Mo
12. | Packing Charges Ho
13, | Patrol Expenses Ho
H. | PF Admin Expérnss Ho
15, | Postage & Telegraph Ho
3. | Professional Charges Ho
I7. | Prolessional & Consultaincy Charges Ho
38, | Purchase @& 12.5% Ho
1A, | Purchase i@ 4% Ho
40, | Furchasa . Courler Charges Ho
% more ... |

e Click on F5: Update button or press F5 to save the changes.

Note: Follow the same steps to unmark a Ledger which is identified as
Period Ledger.
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3.4.7.2

Periodic L

Al Mems

Cirl + M B

Undar Group 1-Apr- 2008 to 31.Mar-2009
5.le, Hamea of Ledger Is Perlodic
Ledger ¥

w10 more
11, | C5T 4% on Furchases Ho
12. | Dep. on Airconditioner Ho
13, | Dep. on Bullding Ho
14, | Dep. on Computers & Pher. Ho
15, | Dap. on Furniture & Fl. Ho
16. | Dep. on Motor Car Ho
17, | Dap. on Plant & Machingry - | Ho
18, | Dep on Plant & Machinery - 1| He
14. | Donations Ho
0. | Electricity Charges Ho
M. | Export Sales Ho
12, | Forax GainfLoss Ho
3. | Freight Qubwards Ho
24, | General Expenses Ho
25, | Interstate Sales @ 4% Ho
26, | Legal Fees Ho
. | Manpower Charges Ho
I8, | Miscellanaous Expenses Ho
30, | Office Repairs & Maintenance o
. | Ovenime Pay Mo
12, | Packing Charges Ho
13, | Patrol Expenses Ha
M. | PF Admin Expanss Ho
15, | Postage & Telegraph Ho
5. | Professional Charges Ho
37, | Peolessional & Connsnncy Charges Ho
1. | Purchase i@ 12.5% Ho
3, | Purchase & 4% Ho
4. | Purchase - Courier Charges Ho

 more ... |

e Press Escape to view the Periodic Payments and Receipts report.

Periodic Ledger Monthly Summary

The Periodic Ledger Monthly Summary provides the monthly details for Payments or Receipts
for the selected Ledger. This report also displays the total number of Ledger Vouchers for each
month along with the variance as compared to the Ledger Vouchers in the previous year during

the

To view the Periodic Ledger Monthly Summary,

same month.

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Period Payments and
Receipts

e Select the require Ledger and press Enter
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Particulars

e Rent
ABC Compamy - [i8.0%)
1-Apre-20048 10 31-Mar-200%

Offcs Rear
ABC Company - (07.08)
1-Ape-2007 1o 31-Mar-2008

Vanance

Totsl Amount | Tetal Vauchars Totsl Ameunt | Total Vawchers Total Amewed | Tetal Veuchars
Geening Halatce
Apal 1,100, 00 0y 1 1,00, 00000 1
Wy 1,50, 000 0 1 1.00.000 00 1 50,000 00
Jurs 0, DO Oy 1 10000000 1 S0, O 0
July 1,100, 000 0 1 1,060 (0000 1
Aujust 1,100, 000 0 1 100,000 .00 1
Sepharmber 1,100, 000000 1 1.0:0.000.00 1
Diclobar 1,100, 00003 1 100,000 .00 1
liavamber 1,100, 00003 1 1,00.0:00 .00 1
Dot grrber 1,100, 000 0 1 1,060 000 00 1
Jamuary 1,00, 000 0 1 1,00, 000 00 1
Fabruary 1,100,000 &) 1 1,000,000 00 1

Fi 2

Grand Tatal 12.25,000.00 13 12,00,600.00 Or 12 2.756,000.00 Cr 1
To0000
100000
0
Apr Iy Junm Jul g Sap Ot Mo Dec Jan Feb kar

The auditor can press Enter on any of the month to view the respective Ledger Vouchers report.

F5: Quarterly

Click on F5: Quarterly or press Alt+F5 to view monthly or summarized quarterly figures.

3.4.73

The Ledger Vouchers report for Periodic Payments and Receipts displays the Vouchers

Ledger Vouchers - Periodic Payments

belonging to the selected month for the respective Periodic Ledger.

To view the Ledger Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Period Payments and

Receipts

e Select the require Ledger and press Enter
e Select the required month and press Enter
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3.4.8

Ledger Vouchers ARC C a 08- 0% Cirl + M B

Ledger Office Rent 1-Mar-2009 to 31-Mar-2009
Date Pamiculans Veh Type  Veh Mo Detsit Credit_ Audit Stans Audit Nots

132004 Kavitha's Rent Al Joumnal 53 1,00,000.00

31-3-200% Provisien fed Quistasding ExpencRare Joumal L 25.000.00

Opening Badance . 11,00,000.00
Current Total 1,25,000.00
Closing Balance . 12,25,000.00

The above Ledger Vouchers report displays the transaction details such as Voucher Type, Voucher
No., Transaction Value, Audit Status and Audit Note for the selected party.

S: Set Manual Sampling

Click on S: Set Manual Sampling or press Alt+S to mark the selected Vouchers (using spacebar)
as sampled. The manual sampling method will get applied to all such Vouchers and they will appear
under the sampled column on the dashboard.

D: Delete Manual Sampling

Click on D: Delete Manual Sampling or press Alt+D to delete the Manual sampling method
already applied for the selected Vocuhers (using the spacebar).

Repeated Transactions

The repeated transactions report displays the Count of those Vouchers in which the Total Value is
repeated more than once for any Ledger. The Auditor can filter the required information from this
report and continue with further scrutiny.

To view the Repeated Transactions report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Repeated Transactions
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Repemau Transactions of Pary Audit Penod © 1-Apr. 2008 to 11.Mar-2009

Undar 4 Primary
ABC Company - [08.05)
Particulars 1-Apr-2008 10 31-Mar-200%
Amnount [ Total Vouchers

HOFC 00 Alc 1.00.000.00 26
ESI Payabls 25
Transpostation & Packaging 2.500.00 5
EDLl Admin Charges @ 0.01% 24

DLl Contnitadion & 0.5% 4
PF Ademin Charges & 1.10% 24
PF Payable P
Kadtha's Renl Alc 100,050 .00 22
Canara Bank 1.00,00 .00 i
EDLI Contribution  0.5% 10.00 17
Jot Roadways {F) Ltd B (a0 00 15
HOFC 00 Alc 2.00,000 00 14
Comeyante 3.250.00 12
Comayance 3.300.00 12
Paa Jae Transports 1,250 .00 12
Canara Bank 1250 00 11
Cash 25,000.00 1
Cholamandalam Auto Finance Coy 17621 27 11
HOFC 00 Afc 18,603 66 1
Interast on Car Loan Afc 1,952 39 11
Profassions Tax 500,00 11
Vigyakumar's 1.00, 03000 11
Employes's PF Contribution § 12% 2802 00 10
Ingen VAT @ 4% 14, 534 00 10
Odfice Rent 100,000 .00 L]
Purchase Impart 3.65,540.00 10
Ramioumar 20,0500 0 10

The above report displays the Ledger wise repetition details along with the repeated Amount. The
Auditor can drill down from the above report to view the details of the Ledger Vouchers where the
same amount is repeated more than twice.

F12: Configure

Click on F12: Configure or press F12 to change the default display for the above report.

Configuration List of Elements

Show Repeated Transaction Ignoring  ? RGN Pary  (Same U e and V. a}uej
Show Amounts Equal to : Value (Same Party and Date)
Show Counts Equal to :

{Blank will Display all amounts)
Show Primary Group ? No
Appearance of Names : Name Only
Sorting Method - Tofal Vouchers (Decreasing)

e Show Repeated Transactions Ignoring: Select the required option from Date (Same Party
and Value), Party (Same Date and Value) and Value (Same Party and Date)

o Date (Same Party and Value) indicates that transactions having the same party and value
will be displayed and the date of the transactions will be ignored.

o Party (Same Date and Value) will consider transactions having the same date and value
and will ignore the party details

© Value (Same Party and Date) will consider only those transactions with the same party and
date and will ignore the value

o Show Amounts: This option can be used to filter for Vouchers based on the transaction
amount. Select the required option from equal to, greater than and lesser than and
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3.4.8.1

specify the required amount to display the Repeated Transactions report accordingly:

equal to: displays Vouchers having transaction value equal to the amount specified

greater than: displays Vouchers having transaction value higher than the specified amount

lesser than: displays Vouchers having transaction value lesser than the specified amount

Show Counts: Select the required option from equal to, greater than and lesser than and

specify the required count (number of times a transaction has been repeated) to display the

Repeated Transactions report accordingly:

equal to: displays transactions that have been repeated for a given number of times

o greater than: displays transactions that have been repeated for more than the specified
number of times

o lesser than: displays transactions that have been repeated for less than the specified humber
of times

O O O O

o

Note: In the above screen, all the Vouchers where total amount is greater
than 1000 will be displayed in the report once the configuration is saved.

o Show Name of Group: Set this option to Yes to display the name of the immediate Group/
Subgroup

e Show Primary Group: Set this option to Yes to display the name of the Primary Group

e Appearance of Names: Select the required Display Name for the Ledgers

e Sorting Method: Select the required sorting method to display the report as per the
Amount-wise, Alphabetical, Total Vouchers etc.

Ledger Vouchers - Repeated Transactions

The Ledger Vouchers for the Repeated Transactions report displays those Vouchers for which
the amount is repeated more than once.

To view the Ledger Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Repeated Transactions
e Select the required Ledger and press Enter

edgier Vouchers pa
Ledger Jet Roadways [P) Lid., 1-Apr-2008 to J1-Mar-20048
Dale Particulars Wieh Type  ieh Ha Diesit Credit  Awdit Stabus Audit Nobe
3-7.2005 HDFC Bank Payment 103 5,000.00
31-7-2008 Transportation & Packaging Jowmal a7 5,00:0.00
8-8-200% HDFC Bank Prayringit 140 5,000.00
3.8-2008 Trandportstion & Packaging Jowmal 53 8,000.00
§-8-200% HDFC Bank Payment 165 S.000.00
20592008 Transpertation & Packaging Jowmal 59 5,00:0.00
S10-2008 HOFC Bank Faymént 133 5.000.00
0102008 Transportytion & Packaging Jowmal ™ 5,00:0.00
2-12-2008 HOFC Bank Faymant 251 5,000.00
11132008 Transportatien & Packaging Jowmal B §,000.00
B-1-200% HDFC Bank Prayment 285 5,000.00
28.2-2009 Transpertrtien & Packaging Jowmal 90 5,000.00
B-3.2004 HDFC Bank Paymant 338 £,000.00
31-3-200% Transportatien & Packaging -Jowmnal 33 5,000.00
Cpening Balance £,000.00
Cumrent Toial 45.000.00 #0.000.00
Closing Balance : 10,000.00

The Ledger Vouchers report displays the Vouchers for which the same amount is repeated along
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with the other required information like Voucher Date, Particulars, Voucher Type, Voucher
Number, Dr and Cr Amounts, Audit Status and Audit Note.

3.4.9 Relative Size Factor (RSF)

The new report will compare the Highest Value transactions for each Ledger Vouchers to the
Second Highest Value and displays the Relative Size Factor which can lead into further
investigation to correct the above mistakes.

To view the Relative Size Factor report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Relative Size Factor

(RSF)

Relative Size Factor (R5F) Audit Penod © 1-Apr. 2008 to 11.Mar-2009
Undar 4 Primary
Particulars Relative Size
Factor (R5F)

Inget VAT i 4% 6, 41,89
Advance Tax 125.00
TDS an Commission 113.94
Agview Consultants E7.64
Subscriptions .00
Global Traders 11.37
Pnsm Scitfinks 11.09
Prosision fior Qutstanding Expenditure 10,35
TDS on Rent 40,080
Legal Faes 831
HOFC Bank 1.55
Rates & Taxes T.64
Bonus B4
Mani Electnicals 629
ABC Bank 5.28
Purnanikara Prapgcls 500
Winayaga Tradng Corporation 500
Arrad Camputer Panpherals 4.64
Siall Waeliare Expanses 4.34
Mloler Car - Hyundai GLX 4.09
Purchase of Raw Matenals 16O
Staff Welare - Tours & Trawels 168
Challenger Systams 16
Inged BT - Cowriér Changas 16
Export Sales 133
Fuzitsy Systems 133
The League Chub p
Futura Systems 3ar
B meOfe .. |

The Relative Size Factor report displays the Ledger wise RSF value as shown above. The Auditor can
drill down from the above report to view the details of the Ledger Vouchers where the details of
the Relative Size Factor computation can be viewed.

The configured Relative Size Factor report is displayed as shown:
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Relative Size Factor [R5F) Audt Panod - 1-Apr. 2008 to 11.Mar-2009

Undar 4 Primany
Particulars Highest Value | Average Value |  Count Relative Size
Facior (R5F)
[ WAT i 4% 1,63,131.00 40, 795,50 i 6, 041,85
Bdvance Tax 2.50,000.00 1.26,000.00 F 13500
Adaew Consultants 1,114,000, 000,00 578427000 2 ET.64
Zubscrptions 25,000 .00 545800 5 500
Global Trades 1.56,000.00 40,168 40 5 11.37
Prism Softfinks 1,94,062.50 T6,244.82 3 11.09
Prosigion fior Outstanding Expenditure 2500000 9,805.00 3 10,35
TODS on Rent 18,540, 00 T.416.00 3 10,00
Legal Faes 12,500,080 060000 Fd 813
Rates & Taxas 2.520.00 952,92 k] T.54
Bonus 51,500,080 6,937.50 12 644
Mani Elecincals 153000 457200 F 629
Furankan Propcts 10,000,080 16,000, 00 F] 5,00
Vingyaga Tradng Corporation 10,28,924.00 4,80, 164,67 3 5,00
Amar Computer Panphenals 1.35,000.00 B2.060.00 k] 4,54
Siall Walare Expanses B.630.00 1.106.69 16 4.34
Motesr Car - Hyundai GLX 7.21.650.00 452,855,594 F 4.09
Purchase of Raw Matenals 30,00,000.00 18.95,000.00 4 380
Stafl Wala - Tours & Travels 1.500.00 373833 3 .68
Challenger Systars 30,00,000.00 B.46,662.14 T 361
Ingma 5T - Couwriér Changes 1.201.35 335.11 g 161
HOFC: Bank 1,68, 540.00 109, 370.00 F 337
Export Sabes 54,112.50 9.514.97 ] 333
Fuzitsy Systems 54.112.50 23,448 .58 3 333
The League Club 25,000.00 12, 500.00 3 113
Futura Systems BT,500.00 44 410.0:0 2 a7
HP Il Ltd 5.17,.500.00 202 830,00 4 102
Samsang (1} Pv. Lid 2.T6,750.08 1,84, 500,00 2 3.00
B e .. | |

The Relative Size Factor report displays the Ledger wise Highest, Average and RSF Value along with
the count of vouchers as shown above. The Auditor can drill down from the above report to view the
details of the Ledger Vouchers where the details of the Relative Size Factor computation can be
viewed.

Note: Average Value will be calculated by considering the total of the
ledger divided by the number of transactions of that Iledger.

F12: Configure

Click on F12: Configure or press F12 to change the default display for the above report.

Configuration
Show RSF greater than 21,000 |
Show RSF Values for Opposite Behaviour : No
Show MName of Group 7 No
Show Primary Group 7
Show Highest Value 7 Yes
Show Average Value 7 Yes
Show Mumber Of Voucher 7 Yes
Appearance of Names - Hame Only
Sorting Method - RSF Values (Decreasing)

e Show RSF greater than: Specify the value to view the report for RSF greater than
mentioned in this field.

Note: In the above screen, all the Vouchers where total amount is greater
than 1000 will be displayed in the report once the configuration is saved.
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3.4.91

o Show RSF Values for Opposite Behaviour: Set this option to Yes to view the RSF for

transactions having either Debit or Credit balance also.

¢ Show Name of Group: Set this option to Yes to display the name of the immediate Group/

Subgroup
e Show Primary Group: Set this option to Yes to display the name of the Primary Group

o Show Highest Value: Set this option to Yes to display the Highest Value Transaction for

each Ledger

e Show Average Value: Set this option to Yes to display the Average Value Transaction

for each Ledger

e Show Number of Vouchers: Set this option to Yes to display the count of the vouchers

for each Ledger
e Appearance of Names: Select the required Display Name for the Ledgers

e Sorting Method: Select the required sorting methods from RSF values increasing/decreasing,

alphabetical increasing/decreasing or default method.

RSF - Ledger Vouchers

The Ledger Vouchers report for the Relative Size Factor (RSF) report displays the Vouchers

for the selected Ledger along with the RSF computation details.

To view the Ledger Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Relative Size Factor

(RSF)
e Select the required Ledger and press Enter

Ledgar - Subscriptions [ AN Voucheds. | 1-fpr- 2 10 31 e 24

RESF : 25,000.00 ! 1.000.00 = 25,00
Cate  Particulars Vich Type Wich Mo, Tramsaction Audit Audit Naobe
Wil Snatie
105-200E The League Club Journal 25 F5,000.00 Dr
1340:2008 Cosh Paymant 250 1,000.00 Dr
H-5-2008 Cash Paymant 185 420000 Dr

i%-1-003 Cosh Paymant 306 420000 Dr

Grand Total FT. 190000 Dy

The Ledger Vouchers screen displays all the transactions for the respective Ledger. The highest and

second highest transaction values are shown in blue colour for clear identification.

The Computation for the Relative Size Factor (RSF) is also shown on top of the screen.

S: Set Manual Sampling
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Click on S: Set Manual Sampling or press Alt+S to mark the selected Vouchers (using spacebar)
as sampled. The manual sampling method will get applied to all such Vouchers and they will appear
under the sampled column on the dashboard.

D: Delete Manual Sampling

Click on D: Delete Manual Sampling or press Alt+D to delete the Manual sampling method
already applied for the selected Vocuhers (using the spacebar).

W: Working Note

Click on W: Working Note or press Alt+W keys to specify the working note details at Company or
Group or Ledger or Voucher level. The details provided in working note will be captured in Audit
Working Paper along with the details of User Name, Working Note Date & Time, Status, Note etc.

Ctrl+W: Audit Wkg Paper

To view the Audit Working Paper during Auditing, click on Ctrl+W: Audit Wkg Paper or press Ctrl
+W keys. The details displayed in Audit Working Paper will be relevant to report from where it is

triggered.

F12: Configure

Click on F12: Configure or press F12 to default view to see additional information.

Show Marrations also
Show Audit Status
Show Audit Note
Show Client's Clarification
Show Date and Time
Show Audited By
Show Category
Show Category Of
Show Priority

Show Clarification from
Show Vouchers of Audit Status

Configuration
Show RSF Values for Opposite Behaviour : Yes

7 Yes
7 Yes
7 Yes
7 Yes
7 Yes
7 Yes
? Yes

il - Al ltems

List of Categories

Authorization

7 No High Value

’ Not connected to business
2 No Supporting

74 Any

e Show RSF Values for Opposite Behaviour: Set this option to Yes to display the RSF for

transactions with both Credit and Debit values.
e Show Narrations also: Set this to Yes option to view the Vouchers along with their

respective narration.

¢ Show Audit Status: Set this option to Yes to view the Vouchers alongside the respective
Audit Status (On Hold/Audited/Internal Observation/External Observation)
e Show Audit Note: Set this option to Yes to view the Vouchers along with their respective

Audit Note

e Show Client's Clarification: Set this option to Yes to view the Clarification provided by the
client for Vouchers that have been marked for Internal Observation/External Clarification

o Show Date and Time: Set this option to Yes to view the date on which, and time at which,
clarification was provided for the listed Vouchers

¢ Show Audited By: Set this option to Yes to view the person who has performed auditing on

the Vouchers

e Show Category: Set this option to Yes to view the category of clarification alongside the

Vouchers

o Show Category Of: Select the Audit Category and Vouchers marked for the chosen
Category will be filtered for display.
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e Show Priority: Set this option to Yes to view the Priority of the clarification required (High/
Medium/Low)

Configuration

Show RSF Values for Opposite Behaviour - Yes

Show Marrations also 7 Yes

Show Audit Status ? Yes

Show Audit Note ? Yes
Show Client's Clarification ? Yes
Show Date and Time ? Yes
Show Audited By ? Yes

Show Category 7 Yes List of Priorities
Show Category Of ? 4 All Items

Show Priority ? Yes 4 All Hems
Show Priorty Of ' Ailtems |
Show Clarification from ? No Low

Show Vouchers of Audit Status ? 1 Any Medium

e Show Clarification from: Set this option to Yes to view the user who has provided
clarification, if any, for the Vouchers

o Show Vouchers of Audit Status: Select an Audit Status and the Vouchers that have been
marked with the chosen Audit Status will be filtered and displayed

3.4.10 Other Analysis

Other Analysis provides the following tools to analyse Client's data and books of account to identify
the exceptional areas and ease the verification process:

o Inter Bank Transactions - This report will display all the transactions carried out between
the Banks during the audit period

o Cash Withdrawals/ Deposits to Bank - Drill down to this report will display the bank
ledgers from which the cash is withdrawn or deposits are made. This report also displays the
Total Amount of transaction and the Number of vouchers through which the withdrawal or
deposits are made during the selected year.

o Fixed Assets Analysis - This report provides the details of all the Fixed Assets possessed by
the selected Company at the end of the Audit Year.

o Transaction on Holiday - Drill down to this report displays all the transactions recorded on
Weekly Off or Declared Holidays in the Audit Year.

o Highest and Lowest Value Transactions - This report provides ledger wise Highest and
Lowest value transactions carried out during the selected period along with Difference Range
and Difference Range Percentage details.

o Pending Advances - Drill down to this report will display the ledgers for which the advances
made (Loan given) are pending during the Audit Year.

o Stale Cheque /Instruments - Drill down to this report will display the Bank Ledgers with
stale cheque/ Instruments. This report also displays the Total amount and count of stale
cheques/ Instruments

o External Confirmation (Third Party Confirmation) - Drill down to this report to view
Ledgers in the client's books and mark them for confirmation from the parties concerned.
Confirmed balance can be recorded for the corresponding Ledgers here, and statements of
accounts received from the third parties can be reconciled with the corresponding ledgers in
the client's books.

o Account Reconciliation - This tool helps in reconciling with the user's/client's books of
accounts, the accounts of third parties/sister concerns/branch offices.
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3.4.101

Inter Bank Transactions

The Inter Bank Transactions report provides the details of all transactions carried out between
the banks during the Audit Year.

To view the Inter Bank Transactions report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis > Inter
Bank Transactions

Inter Bank Traneactions
Inter Bank Transactions

Audit Fancd : 1-Apr-2008 to 31.Mar-2009

Date Particulars Vich Type Vieh N Dbt Cradit Insbrumint Bank Ha of Cays
Data Date Dulayed
2 MONE .. =

HOFC Bank Contra 1 5,60,000.00 142008 Z|
Canara Bank 5,60,000.00 1-4-2008 3-4-2008 2
15-5-2008 Canara Bank Contra B, 00000 15.5-2008 1752008 2
Siate Bank of Inda 0,000.00 15-5-2008 17-5-2008 2
2482008 Canara Bank Contra 15 B00.00 2482008 28-8- 008 ]
ASC Bank 800.00 24-8-2008 28-8-2008 4
3422008 State Bank of India Contra Fi 98,540.00 3122008 4120008 1
HOFC Bank 98,540.00 3-12-2008 4-12-2008 1
10-1-2009 Canara Bank Contra 30 75,848.00 10-1-2009 13-1.2009 3
Habe Banvk of India T5,548.00 10-1-2009 13-1-2008 3
15-3-200% Canara Bank Contra <l 52,124.00 15-3-2003 1E
AB( Bank 5212400 15-3-2009 16

Grand Total 2.67.312.00
—— .

The above report displays the details of Inter Bank transactions along with Voucher Type, Voucher
Number, Debit & Credit balances, Instrument Date, Bank Date, Number of Days delayed, Verification
Status and Verification Note.

Note: The No. of Days Delayed will
Instrument and the date on which

be displayed based on the Date of
it was cleared (Bank Date).

If the Bank Date is not mentioned the
be considered
example, if the
be considered.

last day of the financial
as Bank Date for calculating No.
last day of the financial

period will
of Days delayed. For
year is 31st Dec. then this date will

Button optionsin Inter Bank Transactions report

F1: Condensed

Click on F1: Condensed or press Alt+F1 keys to view the condensed Inter Bank transactions report.
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Inter Bank Transactions Audit Pencd | 1-Apr- 2008 1o 31-Mar-2009

Data Particulars Vich Typs Weh Mo Dakat Crodi Insbrunmnt Bank Ha o lays
Diste Date Delayed
I morg ... =

HOFC Bank Contra 1 5,60,000.00 1-4-2008 2|
15-5-2008 Canara Bank Contra 5 B, 000.00 15-5-2008 1752008 2
24-5-2008 Canara Bank Contra 15 B00.00 24-8-2008 26-8-008 4
3122008 State Bank of India Contra Fi 98,540.00 3.12-2008 4=12. 008 1
10-1-2005 Canara Bank Contra 30 15,848.00 10-1-2009 13:-1-H008 3
15.3-200% Canara Bank Contia n 52,124.00 15.3-200% 16

Grand Tatal B.67.312.00
F2: Period

Click on F2: Period or press F2 key to change the selected period.

F5: Reconcile

Click on F5: Reconcile or press F5 key to reconcile the inter bank transactions by specify the Bank
Date if the vouchers are not reconciled. Reconciliation screen will be displayed based on the ledger
on which the Cursor is placed.

F8: Show Ledger

Click on F8: Show Ledger or press F8 to display the default Ledger Vouchers report for the
selected Party along with the details of the Opening Balance, Current Total and Closing Balance.

F12: Configure

Click on F12: Configure or press F12 to change the default view for the above report.
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Configuration
Show Marrations also 7 Yes
Show Received From (Cash) . Yes
Show Transaction Type . Yes
Show Instrument Mo . Yes
Show Branch Details : Yes
Show Audit Status ? Yes
Show Audit Note 7 Yes
Show Client’s Clarification 7 Yes
Show Date and Time 7 Yes Y
Show Audited By 7 Yes On Hold
Show Clanfication from ? Yes ﬁltefed
Show Vouchers of Audit Status 3 Ay e
Appearance of Names : Name Only g}l‘gnﬂeﬁ Clarificati
Inclulde Exceptional Vouchers ? No In'ﬂ:II:Ir:!I onggéﬁ:n'g:
Sorting Method - Default Internal Observation Clarified
L Unaudited

o Show Narrations also: Set this option to Yes to display the Narration entered by the Client
during the Voucher entry

e Show Received From (Cash): Set this option to Yes to display the name of the party from
whom the fund is transferred.

e Show Transaction Type: Set this option to Yes to display the Transaction Type - Inter Bank
Transfer, Cheque deposit etc selected during voucher entry.

e Show Instrument No: Set this option to Yes to display the Instrument Number entered
during Voucher entry/reconciliation

e Show Branch Details: Set this option to Yes to display the Branch details entered during the
voucher entry.

e Show Audit Status: Set this option to Yes to view the Vouchers along with their respective
Audit Status (On Hold/Audited/Internal Observation/External Observation)

e Show Audit Note: Set this option to Yes to display the Audit Note as entered by the Auditor
during the Audit. This option is set to Yes by default.

o Show Client's Clarification: Set this option to Yes to view the Clarification provided by the
client for Vouchers that have been marked for Internal Observation/External Clarification

e Show Date and Time: Set this option to Yes to view the date on which, and time at which,
clarification was provided for the listed Vouchers

e Show Audited By: Set this option to Yes to view the person who has performed auditing on
the Vouchers

e Show Clarification from: Set this option to Yes to view the user who has provided
clarification, if any, for the Vouchers

e Show Vouchers of Audit Status: Select an Audit Status and the Vouchers that have been
marked with the chosen Audit Status will be filtered and displayed

e Appearance of Name: Select the required Display Name for the Ledgers from the list of
Display Name Style

e Include Exceptional Vouchers: Set this option to Yes to include Vouchers marked as
Optional in this report

e Sorting Method: Select the required sorting method -Alphabetical, Amount-wise or No of
Days Delayed, for the transactions from the list of Sorting Methods.

3.4.10.2 Cash Withdrawals /Deposits to Bank

The Cash Withdrawals /Deposits to Bank report provides the details of Total Amount Deposited
or Withdrawn from bank during the Audit year, along with the voucher count.

To view Cash Withdrawals/Deposits to Bank report

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis > Cash
Withdrawals /Deposits to Bank
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Cash Withdrawals ! Depasits to Bank

Cash Withdrawals { Deposits 1o Bank Audit Penod @ 1-Apr.2008 to 31-Mar-2009
Partsculars | Total Amant | Total Vouchss

Canara Bank 4 B8 0000 11

HDFC Bank £0,000.00 1

Grand Total 5-{13 L0 "E

To view the Cash Withdrawals/Deposits to Bank transactions
e In Cash Withdrawals/Deposits to Bank report, select a Bank ledger and press Enter

Cash Withdrawals ! Deposits to Bank 1 G
Cash Withdrawals ! Deposits 1o Bank Audit Perad © 1-Apr-2008 to 31.-Mar-2009

Ledgar Canara Bank
Date Particulars Wch Type Wich Mo Ledgor instrument Bani Hio of Clays Audia
fumaint [Cate Date Dulayed Status
1 morg .. =
Cath Contra T 2500000 Dr
Canara Bank 25,000.00 Dr 25.5-2008 25.5.2008
37-2004 Canara Bank Contra 1" 30,000.00 Cr 3-7-2008 372008
Cazh 30,000.00 Dr
16-8-2008 Canara Bank Contra 15 33,000.00 Cr 16-8-2008 16-8-2008
Cash 33,000.00 D
30-8-2008 Canara Bank Conira 18 Ti2,000.00 Cr J0-8-2008 30-8-2008
Cash T0,000.00 Dr
31:8-2008 Canara Bank Contra 19 £5,000.00 Cr 31-8-2008 3182008
Cash 6500000 D
20.9.2008 Canars Bank Contra xn 25,000.00 Cr F9.9.2008 29.9.2008
Cash 25.000.00 Or
T-10-2008 Canara Bank Contra 2 1i0,000.00 Cr 7-10-2008 7-10-2008
Cagh 10,000.00 Dr
18-10-2008 Canara Bank Conira 2 50,000.00 Cr  18-10-2008 18-10-2008
Cash 50,000, 00 Or
1-12-2008 Canara Bank Conlra 27 25,000.00 Cy 1-12-2008 1-12-2008
Cash 25,000.00 Dr
27-2-200% Canara Bank Contra 35 1.00.000.00 Cr 2T-2-2008 27-2-2009
Cash 1,00,004.00 D
5-3-2005 Canaora Bank Contra B 35,000.00 Cr £-3-2009 5-3-2009
Cash 35.000.00 Dr
Grand Tatal 4,58, 000,00

The above report displays the details of the cash withdrawal/deposit to bank transactions along with
Voucher Type, Voucher Number, ledger amount, Instrument Date, Bank Date, Number of Days
delayed, Verification Status and Verification Note.
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Note: If the Deposit Date is not mentioned, then the last day of the
Analysis period will be considered as the financial year ending. For example,
if the financial year is 1st Jan to 31st Dec, then 31st Dec will be considered.

Button options in Cash Withdrawals/ Deposits to Bank report

F1: Condensed

Click on F1: Condensed or press Alt+F1 keys to view the condensed Cash Withdrawals/ Deposits
to Bank report.

Cash Withdrawnals | Deposits 1o Bank Audil Pened . 1-Apr- 2008 to 31-Mar-2009

Ledger Canara Bank
Date Particulars Wch Typa Wch Mo Ledger Instrument Bank o of Chays Audia
fumount Dato Diate Delayad Status
1 mong .. =
25520080 2] Contra T 25,000,060 D
3-7-200& Canara Bank Contra " 30,000.00 Cr 3-T-2008 3-7-2008
16-8-2008 Canara Bank Condra 15 13,000.00 Cr 16-8-2008 16-8-2008
30-5-2008 Canara Bank Contra 18 T0,000.00 Cr 30-8-2008 30-5-2008
3182008 Canara Bank Contra 19 65,000.00 Cr 1-B-2008 52008
23-5-2008 Canara Bank Contra ] 25,000.00 Cr 75-9-2008 29-5-2008
T-10-2008 Canara Bank Contra i 10,000.00 Cr T=10-2008 T-10:2008
16-10-2008 Canara Bank Contra 2 5000000 Cr  18-10-2008  18-10-2008
1-12-2008 Canara Bank Conira i 25,000.00 Cr 1-12-2008 112:2008
27-3-200% Canara Bank Contra 35 1,00,000.00 Cr 22008 27-2-2009
5.3.200% Canara Bank Contra 38 3500000 Cr £.3-2009 5.3.2009
Grand Total 4&“.00
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Cash Withdrawals ! Deposits to Bank

Cash Withdrawals { Deposits 1o Bank

Audil Penod . 1-Apr- 2008 to 31-Mas-2009

3.4.10.3

Ledgar Canara Bank
Date Particulars Wch Type Wich Mo Ledgar instrument Bani Hio of Clays Audia
fumcaiet Cate Date Delayed Status
1 more ... = |
Cash Cantra T 2500000 Dr {
Canara Bank 25,000.00 Dr F5.5-2008 25.5.2008
37-2008 Canara Bank Conirn " 30,000.00 Cr 3-7-3008 372008
Cash 30,000.00 Dr
16-8-2008 Canara Bank Contra 15 33,000.00 Cr 16-8-2008 16-8-2008
Cash 33,000.00 D
30-8-2008 Canara Bank Contra 18 00000 Cr H-B-2008 30-8:2008
Cash T0,000.00 Dy
31:8-2008 Canara Bank Contra 19 £5,000.00 Cr 31-8-2008 3182008
Cash 65,000.00 O
28.9.2008 Canara Bank Contra ] 25,000.00 Cr F9.9.7008 29.9.2008
Cash 25,000, 00 Or
T-10-2008 Canara Bank Coantra b3 | 10,000.00 C¢ 7-10-2008 7-10-2008
Cash 10,600.00 Dr
18-10-2008 Canara Bank Contra 2 50.,000.00 Cr  18-10-2008 18-10-2008
Cash 50,000.00 Dr
1-12-2008 Canara Bank Conira 27 253,000.00 Cr 1-12-2008 1-12-2008
Cash 25.000,00 Dr
27-2-200% Canara Bank Conira 35 1.00.000.00 Cr 27-2-2008 27-2-2009
Cash 1,00, 000,00 D
5-3-2009 Canaora Bank Comra B 35,000.00 Cr 5-3-2009 5-3-2009
Cash 35.000.00 Dr
Grand Tatal 468, 000,00

Fixed Assets Analysis

The Fixed Assets Analysis report provides the details of all the Fixed Assets possessed by the
selected Company at the end of the Audit Year.
e Number of days for the Assets purchased/procured during the Audit Year with the option to
classify as less than 180 days and more than 180 days. The relevant Purchase entries are also
available for scrutiny.

To view the Fixed Assets Analysis report,

Opening Balance of the Assets brought forward from the previous year

Additions of those assets which have been purchased during the analysis year
Deletions/Adjustments of those assets which have been sold during the analysis year
Closing Balance for each Fixed Assets at Group and Ledger level.

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis > Fixed

Assets Analysis
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Fixed Assets Analysis

1-Apr. 2008 to 31.Mar-2003
Particulars Opaning Additions Deliatians / Closing
<180 | > 180 | Balance Aduiments | Balanes

Accumulated Deprociation on Fixed Assets 6,07 B33 2D 4 90 20000 10,97 822 20
Accum. Dap. on Avcondibonsr 4,300 00 4.200.00 8.500.00
MAeeum. Dep. on Bulding 1.40,000.00 1.20000000]|  2)50,000.00
Accum. Dep. on Comgeter & Per 36184 00 36.000.00 T2.184.00
Azeum. Dep. on Fum. & Fod 12,242 00 12 000.00 24,242 00
Accum. Dep. on Moter Car 181,146 20 120000000 30114620
Astum. Dep. on P & M -1 1,560, 00000 1.200000.00 2.70,000.00
Accum Dep on P A M-I T8 750.00 TR000.00| 155750000
Lamnd & Building T4, 00,000.00 | 10,00, 000,080 28,00, 000,00
Building 6.00.000.00( £.00,000 00 12,00,000.00
Land -1 4 00.000.00 4,00 000,00
Land « Il 4.00,000.00( 400 000 00 8.00. 00000
Plant & Machinary 15,25,000.00|  5,25,000.00 20,50,000,00
Plard & Machinary -1 10, 040, 000.00 40,00, 00000
Plant & Machinary - K 52500000 52500000 10.50.000 00
Bare onditonsr 21 500000 21,500.00 43,000.00
Comguiars & Panphenals 50 460,00 50,460 00 1.50.930.00
Fumiture & Fibures 1,22 42000 1.25,000.00 & B00.00 2.41 620.00
Mator Car - Hyundai GLX 05 TIEE(  9.05TH 88 18,11 463 TG
L LU M, FE G Ga] 20T SN O8] 4,56 000.00] 56, F4,181.56

The above report displays the details of the Fixed Assets, number of days for the Assets added
during the Audit Year, Opening Balance of the Assets carried forward from the previous year, details

of Additions/deletions and the Closing Balance.

Note: The No. of Days will

purchased during the year and will

be displayed only for the Fixed Assets procured/
be visible only in the exploded mode.

Click on F1: Detailed or press Alt+F1 keys to viewed the detailed Fixed Assets Analysis report
displaying the No. of Days for the additions during the Audit year.
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Fixed Asseis Analysis

14pe-2008 1o 31 Mar. 20089

Particulars Audin fodin Hote Ho.of Days Opaning Addtces | Deletions | Closing
Stvius <180 | = 180 | Balance Adusiments | Balance
7w 19 More
sccwm Dep on P &M< T8,750.00 TE000000) 15675000
142008 Opdiciy Baescs 7B 75000 Cr
Land & Building 14,00, 000,00 J 24,00,000.00
Building 6.00,000.00{ & 0:0,000000 12,00.000 00
1-4-2008 Opesng Baascs  600,000.00 Dr
672008 42 Pocim 269 0,080.00
Land - | 4 0000000 4000000 00
142008 COpenng Balance 40000000 Dr
Land - Il 4.00,000.00{ 4,00,000.00 8,00.000.00
1-4-2006 Opeaing Balance 400000 00 Or
£-1-2008 42 Futhid 268 #, {0, 000.00
Plant & Machineny 15,25,000.00]  5,25,000.00 30,50,000.00
Flant & Machinery - | 10.00,000.00 10.00.000.00
1-4-2008 Opening Balance 10.00.000.00 Or
Plant & Machinery - Il 5,25 000.000 525.000,00 10,50.000.00
1-4-2008 Opesng Baasce 523 000.00 Dr
54N 51 Pathiem 278 25,000:00
Airconditioner 21.500.00 21.500.00 43,000 00
fd2008 Cpenng Baance 2150000 Or
B0 243 Faye! 175 21, 50000
Computeds. & Penpherals S0, 45000 50460000 1,80 920.00
1-4-2008  Opesng Balancs S0 460 .00 Dr
23008 22 Jural 334 B 450,00
B reaee ...
Grand Total 46.67,7134.08] 26.67.601.88) 4,596.000.00) 78 15.825.96
i

Tally.ERP 9 provides the flexibility of auditing the Vouchers from the Fixed Assets Analysis
screen also. The Vouchers which are audited from the above report will be displayed with the Audit

Status and Audit Note in the detailed mode.

3.4.10.4

Transactions on Holiday

The Transactions on Holiday report provides the details of all transactions recorded on Holidays.
To filter the transactions in this report, by default Sunday has been set as Weekly off.

To view the Transactions on Holiday report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis >
Transactions on Holiday
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|_Transactions on Holiday C Comps R Crf & M _
| Transactions on Holiday Audit Prariod 1. Ape. 2008 to 31 Bar 2009
| Date  Day Reason Particulars Vich Type  'WchMo Tramsaction Audit Audit Hote
| Tor Holidany Walue Status
6-4-2008 Sunday Wealkly OF Chandra Timbers Purchase 20,8100 Lo
1342008 Sonday  Weakdy OF MoxtGon Systoms Paymant 11 4,680000 Dr
1342008 Sunday  Wealkdy O Hindustan Timbers Sales FERFRGREY ]
2041008 Sunday  Wealkdy OF TDS on Commission Paymaent 18 226,00 Dr
|20-4-2008 Sunday  Weakly OF Puncankarn Projects Jourmnal 12 2%.00 Dr
IT-4-200E Sunday  ¥eekly OF Hyundai Motors (I} Pet. Lid., Journal 14 5,17,550 .00 Dr
4-5-2008 Sunday  Weekhy OfF Input 5T - Courler Charges Paymant 43 18540 Cr
4.5.2008 Sunday Weekly OF Diollar Trading Co., Payment 44 BEO0 Dr Audited
4-5:2008 Sunday  Waakhy OF Euro Softs Racakpt 15 544000 Cr
14-5-M00F Sunday  Waakly OF Mahesh Timbens Puichais 26 B0 ET500 Ci
18-5.3008 Sunday  Woalkly OF Dameo Furniture [P} Led., Paymant 58 1,25,000.00 Dr
25-5-3008 Sunday Weakly O Cash Contra T #5,000.00 Cr
|26:5-2008 Sunday  Wealdy OfF Chofamaadziam Estn Finssce Coy., Paymant E1 17,637 Dr
|25-5-2008 Sunday  Weakhy OF Worldwide Compubers Sales 206,52, 500,00 Dv
25:5-H008 Sunday  Wealdy OF Hindustan Timbers Sales 215,96 802 & Or
1-6-2005 Sunday  Wealkdy OfF Hawitha's Rent Alc Payment TT 9,00,000.00 Or
1-6-:2008 Sonday  WWeokly OfF TC5 i@ 2.5% - TUFL Paymarnt T4 38,933.00 Dr
1-5:2008 Sunday  Weakly OF Oflca Rent Journal 12 50,000.00 Dr
1-6-2008 Sunday  Weekly OF HIPF India L., Purchase 31 18,720.00 Cr
B-5-2008 Sunday  Waakhy OF Elactricity Charges Paymant B4 216100 Dr
B-6-2008 Sunday Weakly OF Stall Welane Expenses Paywmant 85 263.00 Dr
B-E-2008 Sunday Woaldy OF Jut Roadways (P) Lid., Paymant BE  &,500000 Dr
15-6-2008 Sunday Weakly OF Cash Contra 5 50,000.00 Cr
166-2008 Sonday  Weokly OF Poo Joe Transports Paymant 90 1,250.00 Dr
15-6-2008 Sunday Wealkdy O FET Ledger Payment 31 800 Dr
1562008 Sunday  Weekly OF Priya Ganesh Loan Rucnipt 23 50,000.00 Cr
156-2006 Sunday  Wealkdy OfF Challenger Systama Parchass Ordes 163,196,500, Ce
22453008 Sunday Weekly OF TVS Electronics [} Lid., Faymnt 6 2,080, 40 083 D
B e
Grand Tolal k] 172020

The above report displays the details of the transactions entered on holiday along with Day, Reasons
for Holiday , Particulars, Voucher Type, Voucher Number, Transaction Value, Audit Status and Audit
Note.

Holiday Configuration

Even though Sunday is by default set as Weekly Off, organisations depending on their system of
holidays, can configure the weekly off and define other declared holidays.
¢ Click on C: Holiday Conf. button or press Alt+C to view Holidays Calendar Configuration
screen. In the first section of the report select the Weekly off day. In the second section
specify the details of any other declared holidays.
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Vieakly DI =w_
" Not Applicable | . ¥l Appiicable

Date Day Reeason for Hol

e —

o Weekly Off: In this field you can select any other week day as weekly off or if you work on
all 7 days of the week you can set Not Applicable or if you more than one day as weekly off
select the appropriate days as weekly off.

Note: Currently selection of week days as Weekly off is restricted to 2
Days.
o In the second section of Holidays Calendar Configuration screen, you can enter the dates of
declared holidays.
o In Date field enter the date of declared holiday, based on the date entered Day will be
displayed automatically.
o In Reason for Holiday field enter the details of declared holiday.
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1-Ape- 2008 to 31 Mar- 2009

Wieakly Off ¢ Sunday

Saturday
Date Dary Reasan for Holiday
15-8.2008 Friday Imdependance Day
26-1.2009 Monday Republic Day
2102008 Thursday Gandhi Jayanthi

Accapt ?

s Ha

Note: In Transactions on Holiday report,the reason entered in this
screen will be displayed under Reasons for Holiday column for the
transactions recorded on the declared holiday.

The Holiday Calendar is also provided for Clients, under Audit & Compliance Info menu (Display >
Statements of Accounts), from where users can configure the weekly off and define other declared
holidays depending on their system of holidays.

F1: Detailed

Click on F1: Detailed or press Alt+F1 keys to view the detailed Transactions on Holiday report
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F12: Configure

Cirf + M B
Audit Prermod - 1-Ape-2008 0 31 Mar 2009
Date  Day Reason Particulars Veh Type  WchMa Tramsaction Audit Note
Tor Holidany Value
Cash
54 2000& Saturday Weakhy OF InfoSolt Solutions Rocaipt 5 32,937.60 Cr
Conara Bank RAAN
542008 Saturday Woekhy OF Reent Jourmal 9 30, 000000 Dr
Ramkumar ol ol
5-4-200& Saturday Weekly OfF Purrankara Projects Journal 10 500.00 Dr
Manpowar Charges 00,50 Cr
G- 2008 Saturday Weekly OfF HextGen Systems Puichase T 72,800000 Cr
Purchase Import e v
Input VAT @ 4% 280000 De
542008 Saturday Woeldy OF Purvankara Projects Purchase g 2,000.00 Cr
CST 4% on Purchases 250000 v
TDS on Contracts 500,00 Cr
5-4-2008 Saturday Weekdy OFf Assembied FiY Exeite - Sk Jomtea e 1
6-4-2008 Sunday Woekly OF Travelling & Conveyance Paymaent & 1,500.00 Dr
Cah 1,500.00 1
G-d-2008 Sanday  Weekly OF Chandra Timbsrs Purchase 9110, 7E1.00 Cn
Purchase & 12.5% TR
TCS i@ 2.5% on Purchases 57508
Input VAT @ 12.5% 1AM
12-4-H00F Saturday Weakly OF Hrvind Kumar Reoript T 10,000.00 Cr
Canara Bank e o
12-4-3008 Saturday Weelkly OF HexrGen Systems Purchass 11 4,680.00 Cr
Purchase Import 500 00 Dv
Input VAT & 4% 160,00 v
1342008 Sunday Weoekly OF HextGon Systoms Paymant 11 4,680.00 Dr
HOFC O Ade LR
1341008 Sanday  Weekly OF Hindustan Timbers Sales 3121913 v
TCS @ 2.5% - TUFL TSm0 G
SET o ..
Grand Tolal iamﬁ&.ﬂ |

Click on F12: Configure or press F12 to change the default view for the above report.

Configuration

Show Marrations also ?
Show Weekly Of 7 1 All ltems
Show Holiday 7 1 All ltems
Show Audit Status ? Yes
Show Audit Mote ? Yes

Show Client's Clarification 7 No

Show Date and Time ? No

Show Audited By ? No

Show Clarification from 7?7 No
Show Vouchers of Audit Status 7 4 Any
Include Exceptional Vouchers 7 No
Sorting Method . Default

¢ Show Narrations also: Set this option to Yes to display the Narration entered by the Client

during the Voucher entry

e Show Weekly Off: Select the required weekly off for vouchers (from All Item, Not Applicable,

Saturday and Sunday) to filter and display the vouchers for the selected Weekly off.
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; Configuration List of Weekly Off
|| Show Marrations also ? H
| Show Weekly Of gl ! All ltems !
| Show Haliday 72 1 All ltems |7 hot Applicable
| Show Audit Status ? Yes | Sunday
| Show Audit Note 7 Yes 5
| Show Client’s Clarification 7 No

Show Date and Time 7 No

Show Audited By ? No
| Show Clarification from 7 No
| Show Vouchers of Audit Status ? 1 Any
|| Include Exceptional Vouchers 7 No

. Default

| Sorting Method

Weekly Off:

In the List of Weekly off the days selected
Configuration screen as weekly off will

in Holidays Calendar

All Item and Not Applicable.

All
recorded on all
in future.

Not
transactions

Sunday:This option can be selected
specific weekly off
e Show Holiday: Select the required holidays for vouchers (from All Item, Not Applicable,

recorded on

Items:This option can be selected
weekly off and there

Applicable: This option can be selected
recorded on

weekly  off.

i.e. Sunday.

independence Day etc.) to filter and display the vouchers for the selected Holiday.

Show Marrations also
Show Weekly Of
Show Holiday
Show Audit Status
Show Audit MNote
Show Client's Clarification
Show Date and Time
Show Audited By
Show Clarification from
Show Vouchers of Audit Sta
Include Exceptional WVouche
Sorting Method

Configuration

? Yes
7 4 All ltems
il 1 All ltems

List of Holiday

Date Reaszon
1" All Items

4 Not Applicable

13-Aug-2011 Independence Day
1-May-2011 ffay Day
1-MNov-2011 Kannada Rajyothsava
26-Feb-2012 Republic Day
2-0ct-2011 Gandhi Jayanthi

Holiday:

In the List of Holiday the days selected

screen as Holiday
Applicable.

All
from for all

Items:This option can be selected
holidays and there

in Holidays Calendar

will be displayed along with the options All
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if you want to audit the transaction
is no need to revisit on this transaction

if you don't want to audit the

if you want to audit the transactions

Configuration
Item and Not

if you want to audit the transaction
is no need to revisit on this transaction
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future.

Not Applicable: This option can be selected if you don't want to audit the
transactions recorded on Holidays.

15-8-2008 (Independence Day):This option can be selected if you want
to audit the transactions recorded on specific Holiday -15-8-2008.

o Show Audit Status: Set this option to Yes to display the Audit Status as selected by the
Auditor during the Audit. This option is set to Yes by default.

o Show Audit Note: Set this option to Yes to display the Audit Note as entered by the Auditor
during the Audit. This option is set to Yes by default.

e Show Client's Clarification: Set this option to Yes to view the Clarification provided by the
client for Vouchers that have been marked for Internal Observation/External Clarification

e Show Date and Time: Set this option to Yes to view the date on which, and time at which,
clarification was provided for the listed Vouchers

e Show Audited By: Set this option to Yes to view the person who has performed auditing on
the Vouchers

e Show Clarification from: Set this option to Yes to view the user who has provided
clarification, if any, for the Vouchers

e Show Vouchers of Audit Status: Select an Audit Status and the Vouchers that have been
marked with the chosen Audit Status will be filtered and displayed

e Include Exceptional Vouchers: Set this option to Yes to include Vouchers marked as
Optional in this report

e Sorting Method: Select the required sorting method (Alphabetical, Amount-wise or No of
Days Delayed) for the transactions from the list of Sorting Methods.

3.4.10.5Highest and Lowest Value Transactions

The Highest and Lowest Value Transactions report provides Ledger-wise Highest and Lowest
Amount transactions along with the Difference Range and Difference Range Percentage.

To view Highest and Lowest Value Transactions report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis >
Highest and Lowest Value Transactions
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F: Print E : Expart | &5 E-Mad 1 Uiphoad 5: Shap (r: Lamguage | 1 1z Conteod Cesba| 15: Sagport Canboe| 1 Helps
Highiat and Lowsit Vales Trahibitiaad ANC Company 11-13
Higksest and Lowest Value Transactions Aol Penod | 1-Apc.301 o 31-Mar 2012
Uesiar ¥ Primary Amount ranging betersen 100000 !

Particulars Highast Lowwest Daffererce

AmountiA) Amoun(B)  {RangsiC = A - B)

chvertisng Exp 5 00,0000 1.12.360 .00 3ET 540,00
S Computer Penphenmts 1,325,000, 0 1,000,000 .00 35,000,040
Cwnara Bank 5.00.000 .00 1.00.000 00 400000 00
Cash 2,60,000.00 1.00,000.00 1.500000.00
Challenger Systams 4,75 552 00 1,000,000 .00 3,76 552 00
Chandra Timbars 5.00.000 00 2.00.000 00 3.00.000 00
Corrgular Junction 1,68, 740,04 1.0, 030000 5574000
Cormgpurter Word £,00,003 00 2,00, 000 .00 3,008,000, 00
Do Fumiuse () Lbi 1.25.000 00 1.25.000 00
Foftune Compater Seraces 1,35, 00300 1.00,000.00 3500000
Gatonds Traders 140,400 00 1,06, 87500 3352500
Gilobal Traders 4,568,000 00 1,56,000 00 3,12.000.00
HIFC 0D Ak 5.00.000.249 1.00,000 .00 4.00.050.00
Hindustan Timbers 3,12, 191.13 3,11,572.13 §15.00
Honzon Systems 1,02, T3 00 112 347 00 B3 00
HF india Lid . 2.50.000.00 1.03.500.00 1.46.500.00
Infinils Infasohitions 2,05, T&5 00 1.00,000.00 1,05, 785.00
Input VAT @ 12.5% 3,22 ATE 00 1.13.711.00 209,154 00
gl VAT @ 4% 20142045 1.15.353.00 1.66.117.45
Intarstabe Sales @ 4% 5,00, 000 00 1.00,000.00 400000 00
Jain Realiors 4,00, fi0s5 00 2,040,000 .00 200,000, 00
Janats Timbarg .91 413 00 335,408 88 1,56.003. 12
weitha's Rent Al 1, 7500000 1.00,000.00 7500000
Matavers Compubers 3,01,517 .00 2,100,600 .00 1,01,517.00
Warutha Tradars 4,75 552 00 200,000 00 278,852 00
HelGen Syt 5.00.000 00 36400000 1.36.000.00
Hlirraan Timbers 1,65,378.13 259,543 25 10573488
G Chuk Hiz Ao Line L } Spact: e Snage: ol
5.3 Tathe Hanasaes -

Note:

1. Difference Range: It is arrived by considering the Highest and Lowest
Value Transaction of each ledger. Example: For ABC Bank Ledger,

* Highest Value Transaction is 1000
* Lowest value transaction is 200

Difference Range of ABC Bank (800) = Highest Value (1000) - Lowest
Value (200)

2. Difference Range Percentage: it is arrived by dividing the Difference
Range by Lowest value of a Ledger. Example: For ABC Bank Ledger,

* Lowest value transaction is 200
* Difference Range is 800

Difference Range Percentage of ABC Bank (400%) = Difference Range
(800)/ Lowest Value (200)

The report displays the Highest Transaction Amount, Lowest Transaction Amount, Difference Range
and Difference Range Percentage of all Ledgers. Users can drill down from the above report to view
Ledger-wise Highest and Lowest Value Transactions.

To view the Ledger-wise Highest and Lowest Value Transactions report,
e Select a Ledger and press Enter.
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Higghasl amd Lowesl Vabee Trassactions ABE Company 11-12
Top Highest and Lowest Amount Transactions Mudit Period:  1-Apr-711 1o 31.Mar. 2012
]ELG@- Aravind Kimar By default, top five highest and lowest

[]:] 5% Transscticns ‘--"""F"‘ "‘n‘mm‘ arg :M”u’."ﬁ fﬁf d"wﬂ

Date  Particulass Vieh Type WechNo.|  Transachon Amount Audit Status Audit Hote

Highast Lot

1332001 Aravind Homar Salos 4% 8,04 %6000
212011 Aravind Kumar Hecaipt 44 8.00,000.00

101 Aravind Kumar Sales 103 7.78,960.00
251-201 Aravind Kumar Recaipt 106 7.75.060.00
AR Aravind HKumar Receip 85 1.00,000.00
6452011 Aravind Kumar Recaipt 21 T, 200.00
342011 Aravind Kumar Sales I 26,000.00
3-4-2011 Aravind Kumar Recaipt 5 15,000.00
052011 Aravingd Kumar Racaipt 15 1, 000,00
TH-H Aravind Humar Receipt k] 4, 960,00

The basis for display of Highest and Lowest transactions for a Ledger is also displayed on top of the
screen.

Note:To display the Highest and Lowest Value Transactions for a Ledger by
default 5 Highest value and 5 Lowest value transactions has been set.

Users can configure the display of Highest and Lowest Transactions by

clicking on F12: Configure and alter the numbers to show highest and
lowest transactions.

3.4.10.6 Pending Advances

The Pending Advances report provides ledger-wise pending loans or advances funded.
To view Pending Advances report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis >
Pending Advances
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Pending Advances

Audit Perod @ 1-Apr. 2008 to 31-Kar-2009

Undar Loans & Advances [Assoi)
Particulors Opening | Transacticns | Closing
Balance | Diatet ] Cradt | Balance
Global Assocates 700, 00, 00 Dr T, 00 00 00 53500000 8 65 00000 Dr
Globsl Tradem (Loan Al 5.00,000 00 Dr ,00.000.00 18.00,000.00 D
RR HRINSHA 40,000.00 Dr 40, 00000 D
Staff Salary Advance B.900 00 Or 10,000.00 6500 00 9.400.00 Dy

Grand Total
-1 R

16,45.900.00 Dy 16, 110, 00, 00 54, 500,00 37.14,400.00 Dr

The above report displays the details of opening Balance of Loans and advances funded along with
the transactions (repayment or new loan and advances funded) carried out during the audit year and

Closing Balance.

F12: Configuration

Click on F12: Configure or press F12 to change the default view for the above report.

Include Squared-Off Ledgers
Show MName of Group
Appearance of Names
Sorting Method

Configuration
dNo |
? No
- Hame Only
- Default

e Include Squared-Off Ledgers: Set this option to Yes to display the squared Off ledgers i.e.
ledgers with Loan/Advances taken and settled during the audit year.
e Show Name of Group: Set this option to Yes to display the name of immediate Group for

each Ledger.

e Appearance of Name: Select the required Display Name for the Ledgers from the list of

Display Name Style

o Sorting Method: Select the required sorting method for the transactions from the Sorting

Methods list.

Auditor can drill down from the Pending Advances report to view ledger-wise Pending Advances

Transactions.

To view the ledger wise Pending Advances transactions,
e Select a Ledger and press Enter to view the Ledger Vouchers report.
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Ledger Ghobal Assodiates 1=4pr-2008 to 37-Mar-200%

Diate Particulars ¥eh Tipe Wieh Mo Dt Credit _ Awdit Status Ausdit Hote
21 £-200 HDFC Bank Py 05 7,00, 0000
15-3-2008 HOFC Bank Recaipt 5T 1,50,000.00
1-11-2068 HDFC Bank Roeceipt B4 50,000.00
4-13-2008 ABC Bank Racaipt b6 2,78.000.00
16-1-200% HDFC Bank Racnipt 105 E0,000.00

Opering Balance © 7,00,000.00
Curert Tolal  7,00,000.00  5,35,000.00

Closing Batance . _8,65,000.00

3.4.10.7 Stale Cheques/Instruments

The Stale Cheques/Instruments report provides the details of Bank-wise Total Amount and
Count of Stale Cheques/Instruments. To filter the transactions in this report, by default 3 months
has been set as Validity Period for Cheques/Instruments. The Stale Cheques/Instruments
report displays the instruments for which the Validity Period has been exceeded, by comparing Bank
Date with Instrument Date of the transactions.

Note: As per RBI guidelines, w.e.f. April 1, 2012, the validity period for
Cheques, Demand Drafts, Pay Orders and Banker's Cheques will be 3
months from the date of issue of the instrument.

To view the Stale Cheques/Instruments report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis > Stale
Cheques/Instruments
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Stake Chegues M Instruments ABC Compamy 11-13 Ctrl + M B
Stale Cheques [ Instrumants Ayt Period - 1-Apr-2011 1o 31-Mar. 2012
Validity Pancd - 3 Months

Particulars ] Total Amount ] Tetal Viouchers
Canora Bank 3.0 L]
Yes Bank 10,000.00 1
HOFC O Al 1.303.40 1
Grond Total 2275840 3

Note: This report can also be used to list the transactions which are not
cleared with in the specified Validity Period.

Defining Validity Period

In Stale Cheques/Instruments report a facility has been provided to change the Validity Period. To
change the validity period click on F6: Validity Period or press F6

The Validity Period screen is displayed as shown

Delining Validity Petiod Period List
vadfor -3 [EECT %
Hote - WY agply only for Ofters and Chegque Tran
type :

You can define Validity Period as Months or Days. When the period selected is Months, validity is
restricted to 12 and 365 for Days.

Note: The changed/altered Validity Period for Stale Cheques will be
retained till you navigate to Audit & Analysis Dash Board (Main
screen). After navigation out of Audit & Analysis Dash Board the Validity
Period will again get set to the Default Period - 3 months.

Auditor can drill down from the above report to view Stale Cheques/Instruments Transactions.

To view the ledger wise Stale Cheques/Instruments report,
e Select a Bank and press Enter.

<2014> <Adapted & Compiled by CA Ashwin Dedhia>



Statutory Audit 115

Saabe Theises | aTamesiy At Pesad - 18902911 00 20 Mt 2087
Lo Canais Bank
Wity Paseal ) Blonitha
Dne [ Wik Typet Wik bl Tremsscton  buasves Baed Date  dgw Audn Aurd it it
Walei Tars ey Dhawyrs. it

[T Mt ey Sarvion Consirn Fapsient 243 5,455,089 Cr L

Caearn Bl 85500 Cy AR L

Grand Toeal 5 00

The above report displays the details of the Stale Cheque/Instrument transactions along with
Voucher Type, Voucher Number, Transaction Value, Instrument Date, Bank Date, Age by Days,
Audit Status and Audit Note.

3.4.10.8 External Confirmation (Third Party Confirmation)

Audit evidences from external sources, generally considered to be more reliable when compared
with internally-generated audit evidences, may be obtained through External Confirmation. External
Confirmation is when the auditor obtains audit evidence through direct communication from a third
party. This communication will be in response to a request made for information on certain items
that affect the management’s financial statements; it will be used and evaluated as audit evidence.

The External Confirmation (Third Party Confirmation) report has been incorporated in Tally.ERP 9’'s
Auditors’ Edition to simplify the entire process of External Confirmations.

External Confirmation (Third Party Confirmation) with Account Reconciliation

Auditor’'s End: Marking items for External Confirmation
To view and use the External Confirmation (Third Party Confirmation) report,

¢ Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis >
External Confirmation (Third Party Confirmation)
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F: Firing E: Exponi M:EMa | Uplosd

i xtermal Confimation [ Third Party Conllimalion

B+ Cordrod Cimirg | H: Suppst S H: Halp

5i5hep |G Languag

Exteinal Canf tizsn [Third Pairy Condi } Augl Pansd - 1 Ape-200 1 b 3 -Mas 2017
Undar Sundry Craditors, Susdny Dobteds
Poarticulars Closng Plarked for Lot mad Ohleimca Riranks
AT 500,00 Cr
All India Computar Instshuls 2000000 Cr
Amar Computer Parpherals 41,295 08 D
Anand & Co 200,000 .00 Cr
ANS Tech 1,000 00 O
Ausand Hesnad 6. 7013200 Oy
Aghok Finpscieds 400,000 09 Cr
Foanibi Conslructions 13.000.00 Dx
ANT Computens 1155344 00 Dr
Arwa Systems BE 52000 Cr
BELP £0,000.00 Cr
Best Teavals Lid 1,003,000 00 Cr
Bihaest Patra AT 2,390,000 Cr
Challinger Syiterds A5, 77.739.00 Cr
Chadry Terdan 6.0 392.00 Cr
Compuler Jenclion 1.25.800.00 D
Computer Proid 45 460 .00 D
Compter Yyorld & BT, 824 00 Cr
Dameo Fumature (F] Lid
Dollar Trading Ca 1,827 50 Or
Etgimal Consulants 2553000 Cr
Euig Sefts 183061 Cr
Extesnal Conf Craditor 22 500.00 Cr
Extesnal Confimation Debtar 2.250.08 Dr
Fast Cousiers 21MB4 Cr
Fortune Computer Seracos 12152008 D
Futura Systems 1,35, 180,00 Or

By default, the Ledgers that will be displayed in this report will be those grouped under Sundry
Debtors and Sundry Creditors
e To add another group of Ledgers, like Loans received etc., to be displayed in the report, click
on F4: Group, or press F4
e Select the required Groups, and press Enter or Y to Accept the selection
e The ledgers that have been categorized under the selected Groups will be displayed now
e To mark a Ledger for external confirmation, press Spacebar and click on F6: Mark for
Confirm or press F6

The Ledgers which have been selected for external confirmation will appear marked Yes in the
column Marked for Confirmation, as shown:
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Extornal Confirmaticn [Third Party Confirmation)

External Confirmation [Third Party Confirmation) Audit Peniod | 1-Apr-2011 to 31.Mar 2012

Under Sundry Creditors, Sundry Debiors
Particulars Clasing Marked for Caonfirmed Dufarence Remarks
15000 00 Or
Akshaya Trust 47500000 Cr
Al Incks Comgular Instidute 20,000.00 Cr
Arnar Compuler Peripherals 41.235.00 D
Anand & Co 2,00,000.00 Cr
ANS Tech 1.000.00 Dr
Argdnd Kusnar B.70,132.00 Or
Aihok Financiers 4,00,000.00 Cr
Svarthi Consinuctions 18.000.00 Dr
ANT Computers 11,58.244.00 Or
Azura Systems 6652000 Cr
BBMP 50,000.00 Cr
Best Travels Lid 10000000 Cr
Bharat Petro AC B0000 Cr
ChaBengar Systems 35.77.739.00 Cr
Chandra Timbers 16,09, 81300 Cr
Computer Junction 1,28 B0CL00 Dr
Compeaar Pomm 45 460,00 Dr
Comesar Word 5,87 824.00 Cr
Damro Furniture (P) Ltd.
Dcilar Trading Co 1,827 .50 DOr
Etemal Consultanis 26530000 Cr
Ew Softs 183061 Cr
Extemal Conf Credior 22 500000 Cr
Esfemal Confirmation Delblos 2 250000 Dr
Fast Courigrs 2184 Cr
Fortune Compatter Senices 1.21.520000 Or
Bl mors .

Client’s End: Marking items for which confirmation request has been sent
The client can view the Ledgers that have been marked for external confirmation by his auditor from

Gateway of Tally > Display > Statements of Accounts > Audit and Compliance Info >
Statutory Audit Info > External Confirmation (Third Party Confirmation)

Marking a single Ledger
To mark the Ledgers for which request for confirmation has/hasn't been sent,
e Bring the cursor to the required ledgers and press Enter or click on Enter: Request
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I Print E:Expot | B0 O-Upioad | 5 Shop G Language | K [ = Comtrol Contre| - Suppest Coote H: Hulp
Extmrnal Comfirmmation [Third Party Cosfinmatios) AR Comegany carl + 1 B Shora Ldger
External Condirmaticn [Third Pary Confirmation) 1-Apr-2011 1o 31-Kar 2
Particulars Iﬁnyng Request Send Remarks
Balsrce
Advew Cossuliants 15, 000,00 Dr
O Chat

Space: S| Sppoe: el

d 4

Th Reﬁﬁes-t for Confirmation screen will be displayed:

Reqguest sent

Remark

Once request seeking confirmation has been sent to the parties concerned, the respective Ledgers
can be marked for the same.

¢ If request has been sent for the chosen Ledger, set the option Request sent to Yes. If request
hasn't been sent, set the option to No

¢ Comments, if any, can be made in the Remarks field

e Press Enter to Accept

e Tally.ERP 9 will immediately want to know if the user wants to print, export, or e-mail the
confirmation request

Do you want Print, Export Or E-Mail ?

Yes ar No
Press Y or Enter

By default, the Print Report screen will be displayed.
e Press Backspace to edit the details to be printed.
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Confirmation Letter
Printer : Snaglt T (Ne00:) Paper Type : Letter
No. of Copies 1
Print Language : English {Printing Dimensions)
Method : Meat Mode Paper Size : (8.27 x 11.69") or (210 mm x 237 mm)
Page Range D All Print Area : (.27 x 11.69) or (210 mm x 237 mm|
Report Titles
Confirmation Letter
For : Adview Consultanis
Without Company Phone No.
Frint Confirmation Letter ? Yes
Along with Statements of Accounts 7 Yes
Firm Name : Raghu Ram & Co.
Mame of Chartered Accountant - Ramesh
Address : Grand Road, Bengaluru
Place : Bengaluru 1
Email : Raghuramnco@gmail.Com Yes or No

The following options can be used to edit the details to be printed on the Confirmation Letter:

¢ Print Confirmation Letter?: Set this option to Yes to print the confirmation letter

e Along with Statements of Accounts?: Set this option to Yes if a statement containing details of
the party’s transactions needs to be printed along with the confirmation letter

* Firm Name: the name of the Auditor’s firm has to be filled in here.

e Name of Chartered Accountant: the name of the CA who is doing the auditing work has to be
filled in here

¢ Address: the address of the auditor’s firm has to be entered here

¢ Place: the place where the auditing is taking place has to be filled in here

e Email: the e-mail ID of the firm has to be entered here

e Once the details have been filled in, press Y or Enter to print the Confirmation Letter
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Adview Consuliants

Drear Zar, Madam,

CONFIRMATION LETTER

Cur sudidors Raghu Ram & Co. ,  Grand Road, Bengaluru
are condwcling an audid of our financial statements, Confirm ils comectness of report any diference 10 our audions

¥ ouwr prompt attention bo this request will be apprecaied

#Aun envelope is enclosead for your reply.

Youers tasthhully

ABC Company

Confirmation;

Bengaluru ,  Raghuramnco@gmailCom

Thi balance receivable frarm us of Rs. 15.000.00 a5 on 31-Mar-2012 is comedt exceplt a5 noted below.

Dated:

Marking Multiple Ledgers

Adview Consultants

To mark the Ledgers for which request for confirmation has/hasn't been sent,
e Bring the cursor to the required ledgers and press Spacebar to select them
e Click on F5: Mark Req Sent or press F5

P Prit E:Expot | i Uplnad

Fctarnal Conlinmstics [Thisd Party Confinsstics |

External Confirmation [Third Party Confirmation)

& Shop

BMationsd Tredess 11-13

G Languags

K: Contral Centre| 1: Bupoort Cortee| 1 Help o
Ciel & MBI

Ve 2001 to 21-Mar 2012

Particulars Cleing Raquist Sant Romark
Balance
Aagnd & Co 20400000 Cr i
G ik Enzer: Sxus Spaci: Sad) e sl
3 e - {

The ke&ue& for Confirmation screen will be displayed:
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Reqguest sent

Remark

¢ If request has been sent for the chosen Ledger, set the option Request sent to Yes. If request
hasn't been sent, set the option to No

e Comments, if any, can be made in the Remarks field

e Press Enter to Accept

e Tally.ERP 9 will immediately want to know if the user wants to print or export the confirmation
request

Do you want Print or Export ?

Yes or No
e Press Y or Enter

By default, the Print Report screen will be displayed.
* Press Backspace to edit the details to be printed.

Confirmation Letter

Printer : Snaglt 7 (Me00:) Paper Type : Letter

No. of Copies |

Print Language : English {Printing Dimensions)

Method : Meat Mode Paper Size : (850" x 10.98") or (216 mm x 273 mm)

Page Range L All Print Area : (8.03" x 10.63") or (204 mm x 270 mm|
Report Titles

Confirmation Letter
For : Multiple Ledger

Without Company Phone No.
Print Confirmation Letter 7 Yes
Along with Statements of Accounts 7 Yes

Firm Name : Raghu Ram & Co.

Mame of Chartered Accountant : Ramesh

Address : Grand Road, Bengaluru

Place : Bengaluru 1A
Email : Baghuramnco@gmail.Com Yes or No

The following options can be used to edit the details to be printed on the Confirmation Letter:

¢ Print Confirmation Letter?: Set this option to Yes to print the confirmation letter

¢ Along with Statements of Accounts?: Set this option to Yes if a statement containing details of
the party’s transactions needs to be printed along with the confirmation letter

e Firm Name: the name of the Auditor’s firm has to be filled in here.
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* Name of Chartered Accountant: the name of the CA who is doing the auditing work has to be
filled in here

e Address: the address of the auditor’s firm has to be entered here

e Place: the place where the auditing is taking place has to be filled in here

e Email: the e-mail ID of the firm has to be entered here

e Once the details have been filled in, press Y or Enter to print the Confirmation Letter

The Confirmation Letter for each Ledger will be printed.

Note: To Export the Confirmation Letter(s), press AIt+E or click on E: Export. To
e-mail, press Alt+M or click on M: E-Mail

Auditor’'s End: Evaluating Confirmation received

In the External Confirmation (Third Party Confirmation) report at the Auditor’s end, Request
Sent (client) will appear in the Particulars column below the names of the Ledgers for which
Confirmation request has been sent:

P Print E:Expot  |M-EMal | 0 Upload

F it werial Coafurmatics [Thid Party Confimstos ]

[&:Shep | GiLangeage | [ 1 Corral Centrn] 1 Sapper Carin] 1= Help
ABL Compaey crel & M B

Extornal Confinmaticn [Third Party Confirmation) Faudl Penod | 1-Ape2001 1o 31.-Mas 2012

Ulesfiar Sundry Creditors. Sundry Deblors
Particulars Clozing Marked far Confirmed Dflerersca Remariks
Aarnge Commpuber Pariphily
HArand & Co 20000000 Cr
AME Tech 1,000.00 D
Aamind Kumse 670, 13200 De
Ashak Financiens 4.00.000.00 Cr
ivanthi Comstractions 18,000.00 Dr
ANT Computars 11,58, 244 00 D
Aty Syslems E6.520.00 Cr
AP 50,000.00 Cx
Best Teavels Lid 1.0, 00008 Ca
Bl Pebrn AT 8.310.00 Cx
Challenger Sysiems 35,77, 7359.00 Cr
Chandra Timbers 16,09, 813.00 Cr
Corngisiar Junchon 1,29 800 00 D
Comrguter Paint 45,460.00 Du
Computar Yiorkd 5,87 824.00 Cr
Dlaren Fumstues {P) Lid
il Tradng Co 1.827.50 Dx
Eneenial Congoltants #5.530.00 Cr
Ewn Safts 183061 Cx
Extgrrcl Cond  Cradilon 2250000 Cx
Extérndl Corfimation Delber 2.250.00 Di
Fasi Couners 21384 G

If only a statement of the balance as per the party’s books has been received by the auditor, the
same can be entered as confirmed balance in the report.
e Place the cursor on the required Ledger and press Enter, or press Spacebar and click on F6:
Confirmed Bal or press Alt+F6
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P Prink EExpot  |M:EMad | O Upisad
Fut@enad Cond brivnithin [Thisd Party Cobdirmatios]

External Condicmation [Third Party Confirmatics) Audt Pescd - 1-Ape.2011 1o 31 Mac 2047 -

- Control Centre | - Seppott Cesire. H: Halp

Ulndher Sandry Creditors, Sundry Debbors
Particulars Closing Marked for Confimed Dwforence Remarks
Requas! senl (chanl

ieshirya Trust 4T 500.00 Cr

A Inda Computes estiute 20.000.00 Cr

At Comnputer Penpharats 41.235.00 Dr

Apand & Co 20050000 Cr

AME Tach 1.000.00 D

Agwand Kumnse &.70.132.00 Dr

Ashak Fmanciens 4 00,600.00 Cr

Avanthi Constructions 18,000.00 Dr

AT Compiitars 11.58.234.00 Dr

Agurs Syslams 66, 520,00 Cr

BEAP £03,800.00 Cr

Blast Tewvals Lod 1,00,000.00 Cr

Biarat Petro AT §.310.00 Ca

Challenger Systems 35.T7.739.00 Cr

Chandra Timbars 16,03 513,00 Cr

Corrgular Justiingn 1.58.800.00 Dr

Computer Paint 45 460.00 Dr

Cornputar Wordd LT 824 00 Cr

Dy Fumsuse (P Lid

Diollar Trading Co 1.827.50 D

Etesnal Consultants 22 530.00 Cr

Erro Softs 1.530.64 Cr

Esterrcl Conf Craditor 22 500.00 Cr

External Confirmation Debbor 2.250.00 D

Fast Coutiers 134,84 Cr

§ Gul Evidirr: Coslim i Ry Lme | L

The External Confirmation sub-screen is displayed:

External Confirmation

For : Adview Consultants
Confirmed Balance : 10,000.00 Cr

Remark
Difference of Rs.5000

e In the Confirmed Balance field, the balance as stated by the party concerned has to be
entered

e Any observations can be entered in the Remark field

o If the balance as per the client’s books and the balance confirmed by the party don't match,
the extent of mismatch will be reflected in the Difference column
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Extornal Confinmaticn | Third Party Confirmation)

Exernal Confirmation [Third Party Confirmation) Audit Feniod | 1-Apr-2011 1o 3.-Mar 2012
Linder Sundry Creditors, Sundry Debiors
Particulars Clasing Marked for Confired Dufarence Remarks
Balance Confrmation Balance
%sr senf fchant] it
shaya [rust d?_Emﬁ [+]
All India Comganer institute 20.000.00 Cr
Amar Comguter Perpherals. 4123500 Dr
Anand & Co 2,00,000.00 Cr
ANS Tech 1.000.00 Or
Argand Kumar 6.70.132.00 Or
Ashok Financiers 4.,00.000.00 Cr
Aot Constnaclions 18,000.00 Dr
ANT Computers 11,58.244.00 Dr
HAgura Systems GB.S20.00 Cr
BEMP 50000000 Cr
Biest Traneds Lid 1.,00,000.00 Cr
Bharat Petro ANC B 310000 Cr
Chalengar Syslems W TTTI00Cr
Chandra Timbars 16,09.813.00 Cr
Camper Junctian 1.2 80000 Or
Compter Poim 45 46000 Dr
Computer Word 587 824.00 Cr
Dameg Funniture (P] Lid.,
Diellar Teading Co 1,827 50 Dr
Etemal Cansultams 26 530000 Cr
Ewo Sofis 183061 Cr
External Conf Creditor 2250000 Cr
Extemal Confirmation Detos 2.250.00 Dr
Fast Couners 213484 Cr
65 e . |

If detailed information has been received from the party concerned, click on F5: A/c Reconcile or
press F5.

The Account Reconciliation sub-screen is displayed:

Account Reconciliation -
Compare - Adview Consultants Compare By

By

Mame of Company H
With H |

e Where the data received from the third parties can be loaded as a company on Tally.ERP 9,
reconciliation can be done by Loading Ledger.

e Where only a statement of accounts has been provided by the party, reconciliation can be
done by Loading Transactions.

Ctrl+F10: Restore Confirmation

Where the confirmation received from the party concerned has been recorded in the report, and
needs to be undone, press Spacebar to select the Ledger and press Ctrl+F10

12: Configure

Click on F12: Configure or press F12 to change the default view of the External Confirmation
report.
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Configuration

Show Mame of Group N

Show Confirmation Ledgers only 7 No

Show Date and Time ? No
Appearance of Mames : Name Only
Sorting Method . Default

¢ Show Name of Group: Set this option to Yes to view the Accounting Groups under which the
Ledgers have been classified

e Show Confirmation Ledgers only: Set this option to Yes to view only those Ledgers which
have been marked for Confirmation

e Show Date and Time: Set this option to Yes to view the date on which the request for
confirmation was sent by the client along with the time at which it was sent.

e Appearance of Names: Select the Display Name Style as required.

e Sorting Method: Select the required sorting method -Alphabetical, Amount-wise, or Tally.ERP
9's Default sorting method for the transactions from the list of Sorting Methods.

3.4.10.9 Account Reconciliation

The Account Reconciliation feature in Tally.ERP 9 can be used for transaction-by-transaction
reconciliation of the Company's Books with Sister Concerns, Branch offices, etc., apart from third
parties.

To view and use the Account Reconciliation report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Other Analysis > Account
Reconciliation

The Account Reconciliation report is displayed:

P Print E: Export b E-Mad  Upload 5 Shep G: Langrage K 1z Control Centre| {1: Sapport Cenbre| H: Help
Adcount Kedosd Ration AR Compan Ctel & M ﬂ:
Mecount Reconciliation Fusht Penod 1-pr 21 to 31-Mar 2012
Liniar Sumiry Detdors. Sundry Creditcrs
Particulars Reconciled Unneconciled
Dhebit I Cradit I Diebit Caredit
Alcshaya Teust 47 500.00
Al Bdha Cormpates kliie 10,000 00
Aonge Commgastar Panghimts 164,120 00 142 56500
Arand & Co 200,000 04
ANS Tech 15,000 040 14,000.00
Arwand Kumar 236841200 23.76.520.00
HAghok Fnancmns Z 50,000, 00
Meanthi Corestrochions 18,520 00
BANT Compuiters 11 4T BEE 0
Arurs Sypslems 1,000 30 B65,520.00
B 50.000 00
Best Teavals Lbd 1,600,000 .00
Biarat Petro AC 24 96T 00 31, 767.00
Challengar Systams B,60 543 00 3204, 371.00
Chandia Tirnbsirs 5549414 50 T1.59.227.50
Coongistar Junchion 340,120 00 1,80, 180 00
Computer Point 00 460 00 45, 000.00
Corrputar Worid 18,63 876.00 24,22 500.00
Dy Fuimniture {P) Lid 1.25.000.00 1.25.000 00
Dl Trmding Co
Etesnal Consultants 235 00 15,000.00
Ewro Solts 5TTT 5 6, 7B0.00
Esternl Conf Credor 22.500.00
External Confirmation Debior 2,250 00
Fast Couners 18,280 58 0,415 52
Fordune Compaber Seraces 2,12 250 00 1,85, 00000
Fulura SyMems BELBE0 00 2. 230.00
Fupstsy Syslams 1,24 455 00 110,492 90
& mioaE .
i Gt Ertor: gk

« Place the cursor on the required Ledger, and press Enter to reconcile.
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F12: Configure --> press F12 and use the following options to change the default view of the this

report:
Configuration
Show Name of Group T Yes _ Sorting Methods
Show Total ? Yes
. : | | Alphabetical (Decreasing)
Sorting Meth fociaut RN 9
TN T | | Alphabetical (Increasing

Show Name of Group: Set this option to Yes to view the Accounting Group under which the
Ledgers listed in the report have been categorised.

Show Total: Set this option to Yes to view the total of Unreconciled and Reconciled transactions
(debit and credit transactions) pertaining to the Ledgers displayed.

Sorting Method: Select the required sorting method -Alphabetical, Amount-wise, or Tally.ERP 9's
Default sorting method for the transactions from the list of Sorting Methods.

The Account Reconciliation sub-screen is displayed.

Account Reconciliation

- =
Compare : Adview Consulfants Compare By

By § Loadin Transactions

Mame of Company .

With

Account Reconciliation in Tally.ERP 9 can be done by:
Loading Ledger

This option is used if the data received can be loaded on Tally.ERP 9 in the form of a company.

In the Account Reconciliation sub-screen,
e Choose the option Loading Ledger from the Compare By list

e Press Enter to move to the Name of Company field. Tally.ERP 9 displays the List of
Companies that are open
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Account Reconciliation
Compare  Adwew Consulfants
By : Loading Ledger

Name of Company I

o o

Adview Co. 1112,

e Press Enter to move to the With field. A List of Ledgers available in the compared company
will be displayed

Account Heconcilution

Name of the Party

Accum. Dep, on Compuiler & Per
Accwm Dep. on Fumn. & Fit
Accumm Dep. on Genset
Accum Dep. on Mobor Car
Accum Dep. onP &M -1
Accum Dep. onP &M -0
Advance Tax

Alshaya Trust
Account Reconciliation i Ind& ot
G - Adoew Consultant Amar Compater Peripherals
By Loading Ledger inuasn'l? ‘; ':.‘.‘.n
Hama of Company - Adview Co. E&;Kntizlmnam;ﬁ
With :
Assembling Charges
Audit Fees
Audit Fees Payable
Axanthi Consiructions
AVT Computers
Afiiia Syslems
Balasul¥amanan's Share Capial Ak
Bank Charges
Basic Excise Duty @& 16%
Basic Pay
BEMP
Best Trawels Lid
Bharat Petro AC
Bonus

235 s . |

e Choose the required Ledger and press Enter

The Account Reconciliation report appears.

Loading Transactions
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3.4.11

This option can be used if the party concerned also uses Tally.ERP 9. The data can be exported as an
XML file and sent across to the auditor, who will be able to import the same into his Tally.ERP 9 and
use it for auditing purposes.

In the Account Reconciliation sub-screen,
e Choose the option Loading Transactions from the Compare By list
e Press Enter. The field, Import file path with file nhame will appear. Specify the location of
the XML file here, and press Enter again

Account Reconciliation
Compare : Adview Consultanis

By : Loading Transactions
Import file path with file name d C:\Account Statementslabe_

The Account Reconciliation report appears:

*: Print E-Expot |M:EMal | O:Uplosd |5 Shop G: Language | | ¥i- Castent Cermre| 11~ Suppunt Cestr. H: Healp
e e L p

Accownt Reconciliation Aad] Penod @ 1-4pc.2012 o 31-Mas 2013

Reconciiation - Adview Consultants Vs ABC Co.
Disle Particulars WekiTrans  Veh/Rel Company Books Compared Bocks Reconciled Remarks.
Type L] {Achiirw Coriulang ) [AEC Ca)
Dabit | Creds Debit | Coadi
A2 1
1.4 200 Swlns 1 T, 00, E0 0
142012 Purchass Purchass 1 100000
242077 Sxlas Exaz 4 &, 000 0
142012 Purchase Purchase 5 0,500, 00
1-4-M1F Sabes Sales 2 ), 00 0
242012 Purchase Dbt Hobe 1 10800 00
22007 Sawa Crucht Mot 1 10, 000,00
342012 Purchase Dokt Hote § 5000.00
H-HTE Fades Cresht Mote 2 000 00
252012 Cash Recoipt 2 E000. 4
007 Cash Fgpnpsd 1 o, 0. O
Unrécancilind
142012 Purchass Purchass 7 0,000, 00
14-2012 Purchase Purchase 4 40,1060, 00
243012 Cash Payment 1 120603040 0
24312 Purchass Purchass & 000,04
42012 Purchass Dbin Hota 7 10,0040.00
I8 more
Cipening Balance 0000.00 A0,000.00 A0.000.00
Cuiranl Dabd Tols 1. 50,0040, 00 150,000,000 40,000.00 Inv Fleporss
Curard Crade Tobal 3,0, 000.00)  2.15,000.00 86,000,00
Closing Balance 1.71.804.00 35, 00000 1,365, 000060
Racoe:dad
Unrecomcibed 1,50 000.00) 3,00 000.00] 215,000,001, %0, 000,00
o Space: WK GRiGY S

The transactions as per the user's books and the compared books will be displayed.

Auditing

The Auditing section provides the facility to Audit the required transactions. The Auditor can check all
the transactions or audit only selective transactions by applying the necessary sampling method.
Auditing is divided into the following:

o Verification of Vouchers - All the transactions for the Audit Year will be visible from this
report. The auditor has an option to apply the recommended Sampling methods and do the
Auditing for the Sampled Vouchers or audit all Vouchers.

o Related Party Transactions - The auditor can identify the Ledger Master as Related Parties
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based on the information given by the Client and all the transactions belonging to the Related
Parties will be available for scrutiny.

o Forex Transactions - This report list down all the transactions involving Multi Currency and
provides the option to conduct Audit.

e Micro, Small, Medium_ Enterprises (MSME) Transactions- Auditor can check and audit
the Outstanding Payments for the parties identified as MSME'’s.

o Salary / Wages Payments - Auditor can check the Head Count details and Salary Payment
details for all the employees and an option to audit these transactions is provided.

Aauditing
Particulars Total Sampled Audited Intemal Obseraton Extemal Clarfication Allered
Fanding Clarhed Fending Clanfind | (Toke wasditeg
Verification of Vouchars 1080 156 1
% of samplad woucher 14 % 0%
Related Party Transactions 53
Forex Transacisons T
MSME Transactions &7
Salary / Vages Payments L]

The Auditor can press Enter on any of the Columns to view the required transactions as shown
below:
e Total - This column displays the Total Vouchers which are available for Auditing.
e Sampled - This column displays the count of Sampled Vouchers along with the Percentage. It
also displays the bifurcated count of sampled vouchers, based on Voucher Type- and Ledger-
Wise.

Note: Ledger-wise count displayed in Brackets indicates the number of
Ledgers participated in the sampled vouchers.

o Audited - This column displays the count of Audited Vouchers along with the Percentage.

o Internal Observation - Displays the Vouchers which are marked as Internal Observation
by the user performing the auditing. The auditor can mark a Voucher as Internal
Observation if he wants to keep these Vouchers for his seniors help or to take the final
decision on the Audit status later. The two sub-columns Pending and Clarified indicate
Vouchers for which clarification from the superior is pending, and Vouchers for which
clarification has been received, respectively. This will ensure a smooth clarification process
within the audit team

« External Clarification - Displays the Vouchers which are marked as External Clarification.
The Vouchers which are marked as External Clarification will be available for the Client's
clarification from Gateway of Tally > Display > Statements of Accounts Audit &
Compliance Info. > Statutory Audit. The two sub-columns, Pending and Clarified,
indicating Vouchers for which clarification from the client is pending and received, respectively.
The auditor can therefore obtain complete audit status details from a single screen.

e Clarified (To be re-audited) - Displays the Vouchers which are Clarified by the Client.
These Vouchers were sent to the Client for his Clarification using Need Clarification Audit
Status.

o Altered (To be re-audited) - Displays the Vouchers which are altered by the Client after
the same was marked as Audited (post Audit completion).

The Auditor can drill down from the Total, Audited, Internal Observation, External
Clarification, Clarified (To be re-audited), Altered (To be re-audited) and view the
respective reports.

The drill down from the Total Column and Audited Column displays similar reports for all the five
reports.

Drilling down from the rest of the columns displays all the Vouchers marked as External
Clarification, Clarified or Altered for the respective report.

Email : ashwin@dedhia.com



130 Tally Audit Features & Functionalities

3.4.11.1 Verification of Vouchers

Verification of Vouchers report provides the Vouching facility to the Auditor by displaying all the
transactions. The Auditor has the flexibility to audit all the transactions or apply the required
sampling method and audit only the sampled transactions to form his opinion.

To view the Verification of Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of
Vouchers

Undar: ¥ All lvems T-Apr. 2008 to 31.Mar- 2009
Particulars Sampling Mathod Total Audited Sampled
Wouchors Wouchars Viouchers
EIEETT S Manuaily Sampled &7 | i
Canlra 38
Cradit Note 2
Dbl Maole 4
Dalrgry Hote 4
Excise - Puichass Manually Sampled s 1
Excise « Sakes 1
Excise — Stock Joumal 1
Joumnal 112
Payment 456 n
Payrall B3
Purchase 'rl-hl'il.lh“:i Smipled 103 d
Purchasa Order 5
Recaipt 125 1
Recaipt Naote 2
Sales L z
Sales Order 3
Grand Total 1.102 L]

From the above report the Auditor can press Enter on any of the Voucher Types and press Enter to
view the Voucher Monthly Register. From Voucher Monthly Summary the Voucher Register can be
viewed and the Vouchers can be audited.

The Verification of Vouchers report displays all voucher types having transaction in the audit year
along with the details of Voucher Count (of Total Vouchers and Audited Vouchers) and Sampling
Method.
e Particulars: Displays the name of the Voucher Type.
e Sampling Method: Displays the name of the Sampling method which is applied at the
voucher level.

Note: The Sampling Methods can be applied using the Ctrl+F9: Master
Config button.
e Total Vouchers: Displays the total nhumber of Vouchers passed under each Voucher Type.
e Audited Vouchers: Displays the total number of Vouchers which are already audited for each
Voucher Type
e Sampled Vouchers: Displays the Sampled Voucher count.

Note: The Sampled Voucher count will be displayed against each Ledger
entry in a Voucher, because of this the sampled Voucher count can be more
than the Actual Vouchers.

Example: If there are more than one Expense Ledgers in a Voucher and the
Sampling is applied at the Group/Subgroup Level, then the Sampled
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Voucher count will be equal to the number of Expense Ledgers in the

Voucher.

F4: Chg Vch

Click on F4: Chg Vch or press F4 to select the required Voucher Type

Voucher Types

4 Al Hems

All Purchase Vouthers
All 5akes Vouthers

All Stock Joumad Vo hers
Aflendance
Commercial Invoice
Contra

Credit Hote

Debit Mot

Diedivery Mote

Excize - Purchase
Excise - Sales

Excise = Siock Joumal

ol

Memorandum
Mg Journal
Paymernt
Payrod
Phiysical Stock

Purchase Order
Receipt

Receipt Nole
Regections In
Repections Out
Reversing Joumnal
Sakes

Sales Crder
Stock Mournal

e Press Enter to view the report for the selected Voucher Type.
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Yerification ol Vouchers
Undar: Purchase

1-Apr. 2008 to 31.Mar-2009
Particulars Sampling Mathod Total Audited Sampled
Wisachars. Vechars Viouchars
Manually Sampled 2 i (L'
Furchase Manually Sampled 103 1 1)
Grand Total 105 5
=

F7: Show Sampled

Click on F7: Show Sampled or press F7 to view the Sampled Vouchers alone.

Lndar: ¥ A1l lvems

1-Apr. 2008 1o 31.Mar-2009
Particulars Samphig Matkad Tetal Avudied Sampled
Voschars Veuchars Vouchars
Manually Samplod & 1 m |
Excise - Furchass Manually Sampled P 1 1)
Purchase Manually Sampled 103 4 i1
Grand Total 172 [
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F7: Show Audited

Click on F7: Show Audited or press Alt+F7 to view the Audited Vouchers alone.

Undar: 4 A1 ltams

A-Apr. 2008 1o 31 Mar-2009

Particulars Sampling Method Tetal Audited Sampied
Wiuchers Veuchars Viouchars
Manually Sampled &7 1 |
Excise - Puichass Manually Sampled 2 1 i1
Paymem 456 I
Furchass Manually Sampled 103 L {1
Receipt 125 1
Sales 1 1
Grand Total BGT 33
—

Ctrl+F9: Master Config

Click on Ctrl+F9: Master Config or press Ctrl+F9 keys to identify the parties as MSME, Related
Parties, Periodic Ledgers and apply Sampling methods for Auditing.

Ctrl+V: Group/Ledger wise

Click on Ctrl+V: Group/Ledger wise or press Ctrl+V keys to display the Group wise Auditing
screen.
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Lindar 4l lwms 1-Apr. 2002 to 31.Mar- 2009
Particulars Sampling Method Total Audaed Sampled
Group Vouchers | Geoup Vouchers Vouchers
1 1 i |
Loans [Liability) Eral "
Cumant Liabilities Even Humbered Vouchars {Manually Samgpled Voucher) B84 Pl 516 (2)
Fixed Assats L]
Investmants 1
Cument Assets 54 i 145 {0y
Sales Accounts 108 z
Purchase Accounts Manaily Sampled Veuchar 7 L] 12
Direct Incomies a
Direct Expansas 5
Indirect Expansas 255 1

Profit & Loss A

The Verification of Vouchers report displays all Primary Groups along with the details of

Voucher Count and Sampling Method.

o Particulars: Displays the name of the Primary Group.
e Sampling Method: Displays the name of the Sampling method which is applied at the Group

level.

Note: The Sampling Methods can be applied using the Ctrl+F9:

Config button.

e Total Group Vouchers: Displays the total number of Vouchers passed under each Primary

Group.

o Audited Group Vouchers: Displays the total number of Vouchers which are already audited

for each Group

o Sampled Vouchers: Displays the Sampled Voucher count

Master

Note: The Sampled Voucher count will be displayed against each Ledger

entry in a Voucher, because of this the sampled Voucher count can be more

than the Actual Vouchers.

Example: If there are more than one Expense Ledgers in a Voucher and the
Sampling is applied at the Group/Subgroup Level,

then the Sampled

Voucher count will be equal to the number of Expense Ledgers in the

Voucher.

Ctrl+W: Audit Wkg Paper

To view the Audit Working Paper during Auditing, click on Ctrl+W: Audit Wkg Paper or press Ctrl
+W keys. The details displayed in Audit Working Paper will be relevant to report from where it is

triggered.
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Audit Working Paper Cirl + M B
At Warking Paper For Verification of Vouchars Agdit Penod - 1-Apr-2008 b 31-0ar- 3008
Sudit Start Date 16-Jun-2011 at 14:10 Company Status - Private Lim#ied Company
Audil End Dats 2T-Jurr-2011 at 08.06

Vaucher Note
Diaste Partitulais Vieh Ha Seopd B Hole By Slatius
1 morg ==
[EETTEIITH Business Promotion Expeases| 1 | Verfiestion Of Vouehers B Budited YT
28pr-2008 | Salanes 2 | Werhication Of Wouchsrs F Aaydited

2-Ap-2008 | Advew ConsuRants 3 | venfication Of Vouckens a Audited
Jeibpr2008 | Kawitha's Rant Afc 4 | Verfication Of Wouchers a Sydited
FApe-2008 | Salanes 5 | verification Of Vouchens a Audited
F-iipr-2008 | Travelling & Comesyance 6 | Venfication Of Vouchers a MAudited
FApr-2008 | Travelling & Comeyance T | Venfication Of Vouchers El Audited
G-Apr-2003 | Travelling & Comesyance 8 | Venhcation Of Vouchers a Audited
9-Apr-2008 | Anind Kumar 6 | Working Hota arun
9-Apr-2008 | NexdkGen Systems 9 | Verfication Of Vouchsrs a Auditad
10-Apr-2008 | Mew Era Computens 10 | Venhcation 0 Wouchens a Audied
13-Apr 200k | NextGen Systems 11 | Venhcation Of Wouchsrs a Sydited
15-Apr-2008 | Travelling & Comeyance 12 | Venbcation Of Vouchen 3 Audited
16-fpr200F | Subscriptions 13 | Verfication 0f Vouchers a Sydited
16-Rpr-2008 | Simco Machinary Co 14 | Verification Of Vouchens a Audited
18-Apr2008 | Mew Era Camputers 15 | Venhication Of Vouchers a Audred
18-Apr-2008 | New Buzz Traders 16 | Verdication Of Vouchers El Audited
19452008 | Travelling & Conmeeyance 1T | Verification Of WVouchens a Audited
A-Apr-2008 | TOS on Commission 18 | Verfication Of Wouchers a Suditad
HApr-2008 | Hyundai Molees (1) Pa. Lid 19 | Venbeation O Wouckens & Audited
A 2008 | Patrol Expenses 15 | Workang Nate Raesh
H-Apr-2008 | Travelling & Comeyancs 22 | Venhestion Of Vouchen a Audited
H-Apr2008 | Chandra Timbars 23 | Varification Of Vouchers a Budited
H-Apr-2008 | Fast Counsrs 24 | Veribcation Of Vouchen a Audited
H-Apr2008 | Salary Payable 25 | Venfication Of Vouchers a HAudited

O meore ... |

F12: Configure

Click on F12: Configure or press F12 to change the default view for the Verification of Vouchers

report.
Configuration
Show Sampling Description ? Yes
Show Type Of WVoucher 7

e Show Sampling Description: Set this option to Yes to display the Sampling Method
description along with the Name of the Sampling Method.
e Show Type of Vouchers: Set this option to Yes to display the Primary Voucher Type.

The Verification of Vouchers report with the above configuration appears as shown:
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Undar: ¥ Al Ivems 1-Apr. 2008 to 31.Mar-2009
Particulars Samphng Melkad Typd af Vouthar Tatal Audilad Sampled
Wowchers Wenchaers Youchars
T Monually Sampled Attendance &7 1 o
Contea Contra 34
Cradit Note Credit Plote 2
Dabit Hote Dabin Mote 4
Dealrery Mot Delivery Hote 4
Excise - Purchase Marally Sampled Purchase 2 1
Excise - Sales Zales i
Excise — Stock Journal Stock Journal 1
Journal Jourmal 112
Paymem Paymant 456 kL
Payrell Payrall 63
Purchase Manually Sampled Purchass 103 4
Furchase Onder Purchase Ovder B
Receipt Rocoipt 125 1
Racaipt Note Receipt Nobe 2
Sales Sales 114 2
Sales Ovdar Sales Ovder 3
Grand Tatal 1.102 39
==

The Auditor can press Enter on any Group or Subgroup or Ledger to view the Ledger_ Vouchers
[****]report for[****]Verification of Vouchers.

3.4.11.1.1 Sampling Methods

The Sampling Methods will help presenting the required samples of the Voucher that the Auditor
wants to Audit from the given transactions in selected Company data. The following Sampling
Methods are provided to meet the necessary Sampling requirements:
e All Vouchers
Amount Range
Benford Analysis
Even Numbered Vouchers
Odd Numbered Vouchers
Specific Period
Specified Vouchers
Random Sampling

The Sampling methods can be applied for a Group/Subgroup/Ledger as required by the Auditor. The
Sampling Method applied at the Group Level will be applicable for the Subgroups and Ledgers until
there is a separate Sampling Method applied at the Subgroup or Ledger Level.

Example: If Amount Range Sampling Method is applied for the Current
Liabilities Group, then the same will be applicable for the subgroups like
Duties & Taxes, Sundry Creditors, Provisions etc. Amount Range will
also be applicable for the Ledgers  directly created under  Currently
Liabilities and all the Ledgers belonging to the Subgroups.

To apply the required Sampling Method,
Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of

Vouchers
e Click on Ctrl+F9: Master Config or press Ctrl+F9
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Aundit Conliguration

Master Configuration for
| Sampling Methods |

Master Configuration

Micro, Small & Medium Entenprisas
Penodc Payments and Receipls
Related Pary

e Select Sampling Methods and press Enter
e Select the required Voucher Type by pressing Spacebar
¢ Click on S: Sampling or press Alt+S to select the Sampling Method

Sampling Methods

Sampling Methods

Amount Range

Benford Analysis

Even Numbered YVouchers
COdd Numbered Vouchers
Specific Penod

Specific Vouchers

Sampling Name

e Select the required Sampling Method and press Enter

All Vouchers: This sampling method should be applied to display all the
Vouchers belonging to the selected Ledger.

Example: If a Ledger has 15 Vouchers and All Vouchers sampling method is
selected, then all the 15 Vouchers will be available under sampled column
for audit.

Amount Range: This sampling method should be applied to display all the
Vouchers having the Ledger value between Minimum and Maximum
Amount as Debit/Credit/Both as specified by the Auditor.

Example: For sampling method specified for Ledger/Group with minimum
and maximum amounts as 2000 and 5000 respectively. This sampling
method will give vouchers having Ledger values from 2000 to 5000 having
Debit or Credit or both.

Benford Analysis: This sampling method should be applied to display the
Vouchers having Digit mentioned in Analysis Type having Highest
Positive/Negative frequency difference as per Benford method.

Example: The system will compare the percentage of occurrence for the 1st
digit of the Transaction value with the Benford’s method ( probability
mentioned by Benford for numbers from 1 to 9) and based on the positive or
negative deviation specified in the sampling method, the transactions with
the highest positive/negative deviation for the 1st digit will be sampled.

Even Numbered Vouchers: This sampling method should be applied to
display all those Vouchers having Even voucher number sequence Starting
from voucher number as specified in the method by the Auditor.

Example: For sampling method specified to Ledger/Group, this will give all
EVEN numbered vouchers starting from voucher number (say 6) specified in
the sampling method across any Voucher Type. Then the result should have
6,8,10...... if such voucher number exists for that Ledger/Group.
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Odd Numbered Vouchers: This sampling method should be applied to give
all those Vouchers having Odd voucher number sequence Starting from
voucher number as specified in the method by the Auditor.

Example: For sampling method specified to Ledger/Group, this will give all
ODD numbered vouchers starting from voucher number (say 5) specified in
the sampling method across any Voucher Type. Then the result should have
5,7,9.... if such voucher number exists for that Ledger/Group.

Specific Period: This sampling method will give vouchers having voucher
date which falls within the specified dates in the From and Till fields in the
method by the Auditor.

Example: For From as 1-May-2008 and Till as 31-May-2008, this
sampling method will give vouchers dated from 1-May-2008 till 31-May-
2008.

Specific Vouchers: This sampling method will give Every specified
numbered voucher Starting from voucher number as specified in the
method by the Auditor.

Example: For From Beginning Show Every 5th Voucher After Voucher
Number 14 will consider every 5th voucher across any Voucher Type i.e
5,10,15,20... however as mentioned in method After Voucher No. 14 it will
give vouchers having number 15,20,25,30... if such voucher number exist
for that Ledger/Group.

e Enter the required amount range in the Minimum Amount and Maximum Amount fields
respectively.

Minimum Amaount : 2,000.00

Maximum Amount g 5000

Note : This Sampling Method will give all the vouchers of applicable
Voucher Type having transaction value between Minimum and
Maximum Amount as specified in the method.

Sampling Method: Amount Range

e Press Enter to select the Sampling Method details.
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pling Configuration
List of Voucher Types

Particulars Sampling Eethod Sampling Description

Atendancs

Comemarcial Invoics

Conira

Cradit Hote

Diabit Bote

Delivery Hote

Excise - Puchase

Excise - Sales Al Vouchers
Excise - Stock Joumal

Job Werk In Oeder

Job Work Qut Order

Jaisnal

Matenal In

Matenal Dut

Kamomndum

Ay Jourms

Paynall
Physical Slock
Purchasa
Purchass Ondar
Racaipt
Receipt Note
Rajections in
Raections Cul
Rewersing Joumal
Sales

Sales Order
Stock Joumal

Similarly the required Sampling Methods can also be applied to the other Voucher Types also.

Button optionsin the Sampling Configuration screen

F4: Vch Type

Click on F4: Chg Vch or press F4 to select the required Voucher Type, to view the report for the
selected Voucher Type.

Ctrl+V: Group/Ledger wise

Click on Ctrl+V: Group/Ledger wise or press Ctrl+V keys to display the Group wise report.

Ctrl+F10: Rest. Default
Click on Ctrl+F10: Rest. Default or press Ctrl+F10 to restore the Sampling Method

Configurations. Pressing this button will revert all the Sampling Method Configurations that the
Auditor has made for Voucher Types.

S: Sampling

Click on S: Sampling or press Alt+S to apply the required Sampling Method as explained earlier.

K: Skip Sampling

Click on K: Skip Sampling or press Alt+K to skip the Sampling Method which is inherited from the
Groups/Sub-group.
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D: Delete Sampling
Click on D: Delete Sampling or press Alt+D to delete the Sampling Method already applied.

Once the necessary Sampling Methods are applied press Escape to go back to the earlier report.

Ctrl+R: Random Sampling

Random Sampling is a principal method of Audit Sampling and a button to apply the same in Tally.
ERP 9 has been provided in the Sampling Configuration screen.

¢ In the Sampling Configuration screen, click on Ctrl+R: Random Sampling or press Ctrl+R

The Sampling Details screen is displayed:

Sampling Method: Random Sampling

Total Vouchers - 1,079
Sample - I

fNote: This Sampling Method Will Be Applied to the Totfal Vouchers (Ignonng
Manually Sampled Vouchers) to Determine the Random Sampled Vouchers.

e Sampling Types: The Vouchers can be sampled as a Percentage, or a number, of the total number
of Vouchers.

sampling Method: Random Sampling

Total WVouchers - 1,079 Sampling Type

Sample - 30 |} Percentage

Vouchers
Note: This Sampling Method Will Be Applied to the Total Vouy

Wanually Sampled Vouchers) to Defermine the Random Sampled Vouchers.

e Select the Sampling Type and press Enter

A List of Vouchers gathered using Random Sampling method will be displayed for view:
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[ Prine E-Expt | Edal  |G:Upload |5 Shop |G Language | Feybosed | 1 Contra Cerde] [ Sappert Certe| 1 Help ;
Wi hid Rigiates Matonsd Tradsss 1107 Cerll & W B
List of Random Sampled Vouchess 1-Apc 2011 8o 31.Mar 2012

Dt Pariculars Veh Type Vel Mo Dkt & Coedin i
Imeeds Oty Chitwards O

| 255 morw ... |
i G Esbit; Dnglich| Enger: AW T Seed| S ezl

To accept the listed Vouchers for random sampling, press Alt+S or click on S: Set Sampling. Tally.
ERP 9 will mark these Vouchers as Randomly Sampled.

Ctrl+W: Audit Wkg Paper

To view the Audit Working Paper during Auditing, click on Ctrl+W: Audit Wkg Paper or press Ctrl

+W keys. The details displayed in Audit Working Paper will be relevant to report from where it is
triggered.
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T
it Working Paper For Sampling Configuration Awdit Peniod © 1-Apr-2008 10 31ar- 3008
Famiculars Sampling Descrplion Cendig By
Journal Amsount Range (Vouchers haeang M 10000000 ) anen
Payment Amsount Range (Vouchers hawang Mn - 10,000.00 | anmn
Payment Amount Rangs (Vouchars honng Bin 7 00000 and Lax - 5000000 § A
Payment Amount Range (Vovchess having bn - 2000.00 snd Max  50,000.00 § B
Payment Amwount Range (Vouchers banang Mn - 2000000 | ann
Payment Amount Range (Yovchers Agong Bin - F 000000 ang Bleer - 5000000 ) EoiTy]
Payrent Sampling Skipped =
Payment Sampling Skipped ann
Excige - Skt Even Numbened Vouchers [Vowchess hineag Evin Nurnbars Sariag fom Ma. 2 ann
Excise - Sales All Vouchars ann

3.4.11.1.2 Verification of Vouchers - Ledger Vouchers

The Verification of Vouchers - Ledger Vouchers report displays all the Vouchers available for
Audit under the selected Ledger. The Auditor can drill down on the required Group/Subgroup and
select the required Ledger and drill down to view the Ledger Vouchers report.

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of
Vouchers

e Select the required Voucher Type and press Enter

e Select the required Month from Voucher Monthly Register and press Enter
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List of Peichate Vouchers 1-Apr-B00E to 30.Ape-2008

Date  Panticulars Weh Type Vigh Mo Dabit Credit Apdit Audis Mot
Ampunt Amsgunt Santus
242008 Simeco Hachimary Co., Purchase F 10,40,000,00
24-2008 Cash Purchass 3 B32.00
342008 Cash Purchase 4 12,480,00
3-4-2002 HP Imdim Lad, . Purchase b 103, 500,00
34:2008 Dollar Trading Co., Purchase [ 2, 750,00
5-4-2008 HexGen Sysems Purchase 7 T2.800,00
§54-2008 Purvankara Projects Purchass 8 2,00, 0
6-4-2008 Chandra Timbers Purchase k] 12.10,781.00
7-4:2008 Vieayagn Traling Caporation Purchase 10 10.26,924.00
124-2008 HexaGen Systems Purchase 11 4,680.00
16-4-2008 Fast Couriérs Purchase 12 1.685.40
174-358 How Buxz Traders Purchase 13 9,360,00
£1-4-20E Top Computers Purchass i 38047400
2442000 N.C.Jain Purchase 15 458,00
28-1-200 Nawvin Tradaers Purchase 16 2,153.00
542008 Telyphone Link Lid., Purchaso 7 1, H8.32
16-4-2008 Hews Era Competers Purchase 18 4,650.00

F12: Configure

Click on F12: Configure or press on F12 to alter the default display for the above report.

Configuration Format
-

Format d Condensed || Condensed
Show Billwise Details also ? No Detailed
Show Cost Centre Details also ? No
Show Inventory Details also 7 No
Show Forex Transactions 7 No
Appearance of Mames - Hame Only
Show Marrations also ? No
Show Audit Status 7?7 Yes
Show Audit Mote ? Yes

Show Client's Clarification ? No

Show Date and Time ? No
Show Vouchers of Audit Status ? 4 Any
Sorting Method - Default

Verification of Vouchers from Group/Ledger wise

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of Vouchers > Click
on Ctrl+V: Group/Ledger wise

e Select the required Group and press Enter

e Select the required Subgroup (if any) and press Enter

e Select the required Ledger and press Enter
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Note: To view the Ledger
the Ledger name
(in case

Vouchers

Warilication af Youchers

Ledger Wouchers

if displayed at the Verification
if the Ledgers are directly created under the Primary Group).

report, the Auditor can press Enter on

of Vouchers report itself

Ledger - Manml Udyoq Service Centre | All Veuchers |

Date Parkiculars

Weh Type Weh Mo, Transaclion Baalin Budit Hote

Valua Stabus
JE5N0E Vehicle Repais & Maimenance Joumal 17 TA90.00 Cr
572000 Camora Bank P a7

150 Velicle Repaiis & Maimenance Janinmal 53 545500 Cr
20200 Camara Bank Paymaent AE 545500 D
1220009 Vehicle Repaiis & Maintenance Joummal 80 6585000 Cr
17200 Camara Bank Paymient I8 654500 D

Tutal

The Ledger Vouchers report displays the transaction details such as Voucher Type, Voucher

No., Transaction Value, Audit Status and Audit Note for the selected Ledger.

I: Other Info

Click on I: Other Info or press Alt+I to view the following details:
e Whether this Ledger is identified as Related Party also?
e Type of Enterprise if the Ledger is a Micro, Small or Medium Enterprise ?
e Details of Sampling Method applied if any.

Ledger Information
Maruti Udyog Service Centre

Iz Related Party . No
MMSME Type

sampling hethod

Ctrl+W: Audit Wkg Paper

To view the Audit Working Paper during Auditing, click on Ctrl+W: Audit Wkg Paper or press Ctrl
+W keys. The details displayed in Audit Working Paper will be relevant to report from where it is

triggered.

F12: Configure
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Click on F12: Configure or press on F12 to alter the default display for the above report.

Configuration

Show Marrations also 7 No Audit Status
Show Audit Status 7 Yes ]
Show Audit Mote ? Yes 4 An

Show Client's Clarification ? No 4 on Hold

Show Date and Time ? No Altered
Show Vouchers of Audit Status d! Any ARG
Sorting Method - Default Clarified

Meed Clarification

Unaudited
Under Observation

Show Narrations also: Set this option to Yes to display the Narration entered by the Client
during the Voucher entry

Show Audit Status: Set this option to Yes to display the Audit Status as selected by the
Auditor during the Audit. This option is set to Yes by default.

Show Audit Note: Set this option to Yes to display the Audit Note as entered by the Auditor
during the Audit. This option is set to Yes by default.

Show Client's Clarification: Set this option to Yes to display the Clarification Note

entered by the Client for the Vouchers marked as Need Clarification by the Auditor.

Show Date and Time: Set this option to Yes to view the audit Date & Time.

On enabling Show Date and Time the Ledger Vouchers report appears as shown:

Waischers Register C !
List of Parchase Voachars 1Apr 008 to J.Ape-2008

Date

Particulars Weh Type  Wieh N Dwhit Crreli Asdit Audit Note
Arnaunl Arnount Status

2:4-2008 Simco Machinery Co. Purchase 2 10, 40,000. 00
24-2008 Cosh Purchase 3 B30 Audited
34-2008 Cash Purchass 4 12.480.00
342008 HP Imdia Lad., Purchasa § 1,03.500.00  Audited Purchased goods
(On . 18-Se-2071 1230
342008 Dollar Trading Co., Purchasa g 250,060
5-4-2002 NexeGen Systems Purchass T T2.800.00
54.2008 Purvankara Projects Purchasa 8 200030 Heed Clarificafion Need Clanfication on
supporting Documants
ERFT
|6-£-2008 Chandra Tim bers Purchass ] A2 A0TE1.00

Show Vouchers of Audit Status: Select the required Audit Status for Vouchers (from
Altered, Audited, Clarified, Need Clarification, Unaudited, Under Observation, On Hold and
Any) to filter and display the Vouchers for the selected Audit Status.

Sorting Method: Select the required sorting method for the transactions from the list of
Sorting Methods.

Other Button options are same as Ledger Vouchers report.

3.4.11.1.3 Auditing of Vouchers

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Verification of Vouchers

Select the required Voucher Type and press Enter
Select the required Month from Voucher Monthly Register and press Enter
Select the required transaction that needs to be Audited using Spacebar key

Note: You can also select Multiple transactions using the Spacebar key one
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by one on each transaction or you can select all transactions using Ctrl

+Spacebar

List of Peschate Vouckers

keys.

1.Apr. 2008 to 30.Ape.2008

Date Partlculars Vch Type Vich Mo Dbkt Credit Aundlc Auclii Mota
Amount At Sinfus
24-2008 Simoo Mackinery Co., Purchasa 2 10,40, 00D, 00
2-4-1008 Cash Purchase 3 32.00
342008 Cash Purchass 4 12,480, 04
3-4-2002 HF Indim Lud.. Purchase 5 1.03,500.00
342008 Dollar Trading Co., Purchass [ 2,750,y
54-2008 NexnGen Sysems Purchase 7 ¥2.800,00
542008 Pervankara Projects Purchase 8 2D 04
G6-4-2008 Chandrn Timbers Purchase § 12.10,781.00
742003 Vinayagn Tesding Cacporation Purchase i 10.28,524.00
1245008 NextGan Sysiems Purchasa 11 4 B0 00
16-4-2008 Fast Courbirm Purchass 12 1.685.40
1742008 New Buzz Tradars Purchase 13 9, 360,00
-7 Top Computars Purchase L 38047400
2442008 N.C.Jain Purchase 15 45800
D4-4-2008 Novin Troders Purchase 15 2,153,00
1542008 Telephone Link Lud., Purchase 17 1,348.32
i6-4-0%08 Wew Era Compaters Purchase 1§ 4,680.00

e Click on F9: Audit or press Alt+F9 to Audit
e In the Audit Details screen,
o Select the required Audit Status from list of Audit Status

Audit Details

for Venficaton Of Vouchers

Audit Status

| Iidit Note

External Clarification
Internal Observation

Copy Audit Details to Audit Working Paper 7 Yes

Audit

On Hold: This option can be selected to mark a transaction which needs
clarification or further enquiry with in the audit team.

Audited: This option can be selected to mark a transactions as Audit

completed.
External
or entries

Internal

Clarification: This option can be selected to request for further
clarifications from the client incase the
is not clear or is incomplete.

information available in the Voucher

Observation: This option can be selected when the Auditor is not

sure of the Audit Status and want to decide later or if the transaction is kept

aside for

seniors help.

o Enter the required remarks in the Verification Note
o By default, the option Copy Audit Details to Audit Working Paper will be set to Yes. Once
the Verification Details are saved, the details will be captured in Audit Working Paper.
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Note: The option Copy Audit Details to Audit Working Paper will be
displayed in Audit Details screen only when the Audit Working Paper is
enabled in F11: Features (Audit Features)
Audit Datails
for Verfication Of Vouchers
Audit Status Audit Note
Audited Paid by cheque against purchase

Copy Audit Details to Audit Working Paper 7 Yes

Accept ?

Yes or No

o Press Enter to go back to Voucher Register screen.

The Ledger Vouchers screen with saved Audit Details will appear as

shown:

Woaucher Register

List of Paschate Vouchers 1.Apr-2008 1o 30.Ape- 2008
Date  Parthculars Wch Type Vich Mo Drarkale Cradit Audit Audit Mote
Amount Argant Status
242008 Hextren Systems [Maaualy Sampled]  Purchase 1 S5, 800,00 Audited Fid by cheqies against
chase

2-4-1008 Simco Mackinery Co., Purchass 2 10,480, 00sD, D

242008 Cash Purchazo 3 832,00

34-2008 Cash Purchase | 12,480,00

342008 HP Imdim Lad., Purchaza 5 1,03, 500,00

3-4-2008 Dollar Trading Ca., Purchase G 2,.250.00

5-4-2008 NextGen Systems Purchase T T2, 806D, 04

5-4-2008 Pervankara Projects Purchase 8 2. 00,00

6-4-2003 Chandra Timbers Purchase 9 12,10, 781.00

T4-2008 Vieaygn Tuading lometion Purchasa i 10,28,524.00

12-4-208 NextGen Systens Purchass 11 4,650.00

1E4-20(d Fast Courbars Purchass 12 1,685,400

17-4-2008 New Buzz Traders Purchase 13 9,350,00

i14-20d Top Computers Purchase 4 3LED4T4.00

Da-4-1000 WG Jmin Purchase 15 A55.00

2847008 Navin Traders Purchass 16 25500

i5-4-0008 Talaphoss Link Lid., Purchase 17 1,348,323

- 7008 Hiswr Era Compaters Purchase 13 o, 5E0.00

3.4.11.2 Related Party Transactions

Related Party Transactions report displays all the transactions that were made with the persons/

parties identified as Related Party by the Auditor. The Auditor will

be able to scrutinise these

transactions to find if any undue favours are made to any of the Related parties.

To view the Related Party Transactions report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Related Party

Transactions
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Group + Al lbems

1-Apr. 2008 to 31-Kar-2009

Particulars Name of Group Relation Type Total HAudited Cloging

Wouchers Winschang Balance

South Debtors Associated Patner
Ashak Financien Sundry Ceadiers - Hom Tradeg 2 3.00,800.00 Cr
ANT Compulers Sundry Deblors 1 14 58 244 00 O
Biatlievala & Co VWest Detdors 2

Bharat Petra AC Sundry Credilors - Hon Trading 23 5, 160,00 Cr
Dollar Trading Co Sundry Debiors - Ovarseas 13 1 1,802 00 O
Synchronized Solutions Sundry Deblors 3 &3,000.00 D

Grand Total 56 J

The above report displays the Party wise Total Vouchers, Audited Vouchers and Closing Balance for
each Party. The name of the immediate Group/Subgroup and Relation Type is also displayed.

3.4.11.2.1 Related Party Transactions - Ledger Vouchers

The Related Party Transactions - Ledger Vouchers report displays all the Vouchers belonging
to the selected Party.

To view the Ledger Vouchers for the Related Party Transactions,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Related Party Transactions
e Select the required Related Party and press Enter
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1-Apr- 2008 1o 31-Kar-2009

Date  Red Mo Particulars Transaction Auwdit Audit Hote
Walua Sratus
Jr00E M 25,000,00 Dr
FhlE  Payment 121 25.000.00 Or
Cash 25,000.00 Cr
Sub Teaal T 25,000.00 Or
Dime  Veh Type Vieh Na Transaction Bt Busdit Hote
Valug Status
332009 Onm Account 58,000.00 Or
I7-2008  Fayment 130 25,000.00 Dr
Canara Bamk 20,000.00 Cr
332008 Payment 417 3300000 Or
Cash 27,000.00 Cr
Canara Baik 6,000.00 Cr
Toital B3.000.00 Dr

The above Ledger Vouchers report displays the transaction details such as Voucher Type,
Voucher No., Transaction Value, Audit Status and Audit Note for the selected party.

The first section in the report displays the transaction with Reference Number and the second
section displays the transaction carried out On Account.

3.4.11.3 Forex Transactions

Forex Transactions report displays all the Vouchers having multi currency. This report will help the
Auditor to check if the proper Rate of exchanges are entered and other guidelines regarding the
Forex are followed during the transactions.
To view the Forex Transactions report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Forex Transactions
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Under 4 &1l lems

-Apr2008 te 31.Mar-2o0

Farticulars Type of Woucher Total Forex Audibed
Wiachers Wouchers Woucharg
[BankFayment o R a i
Pay e Paymem e 5
Purchase Purchass @5 5 1
Recaipl Receipt 115 T
Sales Sales 112 B
Grand Tatal [50] 26 1
—

The Forex Transactions report displays the Name of the Voucher Type, Type of Voucher, Total

Vouchers for each Voucher Type, Forex Vouchers for each Voucher Type and count for Audited
Vouchers.

The Auditor can press Enter in the Forex Vouchers column to display the Forex Vouchers report for
the selected Voucher Type.

The Auditor can also press Enter in the Total Vouchers column to view the Voucher Register
displaying all the Vouchers for the selected Voucher Type.

3.4.11.3.1 Voucher Register

The Voucher Register report displays all the Transactions for the selected Voucher Type including the
Forex transactions.

To view the Voucher Register report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Forex Transactions

e Move the cursor to the Total Vouchers column for the required Voucher Type and press
Enter
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Yaucher Regisher

Lisa ol Paymaent Vouchas 1Ay E 1 31 Mar 2009
Cte Particulars Weh Type Wieh Moo Forew  Rate of Transaclion i Bipdit Hote
l d_Exchangs  Walus Status
2408 Salaries P eni 1 15,000.00 D
242008 VAT Prevlour Yaar Paymant ] [CEFFREN T
A0 Kavithas Bent A'c Fayment 3 1000 00000 D
342008 Salarles Faymant 4 A0000_ 00 [k
F2008 Travelling & Comveyance Payment 5 250000 [
342008 Trawelling & Comvayance Faymant 4] 35,000.00 [kr
E-4-2008 Travelling & Comveyance Payment T 150000 [n
Sl 2008 MextGen Systems Fayment a 2800000 [
-0 Vijayalumars Leqal Charges A'c  Payment 9 1,00, 900,00 v
134200 MextGen Systems Payment 10 4 ER0I0 Dy
154500 Travalling & Camveyance Paymant N 63000 v
1E4-200 Subsoiplions Payment 12 3500060 [k
164000 Simcoe Machinery Co., Paymamnt 13 00, 000.00 [
TB4-200 Mew Buzz Teaders Fayment 14 450000 D
184200 Trawalling & Comveyance Paymant 15 7.0 [k
200 Hyumdai Motoas {lj Pyl Lid., Fayment 16 2008004 Dy
254200 Telephons Link Lid., Faymant 17 LA D
HH20E Postage & Telegiaph Payment 18 2000 T
4200 PF Payakle P aymant 19 1837 00 Der
X0 Pretessional Tax Payment 1l 35000 v
3040008 Chandia Timbers Payment A B 00 B0 Dy
X0 Salary Payable Payment | 0,436,060 Th
34208 PF Payable Fayment i 25800 D
34200 Professional Tax Paymant 4 30,060 [
1-52008 MextGen Systems Fayment 25 3800000 [
152008 The Leagus Clab Faymamt P 500000 I
1-52008 TCS i@ 2.5% - TUFL Fayment T 1349100 [
252008 Kavitha's Ram A'c Paymant 2 1000, 300004 D
L5008 VAT Payahle Fayment | TAL363.103 Dn
252008 ESI Payahle Paymant a 18000 Ok
252008 AMS Tech Payment Ell 1500000 4
A5.2008 nput ST - Counlier Charges Payment 32 18540 Cr
3T mare ..

The above report displays all the Vouchers for the selected Voucher Type along with the other
details such as Voucher No., Forex Amount and Rate of Exchange for the Forex Vouchers,
Transaction value, Audit Status and Audit Note.

Button options in the Voucher Register report

F1: Detailed

Click on F1: Detailed or press Alt+F1 to view the detailed Voucher Register report.
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Yaucher Register
List of Paymem Voucheis

1 Apr-28 i 31.Mar 2009

Cate Particulas Wieh Type Wik Moo Forew  Rate of  Transaction LT Bundit Hone
i Exchiamge Waluea Stabus
24000 Salaries P et 1 15, 000,00 D
Canara Bank 15,000 580 O
24008 VAT Previour Year Fayment 2 (EEEERED L]
HIDFLC Bank GB35 O
FAA0E Bavithas Bent Alc Paymem 3 10,00 20000 D
Camma Bank 100 00 A0
42008 Salaries Payment 4 10,000.00
Camma Bank A0, 000 00 Cy
2008 Travelling & Comayancs Paymemnt 5 2.500.00 [
Cash 250000 Oy
2008 Trwalling & Comvayance Paymemnt [ 35,000,060 [
Cath 3500000 Cr
542008 Travelling & Comveyance Paymamnt T 150000 Dt
Cath 1.500.00 i
42008 MextGen Systems Faymamnt ] 2800000 [k
HIFFL Bank 200000 i
1200 Wijayakumar's Legal Changes &'c  Paymant 9 11000 S00 00 [y
HIVEL Bank 100 000,00 Cy
134200 Mexthen Systems Paymant 10 4GB0 Dy
HIVFC Bamk 468000 Ci
154200 Travelling & Comveyance Payment 1 G300 D
Cagh 630,00 <o
164200 Subsaiptions Fayment 12 35000 Dy
Cash 150,00 Co
TE4-200 Simeoe Machinery Co., Fayment 13 300,200,040 Dy
HIFFC Bank 300, 800,00 Cy
TEd-200 Mew Buzr Teadeis Fayment 14 4.500.00 Dy
HIVFLC Bank 4.,500.00
18420 Travelling & Comveyancs Fayment 15 T2
Cash T2 O
420 Hyumdal Motads {l} Py, L., Fayment 16 2.00.800.00 Dy
HIFL Bank 200, 800,00 Cr
8% mere . ||

F12: Configure

Click on F12: Configure or press on F12 to alter the default display for the above report.

Configuration
Show Marrations also 7 No
Show Billwise Details also ? No Audit Status
Show Audit Status ? Yes ]
Show Audit Mote 7 Yes 4 An
Show Client's Clanfication 7 No 4 On Hold
Show Date and Time 7 No Altered
Show Vouchers of Audit Status i An Audited
Show Vouchers Having Currency -4 Any Clarified
Sorting Method : Default Meed Clarification
Unaudited
Under Obsernvation

¢ Show Narrations also: Set this option to Yes to display the Narration entered by the Client
during the Voucher entry

e Show Billwise Details also: Set this option to Yes to display the bill details entered during
the voucher entry

o Show Audit Status: Set this option to Yes to display the Audit Status as selected by the
Auditor during the Audit. This option is set to Yes by default.

e Show Audit Note: Set this option to Yes to display the Audit Note as entered by the Auditor
during the Audit. This option is set to Yes by default.

¢ Show Client's Clarification: Set this option to Yes to display the Clarification Note
entered by the Client for the Vouchers marked as Need Clarification by the Auditor.

o Show Date and Time: Set this option to Yes to view the Audit Date and Time.
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The Voucher Register is displayed as shown:

List of Payment Vouchars 1. Apr-2008 1o 1 -Mar. 20

Date  Particularns Weh Type WehiMo. Forex HRate of Transaction Budit Budin Hote
Amount Exchangs  Value Status
= ... &3 more

52008 Dollar Trading Co., $200 TAVS B6.ODDv Meed Clariication Need clanohication on

why the vouchsr is
altared after sudding

On ;95 Sep. 2011
12:53
|55-2008 Computer Junction Paymient 45 1.96000 Dr

e Show Vouchers of Audit Status: Select the required Audit Status for Vouchers (from
Altered, Audited, Clarified, Need Clarification, Unaudited, Under Observation, On Hold and
Any) to filter and display the Vouchers for the selected Audit Status.

e Show Vouchers Having Currency: Select the required Currency to filter and display the
vouchers for the selected currency.

e Sorting Method: Select the appropriate method from the list of sorting methods.

3.4.11.3.2 Forex Vouchers

Forex Vouchers report displays all the Vouchers having Forex entries for the selected Voucher Type.
To view the Forex Vouchers report,
Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Forex Transactions

e Move the cursor to the Forex Vouchers column for the required Voucher Type and press
Enter

Fores Youchers

List of Paymen Voucheis 1 Apr-d0lE 1o 31 Mar 2009

Dte Particulss Weh Type Wik Moo Forew  Rate of  Transaclion Buddin Bt Hote
A it Eoxilliam g Walue Status
BO2008 Forex Dollars Al'c Faymant 165 £ 6,00 Rs 434 25800 [k
IH1-0E Forex Dollars Alc Paymem 222 F10.00  Rsd3F 430060 I
1:1-2008 Forax Dollars A'c Faymant 29 £ 15,00 Rs 434 G450 [k
232008 Forex Dollars Ale Paymem J3 FIES50 Reddd 165550 v

The above report displays all the Vouchers for the selected Voucher Type along with the other
details such as Voucher No., Forex Amount and Rate of Exchange for the Forex Vouchers,
Transaction value, Audit Status and Audit Note.

Email : ashwin@dedhia.com



154 Tally Audit Features & Functionalities

3.4.11.4 MSME Transactions

The MSME Transactions Summary report displays Outstanding bills for the MSME's_as_identified
by the Auditor. This report also displays those bills which were cleared after 45 days. This report will
help the Auditor to check if the Client has timely cleared the Outstanding Amount from MSME's and
comply with the MSME Act.

To view the MSME Transactions Summary report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Micro, Small, Medium
Enterprises (MSME) Transactions

Undar 4 Al ams 1-Apr- 2008 to 31-Mar- 2008

Particulars Erflarprise Hame of Growsp Clasing Total Audied
Typa Balance Wouchaers Veuchers
; ] 33,03.003.00 Cr 4
Infinit infzpolutions Migra Sanviry Crecitors - Trading 21157000 Cr 7
Mahavess Compuatars Miera Sariry Crechtors - Trading 2,03.034.00 Cr 4
Manthi Tradars Micra Sendry Crecitors - Trading E.74,028 00 Cr 10
Haan Traders Srraall Fanrity Crecitons - Trading 2
Hayak Tracing Co Madium Sardry Creciors - Trading 2
.G kmm Khcra Sareiry Creckions - Trading 936.00 Cr 1
Hew Buzz Traders Micrg Sendry Crecitprs - Trading &
HexiGen Systems Sreall Eandry Crecion - Trading 22391200 Cr 1
Sai Infotech (P) Lid Micre Sandry Creditors - Trading 4,09.568 00 Cr ]
Samgung (1} Pw. Lid Micie Sandry Creciiors - Trading 33.000.00 Cr 4
Sundry Creditors (Purchase Expenses)  Madium Sandry Creditors - Trading 20,000 00 Cr
Tap Comgutars Smadl Sandry Crecitoes - Trading 19.26 456.00 Cr 4
Winayaga Trading Corparation Madium Sardry Crediors - Trading 8.23.139.00 Cr ]
Zen Ertarprises Sl Sandry Creditors - Trding B.080.00 Cr 4 1
Grand Total 841, 136,00 Cr EE] F]

The MSME Transactions Summary report displays the name of the organisation, Enterprise Type,
Name of the Group/Subgroup, Total Vouchers, Audited Vouchers and total amount that is
Outstanding for the selected period (shown as Closing Balance).

The Closing Balance is not shown for the Bills which are cleared but not within the stipulated time
frame.

Button options in the Micro, Small & Medium Enterprises Outstanding report

F4: Group

Click on F4: Group or press F4 to filter the Enterprises/Party Ledgers belonging to the selected
Group.

F6: Age wise

Click on F6: Age wise or press F6 to select the ageing options - Ageing by Bill Date or Ageing by
Due Date and to alter the aging period.

Ctrl+W: Audit Wkg Paper
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To view the Audit Working Paper during Auditing, click on Ctrl+W: Audit Wkg Paper or press Ctrl
+W keys. The details displayed in Audit Working Paper will be relevant to report from where it is

triggered.

Audit Working Paper For MSME Apdit Peniod - 1-Ap-2008 to 310ar-2004
Audit Start Dals 16-Jan-2011 at 2410 Company Status - Prvale Limited Company
Audit End Date ET-hun-2011 at 0306
_ Voucher Haobe
Date Particulars Veh Ho Scope MEME Datals Audnote By Status
1 more -
& | Working Note Idedum arun |

[EEL ] prmerem

3.4.11.4.1 Identifying Micro, Small & Medium Enterprises

Those Ledgers which are identified by the Auditor as Micro, Small or Medium Enterprises will only
appear in the Micro, Small & Medium Enterprises Outstanding report.

To identify the parties as MSME,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > MSME Transactions >
MSME Transactions Summary
e Click on Ctrl+F9: Master Config or press Ctrl+F9

e Select Micro, Small & Medium Enterprises and press Enter to view Micro, Small and
Medium Enterprise Configuration screen

o e

In Micro, Small and Medium Enterprise Configuration screen
Select the required Parties that needs to be identified as MSME's using Spacebar

Note: You can select the similar
select all

Enterprise Type together and mark. e.g.
parties which are Small Enterprises and mark them as Small.
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Micre, Small and Medium Enberprise
Undar Geoup 4 Al Hems

Sl | Mame of Ledger Name ol Group Primary Group  Defaull Credin Days | Emerprise  [Regisration No
Type
1. [ Adview Consubants South Debloes Sundry Debbors
L | Al India Computer Instibube Sundny Creditors Sundry Creditors 60 Days
. |Amar Computer Paripherals South Detlors Sundry Debhors
4. |AHS Tech Sundny Creditors Sundry Creditors
. [Arvind Humar South Deblers Sendry Dabtors 30 Doys Madium:
. |Ashok Financiers Sandry Crediors - Mon Tradeg  Sundny Credibons
1. |Avanthi Constructions Sandry Crocliors - Won Tradag  Sundry Creditors
8. | AVT Compiters Sundey Deblors Suslry Dubbors
5. | Batliwala & Co. West Dabtars Sumdry Dabbors 30 Days
10, |Bharar Petre AR Sunidry Cridaors - Han Tradg

Sundny Creditors. - Trading

Smiall RT3I242

Computer Junclion
. |Computer Paint

Damro Fumniture [P L.
Dallar Trading Co.,
Enernal Consultants

Euro Sofis

Fortune Compuler Semices
Futura Systems

Fuzitsy Systoms

Gaitands Traders

24

. |Group 4 Securites Pt Lid,
28 |Hindustan Tembers

2. [Horizon Systems

L |HF India Lid.,

M. | Hyundal Motors [T} Put. Ltd.,

South Deblors

Suncry Crechiors - Hon Tradeg
Horth Deblors

Sundny Craditors

Surry Crechiors - Man Tradiag
Sundry Dubtors - Charseas
Sundry Crecions - Wen Tradag
Sundry Debtors - Overseas

South Deblors
South Deblers
Sundry Debtors - Overseas
South Deblors

Sundny Craditons

Sundny Deblors

South Deblors

Sunsry Credilors - Trading
Sandry Creditors - Men Tradimg

B0 Days
45 Days

A5 Days

30 Days
Sundry Credtors 45 Days

Sundny Creditors

Mg ium:

8 e ... | |

e Press F5: Update button to mark them as Micro, Small or Medium Enterprise.
e In MSME Details screen,
e In Enterprise Type field select enterprise type from the list
e In Registration No field specify the registration humber of the MSME

Enterprise Type
Registration Mo.

MSME Details

: Small

Note:
button.

To unmark a party wrongly
You can also specify the MSME Registration number
same can also be entered from Ledger

identified as MSME,

Master.

use the B: Blank
if required or the

e Press Escape to view the Micro, Small & Medium Enterprises Outstanding report.

Ctrl+W: Audit Wkg Paper

To view the Audit Working Paper during Auditing, click on Ctrl+W: Audit Wkg Paper or press Ctrl
+W keys. The details displayed in Audit Working Paper will be relevant to report from where it is
triggered. This report displays the details of Configuration of Periodic Ledgers.
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Audil Waorking Paper

Audit Working Paper For MSME Configuration Audit Peniod © -Ape-2008 e 31ar- 300
Hame O Ladger Hams of the Group Dalault Entarprise Registration Cenifig By
Cru:l_i Dianys Typeé
Chandra Timbars Sundry Creditors Sh4SaT Small arun
Fast Counars Sundry Crediors ShMSET Small anun
Global Traders Zouth Debtors T Days ShasaT Zmall an

3.4.11.4.2 Micro, Small & Medium Enterprises - Ledger Vouchers

The view the MSME - Ledger Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Audit & Analysis > Outstanding Bills -
Micro, Small & Medium Enterprises (MSME)
e Press Enter on the required Enterprise name

Hicre, Small & M [l

|Ledgm - Chadlenger Systams -4 2008 by 30 Adar 2008 |
Date R Mo Particulars Opening Pending Dué on  Cwirdus Audit Audin Hote
Aamount A it by days Stntus
142008 517036 £.3.200 00 Cr B.31.200,00 Cr 1-Apr-2008 Mo
LArXE  Ewo - Fothioe 1 831, 200.00 Cr
|I2E-M008 GEMDGE 160 47400 Cr JB0ATL00 Cr F-Jur-Z2004 26T
izl Puochase 37 380 7400 G
112088 123 4 TEE2000 Cr L PRLANL00 Cr 1-har-3008 15
iR e - Futhine 24840 G
Sub Toral 16005500 L 16,50,955.00 1
Date  Veh Type Wieh No Opaning Panding Audit Audit Hote
Aunount Aumpaint Saanus
HINH  On Account BE.12. 50800 Cr 961290800 O
|H20M Fayment 119 400 606,00 Or
1192008 Papmenr 167 1,50 000.00 [x
|RA2NE  Fayrent 175 4,00 602,00 D
| BN Payment 258 1,20 00800 Dr
BN Payment 208 1,00 00600 O
|THN0E Payment 291 1,00, 00600 Or
| BN Payment 324 90,548 00 Dr
(B2 Purchass 89 £ 75 50200 Cr
I more ...
Total J1.00.003.00 Cr 33.00,000.00

The above Ledger Vouchers report displays all the On Account and Against Bills payments that
are pending for the selected Enterprise (MSME). Along with the Voucher details, the report also
shows the Opening Amount, Pending Amount, Due date for Against Bills transactions, Audit Status
and Audit Note as entered by the Auditor.
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3.5 Audit Journals

The Audit Journals report provides the facility to view and pass the Finalisation Entries which
are required to finalise the Books of Accounts.

To view the Audit Journals report,

Go to Gateway of Tally > Audit & Compliance > Audit Journals

Awndit Joumnal Vowchors ABC Compamy 11-123 irl + M
1-Apr-211 i 19 kar- 212
Date Particulars Wik Type Yeh Mo, Tramsaction Budit Audit Note
Valum Status
313312 Canara Bank Jowrnal 105 F0,000.00 D

The above report displays all the Finalisation Entries passed using the Finalisation Flag available
in the Audit Journal Voucher Creation screen.

The Finalisation Flag can be used to pass the entries that will affect the Profit/(Loss) before

Interest, Depreciation and Tax in the Schedule-VI Profit & Loss A/c. Profit & Loss A/c
Ledger is not available for selection when this flag is selected in the Audit Journal creation.

3.5.1 Finalisation Entries
The Audit Journals report provides the required Audit Journal Voucher which can be used to pass the
Finalisation Entries.
To record these entries,

Go to Gateway of Tally > Audit & Compliance > Audit Journals > F7: Audit Jrnl
e The Journal Voucher appears with the Flag - Finalisation
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Accounting Voucher Creation ABC Company 11-13

IR o 111

3 Mar. 012

Saturday

Particulars Dhehit Crdit

Or Dep.on Building 50,000,00

Cur Bai, 1,70,000.00 Dr

Cr Accum. Dep. on Building 50,000.00
Cur Bai: 3,10,000.00 Cr

Harration 50,000, pa Boy

Accept 7

Vo5 o No
Select the required Ledger and specify the required Amount for Dr field and press Enter
Select the required Ledger for Cr field and press Enter

Specify the Narration if any and press Enter

Press Y or Enter to Accept (save) the transaction.

The total number of Vouchers passed with Finalisation Flag will be displayed in the Audit Journal
Vouchers report.

1-pr- 241 to 10 Mar- 212

Cete  Particulas Wik Type Wieh No. Tramsaction Bt Audit Nobe
Walue Status
13212 Canara Bamk Jaurnak 105 20, 000.00 D
1132012 Dep. on Buildimg Journal 111 50,000.00 Dr
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3.6.1

Place the cursor on the required Voucher and:

Press Enter to provide Audit Details for the selected Voucher

Click on Enter: Disp Vch or press Alt+Enter to view the Voucher

Click on Ctrl+Enter: Alt Vch or press Ctrl+Enter to Alter the Voucher
Press Ctrl+F to Find Audit Note

Financial Statements

Every company registered under the Companies Act, 1956, is required to prepare its Balance Sheet,
Statement of Profit and Loss, and the notes thereto in accordance with Schedule VI of the Act.
Schedule VI has now been revised by the Ministry of Corporate Affairs (MCA) in order to keep the
disclosure requirements in concurrence with the objective of achieving a fair and uniform
presentation of financial information.

In Tally.ERP 9, the following are the Financial Statements that can be generated in the format as
per the Revised Schedule VI:

e Balance Sheet

e Profit & Loss A/c
To view the Financial Statements,

Go to Gateway of Tally > Audit & Compliance > Financial Statements

Gateway of Tally ...
Audit & Compliance ...

Financial Statements

Ealance Sheet
Profit & Loss Afc

Additional Details

Quit

Schedule-VI Balance Sheet

Schedule-VI Balance Sheet provides the representation of company's financial position at any point
in time in the Schedule VI format of Companies Act. The Balance Sheet displays:
e Equity and Liabilities comprising of Shareholders' Funds, Share Application money
pending allotment, Non-Current Liabilities, and Current Liabilities
e Assets comprising of Non-Current Assets and Current Assets

To generate the Schedule-VI Balance Sheet,

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet
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" Pt £ Export
Sithidulio V1 falanoe Shiet
Balance Sheet as at 31-Mar-2012

5t E-Mml

Ok Uload | %: Shop

AN L oimpaiy 11-13

[ 5 Contrel Contoa] 1= Suppen ot 1: Hidp

In T (Rupees) G

Parliculars Mobe Mo, ARG Company 1112 ABC Company 10011
o al JE-Mar 2012 a5 ot 31 -Ma- 2011
1. | ECHATY AND LIABILITIES
Sharsholdon’ Funds
5 Apds 1 48,90, 00 00 5490000 00
b} R W ] Surpiu: 2 1,534,086, 363 66 1,15 HT 5
{c) Money Recerved Agamst Share Y amants 3
2| Share Applicstiocn monoy pending allotmaent i
3| Noa Curnent Liabdlities
&) Lemg-Torrn Boamowings: 5
b} Defamed Ta Liabikiias {Hef) &
{c) Othaer Long-Term Linkiltiss T
)} Liwg-Teirn Prosigisns ]
4| Currant Liakilises 1,38,64,012.87
() Short Term Bamowings ) 61,21, 58057 B, 28 25684
b Teade Payable i 75,23, 0497 34 119,84 021 34
] Onieir Current Liakilties b 2,18 437 56 6,1 63038
] Shevt-Tarm Preaiong 12
44,11,555.85
revicus Yiear Ungrowpad
Total 4.35,75,504.58 4.13,03.504.24
0. |ASSETS
1| Noa-Current Assels 44,12, 177.80 49,67, 3F7.80
1| Fimed Asget 13 4362, 177.80 49,17,377.80
] Tangble Adsete 16,90, 00 00 16,95 (0000
) byl Agials
1% more ...

(G i Mless o o
e The report displays the Schedule VI Heads with the

e Press Enter on the required Schedule-VI head/sub-head to view the

respective balances. Default Tally
Accounting Groups are automatically linked to their respective Schedule VI Heads. The
Ledgers that are classified under these Accounting Groups, too, get linked to the Schedule VI
Heads. This is a broad classification provided by Tally.ERP 9. Users can reclassify the
Groups/Ledgers under other Schedule VI Heads, while keeping the Balance Sheet intact.

e Schedule VI Heads consisting of Groups/Ledgers that have not been categorised by the user,

will be displayed as Ungrouped and in red, to bring the same to attention.
respective Note
Summary report.

The user can regroup/reclassify these exceptions to the respective Schedule VI Groups using the
Move (Ctrl+X) and To (Ctrl+V) options or using Schedule VI Rule Configuration.

Exceptions in Schedule-VI Balance Sheet

In the Schedule-VI Balance Sheet all the possible exceptions will be displayed in red for users’
attention.

e Previous Year Ungrouped

- Any Ledger/Group present only in Previous Year that remain
unclassified under Schedule VI Groups, will be shown under this Exception.

e Balance in Branch / Division - Any Ledger grouped or created under Tally.ERP 9's

reserved group Branch and Division, will be shown under this Exception.

o Balance in Suspense A/c - Any Ledger grouped or created under Tally.ERP 9's reserved

group Suspense A/c, will be shown under this Exception.

+ Difference In Opening Balance - Difference in Total of Assets side or Liability side will be

shown under this Exception.

e Unadjusted Forex Gain or Loss - If there is any unadjusted Forex Gain or Loss from the

Forex Transactions it will be shown under this Exception.

« Difference in Bifurcation - This exception occurs where Ledgers have been mapped to

Schedule VI Heads using the Bifurcate Balance option. If their opening balances have been
modified, or transactions have been passed using these ledgers, this exception occurs, and is
displayed as Difference in Bifurcated Balance

« Negative Cash Balance - This exception indicates that the business has negative balance for

Cash Ledgers
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Button options in the Schedule-VI Balance Sheet

1: Detailed

Click on F1: Detailed or press Alt+F1 to view the Balance Sheet in detailed form.

sichedule- Vi Balance Sheet - Comipa - ctrl + M B
Balance Sheet as st 31 Mar- 2012 In T {(Rupaas)
Particulars Hote Ho, ABC Company 11.12 ABC Compary 10.11

a3 ot 31-Mar-2012 a5 3t 31-Ma-2011

I |EQUITY AND LEABILITIES

{a) Share Capial 54.50,000,00 54,50,000.00

Subsscribed and fidly paid 31,44,000.00 31,44, 00000
Subrscribed bul not fully paid 23,46,000. 00 23,456,000 .00
(b} Reserms and Surplus 1.83,52 625 86 171,94, 54715
Capetal Resenes 35,17 8631 79,45 T3 42
Cpering balance 3577 8631 T9.45. 706 42

{+) Cuwrend year transier
() Wérithem back in cament year

Closing balance 39,77 8631 79,45 7% 42
Capital Redemplion Resene 35.000.00 35,000.00

Opstrurs balance

(#] Coamend year transler 35,000.00 35,000 .00

(-) Withem back in cumend year

Closang balance 35,000, 00 35, 000,00
Sacurities Premium Account

Dpening balance

{+) Setunbes prefmu credted on shans mius
) Premium utilised fof vanous reasons
[Premium on Redemption of Debantures
For lssung Bonus Shares
Clapng balance
Daberdure Redemiption Resares
Opening balance

i more ... ||

The detailed view for Schedule-VI Balance Sheet displays the default Tally Groups with
balances which are mapped under various Schedule VI Groups.

F2: Period
Click on F2: Period or press F2 to change the selected period for the Audit Year (Current Year). If

two separate companies are loaded or if the transactions of multiple years are available in the same
data, then the Period for the Previous Year is also changed accordingly.

F3: Hide Prev. Year

Press F3 or click on F3: Hide Prev. Year to display the Previous Year column while displaying
report. This will be available for use only when multiple years are available in the same data.

Ctrl+0: Copy Classify

Click on Ctrl+0: Copy Classify or press Ctrl+0O to copy the configurations of the Schedule-VI
Balance sheet from another Company on Tally.ERP 9.

Ctrl+F3: Compare Cmp

Click on Ctrl+F3: Compare Cmp or press Ctrl+F3 to load the Company having previous years
data.
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Note: If the data for both the years is available in the same Company,
loading of a second Company is not required.

For the Company with two years data, system will check for the Vouchers
passed on any Day for the month March to determine the Audit Year.

F8: Note. No.

Click on F8: Note No. or press F8 for Note Number Configuration.

F9: Master Config

Click on F9: Master Config. Or press Alt+F9 to view the Schedule VI Master Configuration.

N: Show Negative Cash

Press Alt+N to view Cash Accounts having negative balances.

A: Additional Info.

Place the cursor on a Schedule VI Head and click on A: Additional Info. or press Alt+A to go to
the respective Additional Details report.

Ctrl+C: Classify Helper

Click on Ctrl+C: Classify Helper or press Ctrl+C for Current and Non-Current Classification
report.

F9: Inv Reports

Click on F9: Inv Reports or press F9 keys to navigate to the default Inventory Reports like
Godown Summary, Movement Analysis, Stock Summary etc.

F10: Acc Reports

Click on F10: Acc Reports or press F10 keys to navigate to the default Accounting Reports like
Balance Sheet, Cash Flow, Trial Balance etc.

F10: Audit Reports

Click on F10: Audit Reports or press Alt+F10 keys to navigate to the other Audit Reports within
Statutory Audit and Tax Audit.

F12: Configure

Click on F12: Configure or press F12 to change the default display for the Schedule-VI Balance
Sheet report.
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Scale Factors

Configuration Crores

Scale Factor for Values : Hundreds
Lakhs
Millions
Thousands

e Scale Factor for Values: Select the required Scale Factor from Crores, Hundreds, Lakhs,
Millions, Ten Lakhs, Ten Millions, Ten Thousands, Thousands or Default for displaying the
balances in the Schedule VI Balance Sheet.

Note: The Default Tally Group & Balances will be displayed only in the
expanded mode.

3.6.1.1 Significant Accounting Policies

As per the Accounting Standards, Companies are required to disclose the accounting policies
followed by them while preparing the financial statements. Also, any change in the accounting
policies, which has a material effect in the current period or which is reasonably expected to have a
material effect in later periods needs to be disclosed.

Now, significant accounting policies can be disclosed in Tally.ERP 9. A pre-defined list of policies has
been provided. The user can choose to retain, modify or remove policies from the list. Also, new
policies can be added as per company’s disclosure requirements.

To view Significant Accounting Policies,

Go to Gateway of Tally > Balance Sheet > Click Schedule VI or press Alt + S > Significant
Accounting Policies

[ Prima E: Expan M: E-Mad O Uposd | §: Shep Gie Langaage | K: Hs K2 Cantesl Canirs| H: Sigon Cants| H: Halp
Significant Avcounting Paolicies ARC Compan Ciel & 84 B
Signilican Accounting Polics as &t 31.Mar.3002

SlLHo| Particulars

s of prapar ol fina | SL51 R
Changes in Lecounting Policy
Oreen Fimad Assots

Dspreciathsn and AMmoTsakon
Foraign Curency Transsctions
Irvanstrmints

Irvenbories.

ARewenue Recognition

Employen Benafies

Ehoirowing Costs

Ciaicant and Daladived Tax

Provisions and Contingant Liabilites

[ [g: CopyFree Enter: btk

Wi 7Y Tally Messmngies - Cirl + M
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Button optionsin Significant Accounting Policies

F1: Detailed

Click F1: Detailed or press Alt+F1 to view Significant Accounting Policies in detailed form.

A: Add Policy

Change Policy Detail

SlMo : 2 Head : Cash Flow Statement

Content :

Cash Aows are reported using the mdirect method, wheneby profit{loss) before tax is adusted for the efects of
tranaaclions of non-cash nalure and any delerals of accruals of past of kAure cash recespls of payments. The
cash fiows fom operating, investing and financing actiities of the Company are segegated based on the
Fvanlable indermation

Yirs Ha

Press Alt + A or click Add Details button to create a new accounting policy.

The Add New Details screen appears

Here, the user can enter the SI. No., the Head and the Content to be disclosed
e Press Y or click Yes to accept the changes

Ctrl +F9: Remove Details

Press Ctrl +F9 or click Remove Details button to remove the non-applicable policy from the list.

A dialog box appears to confirm removal

Email : ashwin@dedhia.com
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milicant Accounting Policies

Significant Accounting Policies

as ot 31.Mar.2012

51, No |

Particulars

Cash Flow Statement

Basls of preparation of financial statements

Changes in Accounting Policy
Chwn Fixed Assets

Loased Assets

Intangible Assots

Deprecistion and Amortisation
Foseign Currency Transactions
Investments

Inventories

Ravenus Recognition
Employes Benafiis

Barrowing Costs

Current and Deferred Tax
Provisions and Contingent Liabilities

e Press Y or click Yes to remove

Ctrl + F10: Restore Default

Refmcve Delair?

Yas or NO

Press Ctrl + F10 or click Restore Default to undo all the alterations made to the accounting policy

list.

signilicant Accountir

Significant Accounting Policies

a8 at 31.Mar.2012

51, No |

Particulars

Basis of preparation of financial statemonts

Changes In Accounting Policy
Owen Fixed Assots

Lesasid Assets

Intangible Assots

Dapraciation and Amortisation
Foreign Cumancy Transactions
Inwestiments

Inventories

Revenus Recognition
Employea Benafits

Barrowing Costs

Current and Delerred Tax
Provisions and Contingent Liabilities

Restore Detail 7

Yad or No

<2014> <Adapted & Compiled by CA Ashwin Dedhia>
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3.6.1.2

Ctrl + O: Copy From

Using the Copy From option, the user can copy the accounting policy details of same company from
different year and from another company to the company currently in use. This saves the user’s
time and efforts as it helps him eliminate duplication of work.

To copy configuration,
e Load the Company from which the details are to be copied
¢ In the Significant Accounting Policies screen, press Ctrl + O or click Copy From

Data Configuration screen appears
e In Copy from Company field, select the Company from which the configuration needs to be
copied
e In case of company containing data of continuous financial years, select the financial year in
the Copy from Financial Year field.
e Press Ctrl + A to accept
Enter: Change Policy
Press Enter or click Change Policy button.
The Change Policy Detail screen appears

Add Details ABL Compan Cirl + M B

Add Details

SlMo - Hexd : Cash Flow Statement

e Here, the user can alter the SI. No., the Head and the Content to be disclosed
e Press Ctrl + A to accept the changes

Inserting and Renaming Heads

Tally.ERP 9 provides users with the option to rename and insert Heads in the Schedule-VI Balance
Sheet as per their business needs.

Renaming Heads

Email : ashwin@dedhia.com
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To rename Schedule VI Heads,

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet
e Place the cursor on the Schedule VI Head that has to be renamed.
¢ Click on R: Rename Head or press Alt+R

Schedule-Vi Balance Sheet C L -
Balance Sheat as at 11-Mar. 2012 in T (Rupses)

Particulars Hote Mo ABLC Company 1112
a4 &l 3i-Mar-2012
wf 16 mane
itngrouvpad Equity and Liabilitios 48,13, 555,85
Total A7 87 58058
Il. |ASSETS
1| Hon-Current Assats 436217780
{a) Foced Assels 43,62 17780
(n) Tarplie Astals
(n) Intarsgpbla Assels
(i) Capital Wirk-in-Progrss
(™) Intangitde Assels undar Developmant
Ungrouped Ficed Assels 43 B2 ATT.80

{B] How-Coarrent Invesiments

(c) Debeerad Tax Assets (Hat)

(d) Lomg-Tarm Loans and Advancas
() Cthwer Non:Cumenl Asgets

| Current Assets 3,37,98,359.99
{a) Carérd Invesimens
(&) Imventonies 76,07 891.06
i} Trado recoiaablas 185497 41517
) Cash and Cash Eguivalents T5.5F 063 T4

(2] Sheort-Term Loans and Adwances
{f) Caher Cufrent Assels

ingrowped fzsots A312, H2TH
Diference in Bifuscation 3.15,000.00
Total 4,77 BT, 56058

Comtingent Lishilities and Commifmants

.Q: Qluat E 'Q IIM-M.EMHH:W [ Pt eet Haa E'l: n Heed | R= Hn.l'ui'hﬁ i' 115 |

The Change Display Name sub-screen appears:

Change Display Name
For : Cash and Cash Equivalents

LB CashonHand_________________|

e Type in the name to be given to the chosen Schedule VI Head
e Press Enter

Change Display Name
For : Gash and Gash Eq

Accept ?

To - Cash on Hand
Y¥es or No
e Press Enter or Y to Accept (save) the change

The Schedule VI Head appears renamed in the Schedule-VI Balance Sheet:
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Schedule-VI Balance Sheet ABC Comipamy 11-12
Balance Sheet as at 31-Mar-2ii2 In T (Rupses)
Particulars Hota Mo ABLC Company 11-12
ant ol 31-Mar-2012
iod 16 more
Ungroupsd Equity and Liabiliies 48.13,595.85
Total A.27.81.580.58
I, |ASSETS
1| Hoen-Curment Assets 4362 17780
(&) Ficed Assals 43 62 177,80
(1] Tangplie AsLes
() Intarepbis Assels

(i) Cagital Work-inProgress
(#] Intangible Assels under Developmant
Ungrowped Ficed Assets 43 B2 17T.80
{B) Hon-Cusfrent Investments
{c) Deferrad Tax Assets (Hel)
(¢) Lorsg-Term Loans and Advances
(&) Otheer Mon-Cument Assets

3| Currant Assots 3,37,98,359.54
(@) Comrent Imestments
(&) Imentanes 76,07, 891.06

(&) Trade recenables 1.85.97 41517

_IdiCashontand 75 53 053 76

{#) Sheort-Tarm Loans and Advances
{Fy Cehar Current Assots

Ungroupad fssoats 4312 M2TH
Dilenence tn Bilurcation 3,15, 000,00
Total [ amarses
Contingant Lishilitles and Commitments

Inserting Heads

Users can insert Heads at lowest level of the hierarchy of Schedule VI Heads.

For e.g.: User will not be able to insert head at Current Assets (Schedule VI Head) level, but will
be able to do it at Other Current Assets (Sub-head) level.

To insert a head in the Balance Sheet,

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet

If, for instance, Interest Accrued on Investments has to be inserted under Other Current
Assets,

e Place the cursor under the required Schedule VI sub-head (here, Other Current Assets) and
click on Ctrl+I: Insert Head or press Ctrl+I
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LSchedule-vi Balance Sheet ABLC Company 11-12

Balance Sheet as at 31.Mar. 2012 In T (Rupses)

Farticulars Hets Na. ABC Company 11.12
L a3 st 31-Mar-2012
T oo 250 meone

(d) Cash on Hand T5.93.051.76

Balances with banks 70,67, 152.27

Earmarked Balances

Maigin Moy

Sacunty Agaest Borowngs

Guarantees

Cther Commitmants

Bank depasils with more than 12 months maturity

Ungrosped Balances With Bariks TO67 152 2T
Chegques, drafts on hand
Cash on hand £,25.901.49
Crhars

() Short-Tesm Loans and Adances

Loans and Advances to Reiated Partses

Secured, considered good

Unsecured, considered good

Unsecured, considered doulthl

Less:Provision for dowltful Loans and Advances
Crhar Loans and Advances

Secured, considered good

Unsecured, considered good

Ungecured, considered doulbtiul

Less:Pemvision for other ioans and advances

Ungrouped Assets A3,12,042.79

— I meim ...

sk O Cal Ciri

3 i
e The Create Schedule VI Head screen appears. Press Backspace to change the Head under
which the new one has to be inserted

A List of Heads appears:

Create Schedube VI Head

How head for Balance Shest
Undar § Othes Currem Assets ]

% o 2 mpae

LessiProvision for goubtful other loans and advances Ciiher lpans and advances
Less Provigion o goubtiul security deposis Secunfy Dapomts
Less Proviskon for ofher doubtful debls DOthars
Less Provision for olher Ioans and advantes Oihar Loans and Advances
Licenses and Franchise Irdangible Assels
Licenses and frane hise, Gross Licanses and Franchise
Loans and advances from retabed parties Secured
Loans and Advances from Related Parties Linsssuned
Long-Term Bormowings Noa-Currant Liabiities
Long-Tedm Loans and Advances Non-Corrend Assols
Long term maturities of finance kease obligations Secuned
Long Term Maturiies of Finance Lease Obligations Unsecured
Long-Tesm Provisions Nen-Cumant Liabiites
Mangin Money Bafances wilft banks
Masiheads and Publishing Tibes Inlangrble Assels
Mastheads and publishing titles, Gross Masfieads and Publishing Tithes
Micra, Small and Médium Enberprise Trade Fayabies
Mining Rights Infangible Assots
Mining rights, Gross IMining Fights
Money Received Against Share Wamanls Shareholders Funds
(+) Nel profitNed Ioss) for the Current Year Supius
Hon-Current iInvestments Non-Currerd Assels
Opening balance Gapifal Reseries
Opening balance Dobwnturs Redemption Ressre
Opening balance Other Reserves
Opening balance Shave Cpbons Oulsfardisg Account
Opening Balance Suples
Oither Commitments Balarcas mif basks

55 Mo . | |
e Select the appropriate Head (here, Other Current Assets), and press Enter
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e Type in the Name of the new head and press Enter

Create Schedule VI Head

New head for Balance Sheet

Under : Other Current Assets
Mame o Interest Accrued an Imvestments

Accept ?

Yes or No
e Press Enter or Y to Accept (save) the new head

The newly inserted Head (Interest Accrued on Investments) appears classified under the chosen
Head (Other Current Assets)

Add New Head

Another way of inserting Heads is by using the I: New Head button.
¢ In the Balance Sheet report, click on I: New Head or press Alt+I

F': Pring [EEmon  |W-EMM  |0:Upoad | 5:8wp |G Kot Foytoard | : Control Contre| H: Seppes Contin) H: Help
Schedule: VI Aalance Shael
Balance Sheet as ot J1-Mar 717 In T {Rupses)

Particulais Hobe Ha, ABC Compasy 1112 ABC Compasy 10-11
a5 o 11-Mse-2017 a5 o 3182011

ECUITY AND LIABILITIES
Shareteolders’ Funds

{2 Shane Captal

B0 Fapenaa gnd Sorphui

{2 Manary Recered Sgmnat Sharg Wamanis
Share Application money perding albotmsent
tion-Curront Liabilisies

(2] Long-Termn Bomowings

() Dopleteiedd e Lanbalties (M)

(2] Cthae Lomg-Term Luabdities

() Long-Tenm Provisions
4| Current Liabilities 138, 6401887

(8] Shon-Temm Bomengs k] 68,21 533.97 68 28 25684

() Trade Pagablss Rl TRIZEHTH 1,959 44 001 4

) Orthiee Cumrent Linbslitas ek 218437 56 6,14 530 38

id) Shor-Tom Proesions 12
ibngrowped Equity and Lishilites 48,1%.595.85 40,01 554,73
Unadfusted Fores Gain or Loss B537.50
Prabous Yiar Ungrou ped [41,68.530, 1)
Total 4.35.73.504.58 4.13,03.504.24
I |ASSETS
1|Hon-Cmrond Assets 44.12.177.80 49,67.377.80
(2l Frosad Assals 13 43 62 177.80 49 17 377.80
{1} Tovspbin Assals 16.90.000.00 16,95 000.00
{u] Imlanglls Assets

54,00 000,00 54,00 000,00
1.94,DE 359 86 LT AT S

s R
e b B

& = h N

The Create Schedule VI Head screen appears:
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Advance Income Tax (net of provisions

Appin. money recd. for aboiment of sedwites & due for refund & int aocneed

Balances wilh Danks

Balances with Govermment Authorities

Bank deposits with more than 12 manths maturity

Brands /Trademarks

Brands Arademarks, Accumulaied impaimment

Brands Arademarks, Gross

Buikiings

Capital Advance considensd Doubiiul

Captal Advances

Capital Advance, Setunéd considered good

Capital Advance, unsecured considered good

Capial work-in-progress

Cash and Cash Equivalents

Ciash on hand

Cheques, drafts on hand

Compier Software

Compuler softeare, Accumulated impairment

Compuler software, Gross

Condribution to PF

Copyrights. and Palests and ofher inlebaciual Proparty fights, Senices and Qperating nights
Copyrights, pedenits. ofhier inlelieciusal propesty rights, senaces & operating rights. Accumutaled impaimment
Copynghls, palents, ofher ntelleciual property righls, senvices & operating nghts, Gross
Current investments

Curment maturities of inance lease obigations

Current maburites of long-lenm debt

Debis due by Related Parties

Debls due by relaled parties considered doubtha

Long-Tevm Loaas and Advances

Cumen! Lisdilbes > Cthar Curant Liabwhies

Cash and Cosh Equivalents

Long-Tewm Loans and Asvances

Cumpnt Assols > Cash and cosh eqonvalants

ledargrble Azsels

Firod assels > indangible Assofs

Fired aasets > infampible Assels

Tangiblo Assefs

Lang-lam loans and advances » Capital Asvances

Long-Tevm Loans and Advances

Long-ferm Jpans and advances = Capia! Avances

Lang-lamn oans and advances > Capifal Acvances

Fivpd aasels

Curen! Assels

Cumenl Asseis > Cash and cagh equivalants

Correnl Assels > Cash and cash equivalents

Indangible Assels

Faed aasets > inlangdle Assels

Fired assais = infangible Assefs

Shovt-lenm provisons > for amployes benahls

mlangible Assels

Feoed gasets > Inlangdle Azasls

Freod assofs » infargible Assaefs

Cumend Azsels

Covrend Lighilbas > Other Curant Liabiities

Gument Lisbilites > Othar Curani Liabiities

Qifer Non-Curmend Assefs

Non-cument asseis > Other non-coment @asels
F mare ... |

G |

e From the List of Heads, select the required Head
e Enter the name of the New Head to be created

Create Schedule VI Head

New head for Balance Sheet

Under Group : Other Current Assets

Mame o Interest Accrued on Imvestments
Accept ?

Yes or NO

e Press Enter or Y to Accept (save) the Creation

Note: Ctrl+I: Insert Head picks the Schedule VI Group based on the

position of the cursor in the Balance Sheet.

to change the Group.

I: New Head automatically displays the List of

from, irrespective of the position of the cursor in the Balance Sheet.

Deleting inserted Heads

To delete an inserted Head,
e Place the cursor on the (inserted) head
e Click on Ctrl+D: Delete Head or press Ctrl+D
e Press Enter or Y to delete the head

Note: Default Schedule VI Heads cannot be deleted. Also, Inserted

<2014> <Adapted & Compiled by CA Ashwin Dedhia>
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Heads to which Tally

3.6.1.3

Tally.ERP 9 provides users with the option to Move Tally Groups/Ledgers from one Schedule VI

Head To another Schedule VI Head.

Groups have been linked cannot

Classification of Groups/Ledgers using Move & To-BS

be deleted.

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet
e Place the cursor on a Schedule VI Head and press Enter

Schedule-VI Balance Sheet
Balance Sheat as at 31 -Mar-2i2

In T (Rupsss)

Particulars

* 16 moce
Ungrouped Equity and Liabitites
Total
0. |ASSETS
1 | Hon-Current Assets
[3) Fixed Assels
(1) Tampble Assets
(u]) Intarsgpbls Assels
(a1) Capital Work-in-Progress
(#] Intangible Assels under Development
Ungrouped Fixad Assats
{b) Non-Crmment Imvestments
() Defierrad Tax Assets (Het)
{d) Lomg-Term Loans and Advances
2] e Mon-Cument Assats

Hotn No ABC Comparny 1112 ABL Company 10.11
58 8 31-Mad-2012 ad al 31-Mar-2011
48,13,595.85 43,96,431.03
AL 2T 6T, 580.58 4,131,565, 199,24
436217750 49,17 377.80
4382 177 .80 49 17 37780
AT 82 17780 4917 37780

(3] Cament investmaents
(&) Imventories
[&] Trade recenables
(] Cazh on Hand
(&) Short-Term Loans and Advances
{7y Cahar Cramant Assets
Ungrouped Assats
Diferance in Bifurcation
Total
Comnlingent Lishilities and Commilments

TEOT 891,06
185,97 41517
75.93,053.76

43,12,042.79
3,15,000.00

1062973 53
1,99,78,837 67
£5,93.384.00

43,12,042.79
15, 000,00

A,27.87 550,58

3,69,84.615.79
wtnitided

The Note Summary report for the Schedule VI Head appears.
e Click on F1: Detailed or press Alt+F1 for the detailed Note Summary

o Place the cursor on the Group/Ledger that has to be Moved to a different Schedule VI

Head

e Click on Ctrl+X: Move or press Ctrl+X

The Group/Ledger gets selected.

e Move the cursor over to the Schedule VI Head under which the Group/Ledger needs to be

placed

e Click on Ctrl+V: To or press Ctrl+V to move the Group/Ledger under the selected Schedule

VI Head
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Mote: Sumnmnasry

ABRC Compamy 11-13

HOTE . In T (Rupaas)
Curent Assats Cument Assets
ABC Company 1112 ABC Company 10011
Particulars a5 at 31-Mar-2092 a5 at M-Mar2011

Curient Investments

1 e e Iﬂ 'Equ'" Enzivi 'y

Investranl in Preference Shared

i s in Go 4 or Trust Securities

Investrnants in Debantures or Bonds

Investmaents in Mutual Funds

Investmants in Parmership Firms

Otheer cument investments

Less:Provision for dimunition in the valus of Investments
inventories

Raw Materials and components

Work-in-progress

Finished Goods

Stock-in.Trade

Stores and Spare Parts

Lo Towls

Oithers
Trade receivables

Cutstanding for less than 6 months from the dus dote
Secured, contidered good

6,07, 891,06 10,62,973.53
[55,26,042.62) 5,20,574.81
185,57 41517 1.99,78,837.67

B8,55,374.26 B6,34,740.13

Amar Compuiar Panpherals 41 Z35.00 |
Argiing Kumar A.70 13200 558 13200
AVT Compufers 11,58 244 .00 14,58 244 00
Computer Junclhion 1,248 80000 1,328,800 00
| Unsecured, considered good BB, 5696326 Gﬂ;ﬁ.mill
| |
Office Automaton Sysiens 1,67, 825.00 1,67, 825.00
Prgm Sofilaks P0.557 .00 90597 .00
Rarmest Tragers 2.500.00 250000
60 e ..
Grand Total 27T 40,155.20

337, 56.399.99

Particulars

cirl + M B
In T (Rupes)
Cument Assats Curent Ass#s
ABL Company 1112 ABC Company 10-11
as at 31-Mar-2012 as at 31-Mar-2011

stmants in Equity bnsin v
Investrient in Preference Shares

Investments in Govemment or Trust Securities
Investrmants in Debantunes or Bonds

Investmaents in Matual Funds

Irvestmants in Parinership Fioms

Dther cument investments

Less:Provision for dimunition in the walue of Investmants

Curnent Invesimants
I

Inventories 76,07 89106 10,62,973.53
Row Materials and components
Work-in-progress
Finished Goods
Stock-in.Trade {39,26,042.67) 6.20,574.91
Stores and Spare Parts
Loass Toals
Others
Trade receivablos 185,57 41517 1.99,78,837.67
Outstanding for loss than & months from the due date BB.55,374.26 B8, 34, 740013
Secured, considered good 58,36, 390.76 58.25,616.63
Amar Compuiar Panplherals 41,235.00 £1,23500
Asgvind Kumar 670 13200 65813200
AVT Compufars 11,58 244.00 11,58 244,00
iﬁwm 1,28 80000 12880000
38 37 97976 38, 30,205 63
nsacur red good 30,12,983.50 30,09, 133,50
Offce Aufomation Syshema 1,67 82500 1.67.825.00
Prigm Softlinks 0557 .00 P0.597.00
Ramesh Tradars 2.500.00 2 500,00
68 meore ...
Grand Total 337,58, 359,99 LIT.40,195.20

skl Mossan

A

Entar Gk

. Cick on CrI+Z: Undo or press Ctrl+Z to restore the Note Summary from the last change
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made

3.6.1.4 Current and Non Current Classification

The Revised Schedule VI requires all assets and liabilities to be classified into current and non-
current.

Tally.ERP 9's Classify Helper provides users with the option to make this classification easier and
speedy.

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet
e Click on Ctrl+C: Classify Helper or press Ctrl+C

fiiz Eanguage

K Kyt iﬁ: Controd Contre | H: Svppest Conire H; Helg

Balance Sheot as ot 3 ar- 32

Particulars Hote fa, ABC Company 1112 ABC Company 1011
a5 a 31“-\?011 as 31;1.-:011
EQUITY AND LIABILITIES
Shoreboldess” Funds 48, X
[ Shaie Cagual 1 54 50 5. 00 S 50 0000
| &) Raserma ard Surplug 2 154,06 35.86 1.7 715
| (2] Maney Recened Against Share Warmanls E]
| 2|Share Application money pending albotment 4
| | Hon-Cuwren Lishilities
() Long-Tarm Somawings ]
() Cwrfeeed Tt Laabdities (it §
{c) Cher Long-Torm Liabdities 7
| {d) Long-Tern Provisions &
| 4| Cureni Linbilities 1,38.64.0M3.87 .86, 68,5049, 56
(a) Shon-Term Bommings L] BY.1.583.97 G1.25.756 B4
() Frade Fayaties 10 TH21987T 4 11944 031 M
{c) Dther Cument Liabdites 1 218437 56 6,14 630,38
() Shon-Tem Proesions 12
Ungrouped Equity and Liabilises 48,15.595.85
Unndjisted Fares Gali or Loss
Preswlous Yoar Ungrouped
| [retas dsTiss
|IL |ASSETS
| V| Hon-Cuaren Assets 44,12.177.80
| @) Fered Asssls 13 431, 62.177.80 43 17 X7 .80
(i} Tangibie Assets 16,50,000.00 16, 55,000.00
{¥) Imangble Assets

Evtn Pphah| | Srpant Mt O Dabets Hasd

The Current and Non Current Classification report appears:
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| 5 Bhap LG Leoguage - Meyboard e Contrel Centre. |{: Seppart Centre: 14: Halp
ARL Camgany 11-13
Current and Nom Current Classification as at 31-Mar-2012
Ueatent Sandry Craditons

Fargerater - Due Dwte, Period : 12 Months

L i i aind Mos Ciisden L i T B e

Farticulars Classified |Pending A Currant Un Classifiod
{0 Account]
Al leedia Computes Isittuts 20.000.00 Ty 20.000.00 Ty
#Apand & Co 2,00,000000 Cr 2,00 000 00 Cr
(AME Tech 1,000.00 De| 1,00000 Dv
Aghok Finangier 4.00.000.00 Cr 400000 00
Wwarhi Comstructions 18,000.00 D) 18,520.00 Dv| 520,00 Cr
(agura Systams 56,520 00 Cr 66,520 00 Cx
CEhE 50,000 00 C 50,000.00 Cx
Best Travels Led 1,00,000.00 Cr 1,00 000 .00 Ca
Ewarat Peteo AT 8.310.00 Cx 8.300.00 Cr
Challingai Systams 35,69, 19900 Cr { 1.0 06000 x| 36.59,195.00 01
iChandra Timbers 16,09,813.00 Cr LM ARG
iCeengputar Point 4546000 D {45 460 00 Dv
Exgrnal Consultants 26,530.00 Cr 26,530.00 Cx
External Cond Creditor 22500000 Cr 22,500.00 Cx
Fast Counars 2048 Cr| 335955 Duf 4454 40 Cx
Group 4 Secwitins Py Lid 1,40,000.00 G 1,40 340 00 Cr
P india Lbd 9,54 44000 Cx 9,540,440 00 G
Hyunda: Motors {T) P, Lid 7,27 650,00 D { 7,37 55000 Ce
Infinity Infosobdtions: 2,11,570.00 Cx 2,11.570.00 Cr
Jet Roadways (P]Led., 10,000.00 Ca 10,000.00 Cx
Mphpadd Computig 2030400 0y .00 004,00 Cr
Mahash Timbers 12,68, 438 00 Cr B2 AJE D0 T
Marctts Traders 8,13,080.08 C 9,130 00 o
Mprot: Uito Serace Cantng SA0 00 Def 5450000y
Total 7160, 157,34 | 5330 174,56 | 1,29 70,431, 90
e

: Emipg: Chasky}

Spaco: Sed Sponn: Bed

e The report by default displays Ledgers classified under the Group - Sundry Creditors

e By default Tally.ERP 9 uses 12 Months as the operating cycle of the business, and classifies
the Ledgers into Current and Non Current Liabilities based on the Due Date specified in the
Billwise Details provided for these Ledgers.

e To change the parameters used for Current and Non Current Classification, click on S:

Set Parameter or press Alt+S

The Change Parameter screen appears:

Parameters
Parameter Type

-
Parameter Type : Due Date

Feriod 12 Months Percentage

e Parameter Type:

e Choose Due Date, if the classification is to be done based on the Due Date in Billwise
Details and operating cycle. Specify the operating cycle of the business in the Period Field.

e Choose Percentage, if the Ledger Balances have to be classified on a percentage basis. That
is, a certain percentage of the Ledger balances are Current, and the rest are Non Current
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Parameters
FParameter Type : Percentage
Current ‘ED o
Mon Current D 20 %

The Current and Non Current Classification report with Percentage as the Parameter Type
appears as shown:

Current snd Bon Current Classification ADNC Company 1E-13

Current and Non Current Classification &0 b 31-Mar-2012

Lindar Sundry Creditors

Parameter - Parcontage, Cureemt : B0 % Hon Cumment : 20 %

Particulars Classified |Pendisg Amosnt Currant Hen Cuirat Un.-Classified

[0 Adcownt]

Akahaya Toest 47 500.00 Ci 30,000,200 Cx

Al India Compubér Instiule 20,000.00 Cr 16, 00000 Ci 4, 000.00 Cr

Mnand & Ca 2.00,000.00 Cr 160,008 00 Cr 40,000.00 Cr

ANS Tech 1.000.00 Dr]  BOG.00 Dr 200000 Dr

Ashok Financess 4.00,000.00 Cr 3.20.008.00 Cr £0,000.00 Cr

Aecanthi Constructions 18,000.00 Dr| 14 40000 O 3,600,000

fzura Systems 66,520.00 Cr 53,216.00 Cr 13,304 00 Cr

BEMP 50,000.00 Cr 40,000.00 Cr 10,000.00 Cr

Bleat Trevels Lid 1.00,000.00 Cr £0,000.00 Cr 20,000.00 Ce

Bharal Pebm AL 8.310.00 Cr 5,648 00 Cr 1,662 00 Cy

Challenges Systems 35,509 199.00 Cr 2847 358 A Cr| T B3 80 Cr

Chanda Timbars 16.09,813.00 Cr 1257 AR A0 Cr 321,961 B Cr

Computer Point 45,460 00 Dr| 36,368 00 Or 5.092 00 Dr

Elernal Condulants 26,530.00 Cy 21,224.00 Cy 5,306.00 Cy

|Extemal Condf Craditor 22.500.00 Cr 18,000.00 Cr 4, 500.00 Cr

Fast Couriers 21M B4 Cr 1,707.87 Cr 426.97 Cx

Group 4 Secuities Pyt Lid., 1.40,000.00 Cr 1.12.008.800 Cr 28,000.00 Cr

HF India Lid 9,54 440 00 Cr TEIS52 M Cy 150,585 00 Cr

Hyundai Motors {Ij Pt Lid T.27 550,00 Dr| 5,82, 120.00 D¢ 145 530.00 Cr

Infinite Infoschations 2.11.,570.00 Cr 1EL256 M0 Cr 42,314.00 Cx

Jat Readways (F] Ltd., 10,800.00 Cr 8.000.00 Cr 2.000.00 Cr

Mahaveer Compaters 2.03,034.00 Cr 1LRAIT NG 40,606,530 Cr

MMahesh Tembsers 12,68,438.00 Cr 10,34, 750,40 G 2 53 68780 Cr

Maruthi Traders 9.13,080.00 Cr T.5.464 00 Cr 1B B1E 30 Cr

Manuti Uidyog Senice Cenire SAS5.00 Dr| 4364 00 Dr 1.091.00 Dr
20 e ... |

Total 71,69,157.34| 45,55, 716.00 | 1,00 B0 64187 | 11,19,939.00| 25, 72,160 47

e Place the cursor on a Ledger and click on Ctrl+Enter: Classify or press Ctrl+Enter, or,
e Select multiple Ledgers using Spacebar and click on C: Multi Classify or press Alt+C, to
perform Schedule VI Rule Configuration

3.6.1.5 Agewise Bifurcation of Sundry Debtors

The Revised Schedule VI requires the disclosure of Trade Receivables that have been classified as
Current Assets and are outstanding for more than 6 months.

Tally.ERP 9 provides the Agewise Bifurcation of Sundry Debtors to serve the purpose.
e Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance
Sheet
e Drill down into the Note Summary for Trade Receivables
e Click on Ctrl+C: Classify Helper or press Ctrl+C

The Agewise Bifurcation of Sundry Debtors report is displayed:
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Agiwrid il wicitis of fuidey Deltors

Megewise Bifurcation of Swendry Debitors as o I-Ma-2012
| Particulars Cilaszified Amoint LessTham%ix | MaoresThanSix
| Months
| Aavige Comistar Penpheiali 41,235.00 v 1.875.00 Cr
| dmand Kumas B, 10, 132 00 O
AT Computers 11,58, 2440008 Dr| 114785600 Dr
| Coenpuler Junction 1,28, B02U03 Dr
| Commpuber Wodd 58782400 Cr| SET.E24.00 Cr
| Diollaer Trmcking o 182750 Dy B2
Ewro Solts 1830061 Cr 1,830.61 Cr
| External Confrmation Debtor 2, 250000 Dr 2.250.00 Dr
Fofuna Compaber Semcag 1.21.520000 Dv|  1.21,520.00 Dr
Fulura Systems 1,35,98000 v 67,500.00 O] &7 ,650.00 Ov
Fuzitsy Sysiams H0,811.55 Dr 1.511.50 Dr
| Gaitonds Traders 286 650000 Dr| 1.37.275.00 Dr| 1,09, 375,00 Or
| Globsl Tradeds 9,53,653.80 Dv| &I7.702.00 Or| 31585150 Ov
Hindusian Timbers 11,80, 41813 Dv | 11,82,867.13 Dr 24500 Cr
ool Solufons 534118 Dr 20.80 Or 51236 O
(Janata Timbers 52,52,003.13 D | 4564 888.38 Dr| 587 41475 Dr
Mars Electocals 1, 25400 Dy 1.254.00 Dr
AW Lal 23,91, 25000 D | 73.51,350.00 Dr
Modam Adverisers 13,F618 Cr|  13.764.40 Cr
| Hrmaan Timbers 383797576 Dr| 17.12.204.00 Dr| 21,25, 77878 Dr
| Ofice Automaton Systems 1,67 B25.00 Dr 1/67 B25.00 Dv
(Peri Softbaks 90,597.00 Dy B0, 59700 v
Rmrash Trades 2, 50000 Dr 3,500000 Dv
| Sibverplus Compaters 6,00,950000 Dr| 14.063,840.00 Dr| 12,00, 310003 Dr
| SReprin CompuAen 65,000000 Dy 5 ,000.00 Dy
(Sestng Bugmess Souling 28, 175.00 v 2815500 v
| Saprama Compulers Penipharals 10,1258 Cr 0, 312.56 Cr
| Synchronized Sokdions 50,000000 Or|  50.000.00 Dr
| 3 s ...
. Grand Total 19847 41517 Dr| 1,73 85 48004 Dr | 67,71 117.17 D
i 1 (Enigy Uk Rz Pamon Lina! L1: Festone Lot | 4z Brastoes 40 Spane: Set] Space: il

0] Taly Hesssgs - -

e Place the cursor on a Ledger and click on Ctrl+Enter: Classify or press Ctrl+Enter, or,

e Select multiple Ledgers using Spacebar and click on C: Multi Classify or press Alt+C, to
perform Schedule VI Rule Configuration

The Group/Ledger level Schedule VI Configuration screen available from this report shortlists the
Schedule VI Groups under which the chosen Ledger(s)/Group(s) can be classified. Click on Ctrl+L:
Show All or press Ctrl+L to view the entire List of Heads.

To view the entire List of Heads, click on Ctrl+L: Show All or press Ctrl+L

F12: Configure

Click on F12: Configure or press F12 to change the view of the report:

Configuration '
i dBoth |
Show Ledgers having Hoth [ Classified Amount

Show Ledgers of Type . Both
Classify On Account to - 4 Mot Applicable Un-Classified Amount

e Show Ledgers having: The user can choose to view only those Ledgers that have their
groups classified under Schedule VI Groups (Classified amount), or only those Ledgers that
have balances that have not been classified (Un-classified amount) balances. To view all
Ledgers, select Both

Configuration

Show Ledgers having . Both ‘
Show Ledgers of Type B Both . .
Classify On Account to - 4 Mot Applicable | Classified

i Un-Classified

e Show Ledgers of Type: To view only those Ledgers that have been categorised under
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Schedule VI Groups, select Classified. To view only those Ledgers that have not been
categorised under Schedule VI Groups, select Un-classified. To view all Ledgers, select Both

Configuration
Show Ledgers having : Both
Show Ledgers of Type . Both

Clagsify On Account to H - Not Applicable an nms

More Than Six Months

e Classify On Account to : On Account payments can be classified as Less Than Six Months
or More Than Six Months

3.6.1.6 Note Number Configuration

Note Numbers can be assigned to Schedule VI Groups in Tally.ERP 9.
To assign the Note Numbers,

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet
e Click on F8: Note No. or press F8

Mote Numbeer Conli

late Mumber Configurmtion
5o, Schedule V1 Groap Balanoe Narrative Description to Hotes Prrt Even  Mote Humber |
EEF;:EE
| 1. Share Capital 54,90,000,00 Mote... ]
2. Rederved and Surplus 1.54,06,763.36
3. Money Received Against Share Warrants
4. Share Application Mosey Pending Allotment
5. Long-Tarm Bormowings
6, Delemred Tax Liabilites (Mat)
7. Other Long-Term Lisbitities
&, Long-Term Provisions
9, Short-Term Borrewings 61.21,583.97 Mote...
10. Trade Payablos 75,73,997.34
11, Othar Current Liabilities L1B407.56
12, Short.Term Provisions
13, Fixed Assets A3,6217T.80

=k
-

. Hon Cumment |lmeestmnts
. Dedemed Tax Assets [(Het)

. Long-Term Loans and Advances

i ek
& ih

17, Other Hon-Cumant Assets 50,000,00
18, Cusmemt Investments
19, Inwenboibes 75,94, 795,06

& Mg v
e To configure the printing of Schedule VI Groups with Zero balance, set the option Print Even
Zero Balance to Yes against the appropriate Groups
e Enter the appropriate Note Numbers for the Schedule VI Groups having balance under
Balance column.
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HMote Humber Conliguration

Rcte Humbser Configuration
5. Schedule V1 Group Balance Harrative Description to Notes Print Even  Mote Mumber
* ... B more

T. Oehar Long.Term Linbilites Ha

8. Long-Term Provisions N

9. Short.Term Borrowings 61,21,583.57 Hote. .. Yos 3
10. Trade Payables T5,23.907.04 Ha 4
11, Othar Cumrant Liabilities AR AT 56 Yos 5
12, Shori.Term Provisions N
13, Fixed Assots 43,62,17T.80 Nay [
14, Hon-Crrént lnvedtiments Na
15. Dederred Tax Assets [Het) Na

16. Long-Term Loans and Advances No
A7, Othar Hon-Current Assats 50,000, 00 Ha T
18, Cusment Investmsants e
19, Inventofies 5.94,.295.06 Yes 8
M. Trade Receivables 191120517 N ]
1. Cash and Cash Equivalents T5,93,053.76 Mo 10
2. Short-Term Loans and Advances Na
3, Oehar Currant Assets Ha
M, Contingent Linbilities and Commitmenis Na
25, Signilicant Accounting Policies Ne Accept 7

hi NN

e Press Enter or Y to Accept (save) the Note Numbers.

The Schedule-VI Balance Sheet updated with the Note Numbers appears as shown:

Schedule-V1 Balance Shast

Balance Sheet as at 311-Mar.2012

ABC Conmpan

In T (Rupees)

Particulars

Hode No. ABC Company 1112

as at 31-Mar-2012

I |EQUITY AND LIABILITIES
1 Shareholdars’ Funds
(2] Share Capial
(&) Resenies and Surphus
(2] Maney Recaned Aganat Share Warrants
Share Application money pending allotment
Hon-Current Lisbilitles
{a) Long-Tarm Bomowings
[ Diefeered Tax Liabdities (Met)
() Otbser Lasng-Tearm Liabikties
(¢) Lorsg-Tarm Presdsions.
4| Current Liabilities
(&) Short-Term Bomowings
(b) Trade Payables
(€] Othsesr Current Liabidities
() Shait-Term Pimigions
Ungrouped Equity and Liabilibes
Total
I |ASSETS
1| Hen-Current Assats
(a) Fixed Assots
(i) Tangitde: Assels
(] Il arsgbids Asdals
(ni) Capital Werk-n-Progress
() Intangible Assets under Davelopment

B R

T 48,96, 355,05
1 £4.90,000.00
2 1.54,06,360.86

1,38,64,012.87
3 £1.21.583.97
7523997 34
5 2,18 437.56

.

48,13,595.85
4.35.73,084.58

44.12.177.80
& 43 6217780
16,30.000.00

17 more ... | |

Notes to Note Summary can be entered in the Note Number Configuration using the N: Notes

<2014> <Adapted & Compiled by CA Ashwin Dedhia>



Statutory Audit 181

button available in the Note Number Configuration screen. The same will be displayed in the
Note Number Configuration report under Notes to Note Summary.

3.6.1.7 Note Summary

Detailed break-up of each of the Schedule-VI Heads in the Balance Sheet are required to be
provided in the form of Notes.

The Note Summary report in Tally.ERP 9 has been provided to serve this purpose.
To view Note Summary,

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet
e Select required Schedule VI Group and press Enter

F:; Pring [E-Expot  |M-E-Mad  |CnUplead | 5:Shap | G Language | Ko oy 62 Conteal Coston] - Suppont Centoe] 1= Help D
[T ——— ARC Compasy 11-13 Ctell + W
HWOTE - In T [Rupses)
Share Capial Share Capital =
MBC Compomy 1112 ABC Company 1011
Particalars gt 31 201F 3w X1-hlar-A011

Sdibscaibvind and hally paid
Subscribad bt nod hally paid
itngrouped Sharo Capltsl 5 S, 004,00 54,900, 00000

Grand Total 24,540, HH, ) 5,50, 004,00 :
o [pwmes fwr F [ Dt Farl|

MR G010 Fabhe Mo - Cbed & W

Note: Note Summary report will also appear when Enter is pressed on
the Default Tally Group (when the Note Summary is in the expanded
mode).

Drilling down further into the Grouped as well as Ungrouped Heads, users can perform Schedule VI
Rule Configuration from the Note Summary report, using the Ctrl+Enter: Classify or C: Multi
Classify options

Button options in the Note Summary report

F1: Detailed

Click on F1: Detailed or press Alt+F1 to view the Note Summary in detailed form. The detailed
view for Note Summary displays the default Tally Groups with balances which have been classified
under various Schedule VI Groups.
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NOTE - In T (Rupees)
Shareholders Funds Shareholders Funds
ABC Company 1112 ABC Comparny 10.11
Particulars a5 at 31-Mar-2012 a5 at 31-Mar-2011

apital
Subscribed and fully paid
Subscribed but not fully pald

Ungrouped Share Capital 54.90,000.00 58 o), e, a0
Capital Accodnnt 54,00, 000,00 54, 90,000.00
Balasubamanian’s Share Capita! At T 13,000.00 7,13, 000,00
Kavitha's Share Capifal Ad 2 75,500.00 2, 7, 50000
Mdohan's Share Capiia! A 123,00, 000.00 T3, 00 000 O
Priya Ganesh's Shame Capifal Ak 5,55,500.00 5,55,500.00
Sathush's Shae Capdal A% 1400000 .00 14,00, 000 00
Surash's Share Caplal A% 4, 75,500.00 J P53 50000
Viayabumar's Shan Capital Af 5,65, 500,00 5,60, 500.00
Reserves and Surplus 1,B6,92 62586 1,71,94 54715

Capital Reserves
(Cpaning balanca
{+} Curtent year transhier
(-] W¥nitten back in current year
Closing balanca
Capital Redemption Resene
Cipaning balance
{+) Cumrant year iransfer
(=) Written back in current year
Closing bafance
Sourities Premium Accownt
Opaning bafant s
[+) Sacunties presnium credited on share issue
{) Promaum utilised for vanous reasons
Clogineg bafance

3 Fmeore ...
Grand Total 2418262586 2,206,854 547 15

N: Notes

Place the cursor on a Schedule VI element and press Enter. Click on N: Notes or press Alt+N to
add the Notes to the Note Summary.

e Specify the required Notes in the Notes to note summary screen

Notes to note summary - Current Liabilities

Ih.l'l:rlr e

Use Cin + Enfer for Next Line , Shiff + End for End of the Line

e Press Enter twice to accept and save the Notes to Note Summary.

The Note Summary with the Notes appears as shown:
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Mots Summsry ABC Compamy 11-13 cerl + M L
HOTE - In T (Fuspees)
Short-Tesm Bearermings Shon-Termn Bomowings
ABC Companmy 11.12 ABC Company 10.11
Particulars as at 31-4lar-2012 as at 31-Mar-2011
Unsecuged 61,1,582.97 61,28, 25,84
Hobes
Haoté
Grand Total 61,1,583.97 61,78,256.84

F12: Configure

Click on F12: Configure or press F12 to change the default display for the above report.

S m

Show ltems with Zero Balance 7 Yes
Show Mett Balance ? Yes crores
Show Notes ? Yes “Default |
Scale Factor for Values : Hundreds
Show All Ungrouped Elements ? No Lakhs
Millions
Thousands

o Show Items with Zero Balance: Set this option to Yes to display the default Tally Groups
with Nil Balance in the detailed format for the Note Summary.

o Show Nett Balance: Set this option to Yes to display only Nett Balance instead of Debit and
Credit Balances.

e Show Notes: Set this option to Yes to display the Notes entered for the selected Schedule VI
element if any.

e Scale Factor for Values: Select the required Scale Factor from Crores, Hundreds, Lakhs,
Millions, Ten Lakhs, ten Millions, Ten Thousands, Thousands or Default for displaying the
balances in the Schedule VI Balance Sheet.

e Show All Ungrouped Elements: Set this option to Yes to view the Schedule VI elements
that do not have Groups/Ledgers reclassified under them

Printing Notes

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet
e Select required Schedule VI Group and press Enter
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e Press Alt+P to print the Note for the selected Schedule VI Head

Printing Short-Term Borrowings

Printer : Snaglt T (Me00:) Paper Type : Letter
No. of Copies 21

Print Language : English (Prrting Dimensions)|
Method : Neat Mode Paper Size : (8507 x 10.98") or (216 mm x 279 mm)
Page Range : All Print Area : (8.03 x10.63") or (204 mm x 270 mm)

Report Titles

Short-Term Borrowings

(with Print Preview)

Without Company Address
Show Note Summary ? Yes Print 7
Print ltems with Zero Balance ? No

i ipti ?
Show Marrative Description to Motes ~ ? Yes Yes or No

e Press Enter to Print

ABC Company 11-12
Shareholders Funds
as al 31-Mar-2012

In ¥ (Rupess)

Particulars as at 31-Mar-2012 as at 311-har-2011
Share Capital 54,50,0:00.00 54,90,000,00
Reserves and Surplus 1,54,06, 369,86 1,71,94,547.15
Surplus 1.53,93.506.65 92,13,820.73
{*} Mel proftiMet lozs) for the Current ¥ear 1.55,01,0:06. 65 9310820.73
{-) Transfes fo resanes (1,07, 500000) (97,000.00)
Closing balance 1.53.93.506.65 92.13.820.73
Tatal 248,596, 16006 2,26,84,547 15

Similarly, other Notes can be printed.
3.6.1.8 Printing Schedule VI Balance Sheet

Once the Balance Sheet is configured and Note Numbers are assigned as required, the Schedule-VI
Balance Sheet can be printed.

To print the Schedule-VI Balance Sheet,
Go to Gateway of Tally > Audit & Compliance > Financial Statements > Balance Sheet

¢ Click on P: Print or press Alt+P
e Enable the options available as per requirement, and specify the details as shown:
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Printing Balance Sheat

Printer = NPEFEED (HP Liacket POFIS) Nell} ) Paper Typa : Lﬂﬂ;
Ho. of Copies = 1
riet Lamgrege : Enghith Pritrg Dimersiors)
Method = Heat hade Paper Size : 157« 137 o (216 on 1 279 o)
Poge Range - Al Primt Area - ﬂﬂ':ﬂ?ﬂu’ﬂﬂ-mlm-]:
Repost Tites
Balance Sheet
{with Print Praview]
Withou! Company Phone o
Print Balance Sheet along wath Notes ¥ Yo
Stant besh page for each Motes 7 Mo

Expand all levels in Dotalad Fomnat ¥ You

Print Rems with Zero Balance 7 Ho

Show Empty line tems as ?-

Show Harrative Description 1o Holes 7 Yes
Mot to Stabemant : The schedules referred 1o above and  Board Declawalion : Far and On Bahall of the Board of

noles o accounts form an integral part Directors
FAudt Declaratssn © s Per Our report of even date 181 Signatery . mesh
Firm Hame  Raghu Ram & Co. R IR
Firm Reg. o - 0O3454T m’*"“w FEh
Nsmne of Chastared Aconumtant - Ramash B ez
Sahutation - Partner 3nd Signatery
Marmbirship No | 0034843 mﬂm
A : Geand B
was Road, Bangalum e
Place - Bengalure Print
| Date © 30.Mar-2012 Yax or Mo

Enter the other details as shown above.
e Press Enter to print the Schedule-VI Balance Sheet

The printed Schedule-VI Balance Sheet appears as shown:
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ABC Company 11-12
80 Feet Road
10th Block, Koramangala
Bengaluru
Balance Sheet as at 31-Mar-2012 In T (Rupees)
I_ Particulars Hote No. as at 31-Mar-2012 as at 31-Mar-2011
L | ECRUITY AMD LIABILITIES
1| Shareholders’ Funds 1.48.96,160.26 126,84 54715
(@) Share Capital 1 54,90,000.00 54,90,000.00
Ungrouped Share Capital 54,90,000.00 54 90,000.00
(b) Resenves and Surplus 2 1.94.05, 150,26 1740454715
Surphus 1.53.93,506.85 921282073
Ungrouped Reserses and Surpius 40,12,863.21 79.80,726.42
2| Current Liabilities 1,38,64,018.87 1,B6,26,908.56]
{a) Shor-Term Bamowings ] 61.21,583.97 61,28, 256 84
Ungecured 61,21,583.97 61,28,256.84
Loans repayable an demand 61,21,583.97 61,28, 256 84
From banks 61,21,583.97 612825684
{b) Trade Payables 10 75,23,897.34 11B44021.34
Ungrouped Trade Payables 752399734 1184402734
(&) Dther Current Lisbilities 11 218,437 56 514 63038
Cther Payables 218 437 56 6,14 63038
Ungrouped Equity and Liabilities 48,13,595.85 40,91,961.73
Unadjusted Forex Gain or Loss - 8,637.50
Presious Year Uingrouped - 144,68,530.700)
Total 4,35,73,984.58 4,13.03,524.24]
[ |assers u]
1| Mon-Current Assets 441217780 4967377
{a) Fixed Assels 13 43,62,177.80 49,17 377.80
(i} Tangible Assats 16,90,000.00 16,95,000.00
Fumiture and Fisures 2.40,000.00 2.45000.00
Freehald Furnibure and Fodures, Gross 2.40,000.00 24500000
Langd 14,50,000.00 14,50,000.00
Freehald Land 13,00,000.00 13,00,000.00
Leasehold Land 1.50,000.00 1.50,000.00
(i) Ungrouped Fixed Assals 26,72,177.80 322237780
{b) Other Mon-Current Assets 17 50,000.00 50,000.00
Ungrouped Omher Non-Cumen Assels 50,000.00 50,000.00
2| Current Assets 1429976359 277 5519520
{a) Inventaries 18 75,94,295.06 106297353
Stack-in-Trade 75,94 20506 10,62,873.53
0} Trade recehables 20 1919249807 1985383767
Ungrouped Trade Receivables 1911241547 1.08.93.837.6T
{c) Cagh on Hand 21 75,93,053.76 66,98, 384.00
Balances with banks 706715227 61,62,521.75
Ungrouped Balances With Banks T0,67,15227 616352175
Cash on hand 52590149 53486225
Ungrouped Assets 43,12,042.78 43,912,042,
Dift. in Opening Balances 5,50,000.00 43,18,908.4
Total 4.35.73,984.58 4,13.53,524.14]

3.6.2 Schedule-VI Profit and Loss Account

The Statement of Profit and Loss as per the Revised Schedule VI is available in Tally.ERP 9.

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Profit & Loss A/c
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i Conteel Centre, 1: Support Contse| F Help

ABC Comgpany 1112
e 2011 1o 31 Mae- 2012

ABC Company 1011
T-#pr-2010 10 31-Mar- 2011

IV Cthay bvcome

I TOTAL REVERUE I + I}

I EXPENSES
Cost of laterials Consurmed
Purchases of Stock In. Trade 214,40, GEF S 273,82 857 .50
Changes in Inventorios 15312 446,60
Empleryie Benalin Expansas 25,64.791,00
Finames Costs
Depreciation and Amotization Expenses
{ther Expamas 48,03 132,75

Previom Year Ungrompad

TOTAL EXPENSES #5901 55.63.
V Profit before Excepticnal and Extraord inary [sems and Tax {H111V) 1,55, 041, D85
W1 Exceglional Rems.
Wi Profit before Extraocdimary Hems and Tas 1,55, 00, 0605_£5:
Vill Extranedinary ke
X Profit Before Tax 1,55, 04, 005 85
X Tax Expense
Cuimart Tax
Drederred Tax
X ProfisiLoss) for the period from Continuing Operaticns{lK-K) 155,04, D685

XNl ProftLeas) Fom Descontinung Oparations

';_.-m G5 Capy Gnaly Fndar [+ It Hzad| [ Dl < S Had Enitay

e The report displays the Schedule VI Income and Expense Heads with the respective
balances. Default Tally Accounting Groups are automatically linked to their respective
Schedule VI Income/Expense Heads. The Ledgers that are classified under these Accounting
Groups, too, get linked to the Schedule VI Heads. This is a broad classification provided by
Tally.ERP 9. Users can reclassify the Groups/Ledgers under other Schedule VI Income/
Expense Heads as required.

e Schedule VI Income/Expense Heads consisting of Groups/Ledgers that have not been
categorised by the user, will be displayed as Ungrouped and in red, to bring the same to
attention.

e Press Enter on the required Schedule-VI head/sub-head to view the respective Note
Summary report.

e Total value of Ledgers grouped under Exceptional Items from Schedule VI Configuration
screen will be captured for the same Head on the face of the Statement of Profit and Loss

e Total value of Ledgers grouped under Extraordinary Items from Schedule VI Configuration
screen will be captured for the same Head on the face of the Statement of Profit and Loss

e Where F11: Statutory Features are enabled and used, Tally.ERP 9 will automatically
categorise VAT and CST enabled Sales Ledgers under Sale of Products, and Service
Tax enabled Ledgers under Sale of Services

Exceptions in Schedule-VI Profit & Loss A/c

In the Schedule-VI Profit & Loss A/c all the possible exceptions will be displayed in red for users’
attention.

Previous Year Ungrouped - Any Ledger/Group present only in Previous Year that remain
unclassified under Schedule VI Groups, will be shown under this Exception.

Difference in Bifurcation - This exception occurs where Ledgers have been mapped to Schedule
VI Heads using the Bifurcate Balance option. If their opening balances have been modified, or
transactions have been passed using these ledgers, this exception occurs, and is displayed as
Difference in Bifurcated Balance

Negative Balance of Stock - This exception indicates that the inventory of a business has negative
balance
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Button options in the Schedule-VI Profitand Loss A/c

1: Detailed

Click on F1: Detailed or press Alt+F1 to view the Profit & Loss A/c in detailed form.

s | 1 Gontrl Contre]H; Suppon Contm] 1 Halp

ol ¢ M @

i§5$hw R ] o - ¥

ARC Company 11-12

MEMa | O Uglowd

Statement of Profit and Loss for the year ended 31-Mae 201F

In T (Rupens)

Particulars

Robe Ha.

ABC Comgpany 1112
B-Ape- 3011 b 3-Mar- 2013

ABLC Company 10-11
oA 2010 i 3-Mar-2011

Sale of Products
Sale of Senaces
Caher Opesting Reanues
Less : Excise Duty
Infetest
Crhir Firancil Sencas
Ungrouped Revenus fom Cpsration
1| Githar Incomme
Intiicsl Income
Dwadend Incoms
Hal garvloss on Sale of Irestmests
Oxhit Hon-Ciparating ncoms
Dradends from subsidiary companses
Adpasirmir [ Camysg amount of iresl mants
Pl g on foregn Comency ransaction nd tranglathon {other tham
consdessd for finance cost)
LUrigprtagabd thwir bt cives

Bl TOTAL REVENUE |1 = 11}

W EXFENSES
Cost of Materials Consusmaed
Purchase of Raw Materials
Opining Balnch of Faw Matenals
Loss : Closing Balance of Raw Matorials

Purchases of Stock-In-Trade
Charsges in lrvaniories

F2: Period

4,26 52 54 28
1.4 550,00

{3, o 00y

5,85 43000
10, 50,000,000

10.50,000.00

4,
4,31 BE 000
1,24, 65000

T4,000.00

130000

40,06, 166.78

4, 3122, 560 00

27440, 682,50
159,12 446.63)

Click on F2: Period or F2 to change the selected period for the Audit Year (Current Year). If two
separate companies are loaded or if the multiple years transactions are in the same data then the
Period for the Previous Year is also changed accordingly.

F3: Hide Prev. Year

Press F3 or click on F3: Hide Prev. Year to display the Previous Year column while displaying
report. This will be highlighted only when the company has more than one year data.

Ctrl+0: Copy Classify

Click on Ctrl+0: Copy Classify or press Ctrl+0O to copy the configurations of the Schedule-VI
Balance sheet from another Company on Tally.ERP 9.

Ctrl+F3: Compare Cmp

Click on Ctrl+F3: Compare Cmp or press Ctrl+F3 to load the Company having previous year's
data.

If the data for both the years is there in the same Company, then it is
load the other Company.

Note:
not required to

check for the Vouchers
Year.

system will
to determine the Audit

For the Company with two vyears data,
passed on any Day in the month March
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The Schedule-VI Profit & Loss A/c with two years' data is as shown:

Schedwls: W1 Profit and Lows A )'c AR Compamy 11-13
Staterment of Profit and Loss for the year ended 31.Mar. 2012 In T {Rupees)
Particulars Hode Mo, ABC Company 11.12 ABC Company 10-11

1-Apr-2011 12 31-Mae-20 17 1-Ape-2010 10 31-Mae-2011

I Revense from

N Ootlrr Erncoume 10, 50,000.00 730.00

1l TOTAL REVENUE {1 + 11} .94,06_166.28 1.33.02_560.00
W EXPEHSES
Cost of Materials Consumed
Purchases of Stock-in. Trade 2,74, 1 022.50 2,13,92.897.50
Changes in Inventories [59,26,042.62) 6,20,574.91
Employee Benefit Expenses 25,64, 79100 25,63.991.00

Finance Costs
Depreciation and Amortization Expenses

Cither Exponsos 48,09,132.75 34,04.275 86
TOTAL EXPENSES 7,85,68.903.63 340,71,739.27
V' Prafit before Exceptional and Extraordinary Hems and Tax (HLIV) 1,55,37 26265 93,10,820.73
VI Exceplional lems
Vil Profit before Extraordinany iems and Tax 1,558,317 .262.65 53,10,820.73
Wil Extracedinary tems
1X Profit Before Tax 1,55,37,.262.65 93,10,820.73
X Tax Expensa
Currert Tax
Dufarrad Tax
X1 Profit{Loss) for thee pericd from Continuing Operations(lX.x) 1,55,37.26065 93,10,820.73

Xl Profti{Loss) from Discontinuing Operations

1 mode .. | |

F8: Note. No.
Click on F8: Note No. or press F8 for Note Number Configuration
F12: Configure

Click on F12: Configure or press F12 to change the default display for the Schedule-VI Profit &
Loss A/c report.

Scale Factors

Configuration Crores
Scale Factor for Values [EET  undreds
Lakhs
Millions
Thousands

e Scale Factor for Values: Select the required Scale Factor from Crores, Hundreds, Lakhs,
Millions, Ten Lakhs, ten Millions, Ten Thousands, Thousands or Default for displaying the
balances in the Schedule-VI Profit and Loss A/c

Other functions as explained in Balance Sheet working would work for configuration and printing of
Profit & Loss Account.
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3.6.3

Additional Details

Additional disclosures that are required to be made on the items constituting the Schedule-VI
Balance Sheet/Profit & Loss A/c can be filled in from the Additional Details report in Tally.ERP 9.

Go to Gateway of Tally > Audit & Compliance > Financial Statements > Additional Details

Additional Details Curresnl Pariod 1-Apr.2011 to 31-Kar-2012
51. No. Particulars Status
Balance Sheet

Shares i the company held by other compaery
Sharehciders holdng more than 5% of Share
Aggregate numbar of shares for five years
Amount of wnpaid calls by

Managamant disclosurs

2 | Long-term bosrowings

Dischosans relating 1o Long lenm boemowings
Disclosaure relating 1o Bonds/debuniures
Aggregate amount guaranteed by directors/others
3 | Shorttemm bommowings

Dusclegune relating 1o Shor berm bomovwangs
Aggregate amount guaranteed by diedtors/others
4 | Application money recatved for albotment of securities and duse for refund & intarest accrued on
5 |Floed Assets Additional Datails

Details of Revaluation and Empairment

6 | Mam.Cusfent Investments

Deetaile of Mon-Cumrent Irmesiments:

Aggragate of Guoted and Undguated Investments
Disclosure for Parnnership Finms

7 |Long-Term Loans & Advances

B | Other Mon Current Asseis

9 | Current nvestments

Detaits of Cument vesiments

Aggragate of Guoted and Unguoted Invesiments

T2 e . |
Required details for each of the Additional Details have to be filled in by the user.
Go to Gateway of Tally > Audit & Compliance > Financial Statements > Additional Details

To illustrate, Disclosure of Shareholder's Funds and Fixed Assets Additional Details for
Schedule-VI Balance Sheet has been shown below:

Disclosure of Shareholder's Fund

Drill down into Disclosure of Shareholder's Fund:
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Dhisclosure of Sharehcider's Fuesd ABE Company 11-12
Désclosure of Shareholders Fund a8 ot 31 Mar212
Share Capital Balance | Typeof | Classcf | Hominal | Hembercf|  Shares Shares | Paid up Valoe
Share | Preference | Value ! Shares [EHTEL] bought | Amaunt of
Shares Face during the |back during|  Share
%} Walme far thix Yoar
Autharised Share Capital
Equity 100.00 TS, 000 T5,00,000.00
Proference 10 % 50.00 50,000 25,00,1000.00
1,00, 00, 000.64
Isguerd Share Capital
Ecuity 100.00 60,000 60,00.000.00
Proference 10 % 50.00 45 000 22.50,000.00
82,50,000.040

Subscribeed and fubly paid | 20,00,000.00/
100.90 25,00,000.00
50.00 25,00, 000,00

50,00, 04, 00

£%
g8

Submcribed but nod hully paid BEEEE ST AR
Grand Taotal 55, 00,000.00

In the Disclosure of Shareholder's Fund report, user is required to provide the following
information:
o Authorised Share Capital, Issued Share Capital, amount Subscribed and fully paid,
and amount Subscribed but not fully paid
Types of shares issued - Equity and Preference
Percentage of dividend provided on Preference Shares
Face Value of Shares
Total Number of Shares
Number of shares issued during the year
Shares bought back during the year
Paid up amount of the shares
The total value of each type of capital
The Grand Total amount should be equal to the amount captured as Share Capital in the
Schedule-VI Balance Sheet

Fixed Assets Additional Details

Drill down into Fixed Assets Additional Details:
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Fixed Assets Additional Details

ABC Compamy 11-13

Hodn Mo -1 as at 31.Mar.2012
Gross Block
Particulars Opening  Additions  Deductions | Acquired through  Other Closing
Balance Retiremant Business Adjustments  Balance
Cambination
2 morg .. =
Tangibde Assars 41,55, 000000 13,65.000.00 5. 000,00 55,15,000.00
Buildings 7,00, 000000 2,50,000.00 G, 50, 00a0. 00
| Freehold Buildings
Leasshold Buildings
Flant and Equipment 15,25,000.00 15.25,000.00
Froehold Plant and 15,25,000.00 15,25, 000L00
Equipmant
Leasehaold Plant and
Equipmant
Furniture and Fixtures 1,20,000000  1.25.000.00 5.000.00 240, 000,00
Fraahold Fumiture and 1,30,000.00  1,25,000.50 5,000.00 2,40,000,00
Fixlures
Leasahold Furniure and
Fixlures
Land T,00,000.00  7,50,000.00 14,50, 000,00
Freabeld Land T.00,000.00  7,50,000.00 14,50, 000.00
Leasehold Land
Vehicles 9,00,000.00  1,70.000.00 10,70, D00, 00
Frashold Vohicles 9,00, 000000 1, 70,000,060 10,70, (0L
Leasahald Vahicles
Office Equipment 2,10, 000000 T0,000.50 2,50, 000
Fraehold Office Equipment 200,000.00  T0,000.00 2.20,000,00
Leasehold Office
Equipmant
Lease hold Improvements
Lease hold improvemants
owned]
29 Fore ..
GrandTotal 4155, 000000 13,65.000.00 500400 55,15, 000.00
Previous Yaar

For instance, if Additions to an Asset has to be specified as Acquired through Business
Combination,

e Place the cursor on the asset and press Enter
The Modify Gross Block Information screen appears:
ABC Com

Freehold Buildings
Gross Block Information

Gross Block Information

Opening Balance Debit Amount Total Credit Amount Total Closing Balance
7,00,000.00 Dr 2,50,000.00 Dr 9,50,000.00 Dr
Modify Gross Block Information
Additions Acquired through Deductions / Other Adjustments
Business Combinations Retirement
Dr Dr 2,50,000.00 Dr

e The Gross Block Information section appears with values captured from the Balance Sheet,
for the user's reference

e Fill in the required amount under Acquired through Business Combinations

e Press Enter to save the change.

The modified Fixed Assets Additional Details screen appears with the amount specified under
Acquired through Business Combinations:
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Fixed Assets Additional Details ABC Compamy 11-13
| Hoae Mo -1 as ot 31.Mar-2012|
| Grgss Block

Particulars Opening  Additioms Deductions | Acquired through  Other Clasing |

Balance Retiremant Buesh Adjustments  Balance |

Cambinstion |

3 T ——
| Tangible Assats 41,55,000.00 13,65.000.00 5,000.00 55,1'5.000.005
| Buildings 7,00, 000000 2 50,000.00 9,50, 00000

Fraehold Bubldings ] E
| Leaschold Buildings |
| Flant and Equipmem 15,55,000.00 15.25,000.00|
| Freehold Plant and 15,25,000.00 15,25, 000,00 |

Equipmant |

Leasehald Plant and
| Equipment [
| Furmnitare and Fiktunes 1.30,000000  1.25.000.00 5.000.0:0 240, D000 |
| Frashold Fumitsre and 1,20,000.00  1,25,000.00 5,000.00 2,40,000,00|

Fimtures |

Leasshold Furndiure and
| Fixtures |
| Land T,00,000000  7,50,000.00 14,50, 000,00 |

Fraehold Land T.00,000,00  T,50,000.00 14,50,000.00|
| Leasehold Land |
| Vehicles 9,00,000,00  1,70,000.00 10,70,000.00|
| Freehold Vehicles O,00,000000 1, 70000000 10,70, DaaL 0 |
| Leasehald Vehicles |
| Office Equipment 2,10, {00 T 000,00 2,80, 000,00/
| Fraehold Office Equipmant 2,10,000,00 70,000,060 2,80,000,00|

Leasehold Office [
| Equipmant
| Lease hold Improvements

Lease hold Improvemants (

) |
| 29 meore .., | |
GrandTotal 41,55,000.00 13,65,000.00 5.000.00 55.15,000.00 |
(Pravious Yaar |

Button optionsin Additional Details report

F2: Period
Click on F2: Period or press F2 key, to change the Audit Period selected
F9: Status

Click on F9: Status or press Alt+F9 to set the Status for each disclosure in the Additional Details
report:

Status

Status Detail

Configuration Complete 7 |

Incomplete
Not Applicable

Ctrl+0 : Copy Details

This button is available upon drilling down into the different reports under Additional Details. Click on
Ctrl+0 : Copy Details or press Ctrl+0. In the Data Configuration screen that appears,

o Select the Company, and

o the Financial Year of the Company from which the details have to copied
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Endnotes 2... (after index)
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